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ABBREVIATIONS AND CHARACTERS 



USED IN THIS BOOK, 



ABBREVIATIONS. 





A 


Mt . . 


. Acconnt. 


Am't... 


. Amoimt. 


Ans. . . 


. Answer. 


Apr, . . 


. ApriL 


AM^fd., 


. Assorted. 


Aug. . . 


. August 



Bal. .... Balance. 
i7. B. . . . BUI Book. 
In-U. .... Barrels. 
B, Pa^. . . BiUs Payable. 



B.Bee. 
Blk.. . 
Bo't. . 
Bro't. . 
B. W.. 



Cap. 
C.B. 
Co. . 
Com. 
Const. 
Cr. . 



BUls Beceiyable. 
Black. 
Bought 
Brought 
Black Wabint 

C 

Capital. 

Cash Book. 

Company. 

Commission. 

Consignment 

Creditor. 



D 
Bee. .... December. 
lyft, . . . Draft. 

do The same. 

doz. .... Dozen. 

Dr Debtor. 

d's. .... Days. 



E 
ea. .... Each. 
B. Sm , , , Brron Bzoepted. 
Enb^d. . . Bmbroidered. 
JBb. .... Example. 
Sai^ . . . Exchange. 
JSq'. . • • Expenses. 

F 
/(W. .... FaTor. 
F^. .... February. 
Flg'^d. . . Figured. 

Fdl. FoUo. 

For'^d. . . . Forward. 
FrH. . . . Freight 



gdL . . 



hhd. 



G 
QaUon. 

H 

Hogsheadi 



LB., . , , Invoice Book. 
Ins. .... Insurance. 
Ttut, . . . Instant 
InL .... Interest 
Inv. .... Invoice. 
Imt'L . . . Liventory. 



Jan. . 



Ibe. . . 
Zj. f. . 



J 

. January. 

L 
. Pounds. 
. Ledger Folio. 



M 
Mot. • • . . March. 
UdK, • . . Merchandise. 
wo. • • • . MonflL 
Jf0y. .... Mahogany. 

N 
No. .... Number. 
N<n. .... NoTember. 



O. L B. 



p. . . . 
Fay't . 
P. C.B, 
Pd. . . 
Pkg. . . 
pr. . . . 
per. . . 
Pren. . 



Bec'd 
B. W. 



O 

October. 
Outward Invoice 
[Book. 

P 
Page. 

Payment 

Petty Gash Book. 

Paid. 

Packaga 

Pair. 

By. 

Premium. 

R 

Received. 
Boeewood. 



8.B.,... Sales Book. 
Sept. .... September. 
ShipH . . . Shipment 
Bunds. . . . Sundries. 



yds. 

yr. . 



Y 

Yards. 
Year. 



CHARACTERS. 



@. 


. . . At 


£ . . . Pound Sterling. 


X . . Sign of Multiplication. 


%. 


. . Account 


«... Shilling. 


= . . Sign of Equality. 


%. 


. . Per Cent 


V . . . Check Mark. 


1^ . . One and one-fourth. 


% . 


. . Dollars. 


+ . . . Sign of Addition. 


1 ' . . One and one-half. 


^ . 


. . Cents. 


— . . . Sign of Subtraction. 
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1' . . One and three-fourtiis. 



PLAN. 

The book is divided into two parts; Part I. is devoted to 
Single Entry, and Part 11. to Double Entry. Each part has eight 
distinct series of transactions, comprising eight complete sets of 
books : four of which are written out in fall — the other four given 
in the form of memoranda for the student to arrange after the 
models given. 

In Part L, the first written set illustrates only the use of the 
main books, Day-Book and Ledger; the second set exhibits results; 
Set III. begins with a capital, representing a general merchandise 
business, shows the use of auxiliary books, and enforces the theory 
of loss and gain, by comparing the capital at beginning with that 
at closing. Set IV. represents a furniture business, introducing 
principal and auxiliary books. 

In Part II., the first set is introductory, used to enforce the 
leading principles of the science; Set II. continues the business 
begun by Set L, enlarging the field and giving a wider scope of 
transactions — at the same time more fully presenting the theory 
and processes of Double Entry. This set is given in colors, as 
affording a better model for the student. Set in. contains the 
same material as the corresponding set in Part I., and is used 
principally to show the differences between Single and Double 
Entry. Set IV. is a practical set, using all the books of original 
entry as principal books — posting from them to the Ledger, and 
dispensing with the Journal, except for such entries as cannot 
properly appear in the other books. This set presents the eco- 
nomic methods of Double Entry. 

The intermediate Examples for Practice and Practical Exercises 
explain themselves. 
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PART I. 



•♦• 



SINGLE ENTRY, 



PART I. 



SINGLE ENTRY. 



INTRODUCTION. 

Ik gettitig at the tme basis of a science, it is well, if possible, 
to follow the line of its history, and become familiar with the 
order and processes of its deyelopment This is especially true of 
Book-keeping, for although it is purely a branch of mathematics, 
and as such entitled to the favor and consideration of scientific 
men, yet at no period of its history has it ranked in the estimation 
of scholars, with the more complex and abstract sciences. It is 
lamentably true that men will grow enthusiastic oyer the solution 
of a problem in Euclid, or the effect of a combination of moye- 
ments upon a chess-board, who are ignorant of the first principles 
of this the most beautiful and practical of sciences ; and are con- 
tent to pass through life, receiving and appropriating the reputa- 
tion belonging to men of science and erudition, while they arc 
consciously unable to decide the simplest question in partnership 
settlements, or to appreciate the theory of debits and credits which 
lie at the basis of Book-keeping. 

It is difiicult to account for these facts except upon the ground 
that Book-keeping is too practical a science, and has too mucli 
" the smell of the shop/' Whatever the reasons may be, the feet 
is that not enough interest has been felt in the subject to trace its 
history, which, therefore, must be inferred rather than compiled. 

The prime condition of life is want, and the plans and pur- 
poses of life aim at supplying want This necessity begets 
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INTEODUCTION. 

industry and frugality, and lays the foundation of progress in 
arts and ciyilization. 

To supply the necessities of life the earth, through toil, is 
made to yield her abundance, and the various channels of enter- 
prise and skill are laid open. 

The wants of man are so numerous, and the means of supply- 
ing them so various, that a system of mutual dependence and 
reciprocal labor becomes not only economical, but essential ; and 
thus, from the very beginning of human economy has there 
existed the necessity of a division and classification of labor and 
wealth. 

The farmer, whose products supply hunger ; the manufacturer 
of fabrics which are to clothe the body; the artificer, whose work- 
manship gratifies the more refined wants ; the man of i^cience, 
who contributes to the mind ; the spiritual teacher, who ministers 
to the higher moral faculties, and the common laborer, who does 
the drudgery of life, are each dependent upon all the others for 
the sum of material and intellectual comforts which minister to 
their wants ; and a mutual exchange of these comforts constitutes 
the foundation principle and impulse of the system of economy 
which we call BusiKESS. 

To facilitate these exchanges it is found necessary to establish 
some standard of value by which the relative worth of commodi- 
ties and services may be adjusted. The standard accepted by 
most civilized nations is gold and silver, which are coined in con- 
venient particles and become the medium of exchange. 

The particular necessity of Book-keeping is to preserve a 
record of such exchanges as would otherwise be trusted to mem- 
ory; although its ultimate purpose embraces other important 
results. Its simpler purposes are here shown. 

For example, John Smith is a farmer, and Thomas Jones a 
manufacturer ; John raises as much food on his farm as is 
necessary to supply his own wants and those of his neighbor, 
while Thomas makes clothing sufficient for the demands of both. 
It is now the easiest thing in the world for both John and 
Thomas to have food and clothing, simply by exchanging with 
each other their surplus products. An exchange of this kind 
would need no record ; and were this the extent to which com- 
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ISTBODTJCTIO^. 

merce had been carried, it is not likely that obstinate brains 
wonld have been puzzled with the dry formulas of Book-keeping. 
But suppose, further, that Thomas should happen to be in immS" 
diate want of some of his neighbor's surplus food, without the 
ability, at the time, to render an equivalent in his own products. 
He says to John, ^^ I want food, and cannot pay for it now, but 
if you will trust me, I will return you an equivalent when I have 
completed work now in progress.'* The conditions being satis- 
factory, the food is conveyed fi'om John to Thomas, and the 
promise from Thomas to John. If John is blessed with a faith- 
ful memory he may be able to retain the facts connected with this 
transaction, and thus constantly bear in mind that he owns a cer- 
tain quantity of clothing, which his neighbor is to bring him at a 
stated time. But suppose he is not willing to* trust to his own 
memory, nor to that of his neighbor, but desires something tangi- 
ble which shall at least represent this prospective property — a 
record which will not fade with the memory, but will stand for 
the benefit of whom it may concern, even in the absence of those 
having a personal knowledge of the facts. The person relied 
upon to fulfill this promise is Thomas Jones, and the most natural 
form of record would be to write his name in a book kept for that 
purpose, and state the fact underneath it, thus: 

THOMAS JONES. 

Bonght of John Smith, a quantity of food, valued at Ten Dollars, for 
which he agrees to pay a quantity of clothing of equal value, on [naming the 
date of payment.] 

A record like the above would be intelligible as concaining all 
the facts, and aflbrding to John Smith a tangible evidence of prop- 
erty which he owns, but which is in the hands of another party ; 
and if this single transaction comprised all of this nature it would 
scarcely be worth while to attempt a more concise or symmetrical 
record. But as dealings of this kind may be very frequent, not 
only with Thomas Jones, but with other parties, it may be well to 
ascertain if some more satisfactory and less cumbrous method may 
not be adopted. 

The simple fact expressed in the foregoing record is that Thomas 
Jones owes John Smith ten dollars worth of clothing. The only 
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nrrRODucTiOK. 

events which can yary this fact are^ the payment of the debt, or a 
part of it, overpaying it, or adding to it by subsequent purchase 
without payment. There are, really, but two conditions, as per- 
taining to persons with whom we have dealings on credit, yiz. : 
that of omng, and being owed. These two conditions are exact 
counterparts, and so far a§ they are equal, will cancel each other. 

It will therefore be easy to arrange these opposite facts under 
the names to which they pertain in such way as that not only the 
facts themselves, but their relative results, may be ascertained at 
a glance. For example : 



Dr. 



Thomas Jones. 



l>aU. 



Bit o»ea M». 



Dol't. Ct$. 



Dot*. 



Wt MM Aim. 



Or. 

DoUi. Oh 



1878 
Jan. 

Mar. 



I 

1 



TolBbLFlonr, . . 
" 10 Bnsb. Wheat, . 



10 
12 



60 



1878 
Jan. 

Apr. 



15 
1 



By 4 yds. Cloth, 
'* Cash, I • • 



10 
5 



This form has been found by experience to be both compre- 
hensive and practical. It is called an account, and, as will be 
readily seen, is a statement of dealings with Thomas Jones. 
On one side are arranged the separate amounts of his indebted- 
ness to us, and on the other of our indebtedness to him. The 
difference or result will be a net amount owing either to us from 
Thomas Jones, or to Thomas Jones from us. In other words, if 
Thomas Jones owes us more than we owe him, the indebtedness is 
in our favor, and may be reckoned as a part of our property ; while, 
if we owe him more than he owes us, the indebtedness is in his 
favor, and should be reckoned among our debts. The facts shown 
in the account given may be thus analyzed: On the first of 
January Thomas Jones purchased of us 1 barrel of flour at 110; 
and on the 15th of January, sold us 4 yards of cloth for enough 
to cancel the debt. The amounts on the opposite sides of the 
account will now exactly balance each other, and the result is 
the same as though the exchange had been made at once. Again, 
on the first of March he purchased 10 bushels of wheat, for 112.50; 
and on the first of April pays us in cash 15. This leaves a de- 
ficiency in his account of the difference between 112.50 and $5 ; 
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INTBODUCTIOir. 

and we say that Thomas Jones owes ns 17.50. We haye thns a 
tangible record of property, which if left to memory might be for- 
gotten, and we thus become losers. 

It will then appear that in all cases where exchanges are 
eflFected between parties, either of whom is allowed time to per- 
form his part of the contract, some wriUen record of the facts 
is necessary. This written record constitutes the germ of Book- 
keeping. 

From the foregoing illustration it appears that an account has 
two sides, a debtor and a creditor ; that upon the debtor side is 
shown what is owing to us, and upon the creditor side, what is 
owing by us ; that when the debtor side is the larger, the diflEerence 
will express an amount belonging to us, and when the creditor 
side is the larger, the difference will express an amount which we 
owe. In the former case the account would represent property or 
resource ; and in the latter, debt or liability. 

In the earlier history of Book-keeping, doubtless this form, or 
something similar, was deemed sufficient for the purposes of trade, 
it being absolutely necessary to have some written evidence only 
of such resources and liabilities as do not exist in tangible form, 
and which it would be unsafe to trust entirely to memory. It is 
evident, however, that in an extensive credit business, a book of 
consecutive record, giving a plain and simple account of the busi- 
ness as it progresses day by day, would be of essential service, and 
it is, therefore, the almost universal practice, particularly among 
merchants and tradesmen, to keep a Day-Book of some form, 
in which are written the transactions as they occur. 

An example, showing one form of this book, and also that of 
the Ledger, with the transactions properly transferred, will be seen 
on the following page. 
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Iin^BODUCTIOlSr. 



DAY-BOOK. 

J^ew York, January 30, 1878. 



Jan. 



Mar. 



80 



John Smith, Dt. 

To 6 yd?. Broadcloth (^$4 00 $90 

" 10 do. CasBimere (^ 1 60 15 

*' 80 do. Black Silk Dress.. ® 1 26 37 60 

** 35 do. Flannel (^ 60 12 60 

'' 10 do. Figured Silk (^ 1 60 15 



John Smith, 

By Cash paid on account, 



Or. 



100^ 



75 



These entries, carried to the Ijedger, which is the Book of 
Accounts, would appear thus : 



Dr. 



LEDGER. 



John Smith. 



Or. 



Jan. 



80 



To Merchandise. 



100 



Mar. 



By Cash. 



75 



The advantages of a Day-Book are twofold; first, it affords 
a regular daily history of the business ; and next, by giving the 
particulars and details of each transaction in the Day-Book, the 
ainount alone may be carried to the Ledger, requiring thus less 
space, and preserving a more symmetrical form of the Ledger 
accounts. 

The Day-Book and Ledger in Single Entry contain only such 
transactions as relate to persons. All prudent men, however, will 
feel the importance of having a strict record kept of the receipts 
and payments of cash and other people's notes, and of the issue 
and redemption of their own notes. This is done by means of 
books specially arranged for such purpose. 

The following are the most simple of these forms: 
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iircBOOucnoiir. 



CASH BOOK. 



X0C€t9€Sm 



IWtL 



Jan. 



S 



Amoimt on band, . 
Beceiyed of James Monroe, on account, . . 
Paid Store Bxpenaes, as per Expense Book, . 

Lent Jobn Thompson for one day, 

Beceiyed of Jacob Scbnyler for BiU of Mdse, , 

" Bobert M. Hart " " 
Paid A. T. Stewart in fall of account, . . . 
Beceiyed for petty sales, as per Gash Drawer, 

Balance on band, . 



Amount brought down, • . . 



aooo 

150 



75 
IB 

110 



8278 



TIW 



TO 



76 



ITO 
500 



400 



2978 



TO 



BILL BOOK. 

Bills Receivable. 



Nn 


When 


Drawer or 


Drawee or 




Date. 


Time. 


When 


Amoni^t. 


When and How 




Ree'd. 


Eudoraer. 


Maker. 






Due. 


duposed of. 




1879. 






1878 




1879 






1879 




1 


Jan.1 


BobHMintoni, 


Jas. Crnikshank, 


Decl 
1879 


60 dp. 


Feb. 2 


500 




Feb. 2 


Paid. 


2 


" 6 


Chas. Hawley, 


Dayid Woods, 


Jan. 5 


dOds. 


Feb. 7 


1000 




Feb. 7 


Paid. 


8 


Feb.l 


AbramDnryea, 


Duncan Phyfe, 


" 10 


90 de. 


Ap. 18 


1500 








4 


" 15 


W. W. Granger, 


lyison A Phinney, 


Feb. 15 


60 ds. 


Ap. 17 


800 









Bills Payable. 



No. 


When 
lasaed. 


Drawer or 

Endurser. 


Drawee or 

Maker. 


Date. 


lime. 


When 
Due. 


AmoBBt. 


When and How 

Redeemed. 


1 
2 
3 


1879. 
Jan.l2 
Mar.l 

U il 


Samn Higgins, 
Peter CJook, 
John D. Hinde, 


Onrselyes, 
do 
do 


Jan.12 
Mar.l 


15 da. 
90 da. 
60 da. 


Jan.aO 
Jane 2 
Mays 


150 
750 

aoo 




1879 
Jan. 80 


Paid. 



These simple and suggestive forms comprise the books com- 
monly used in Single Entry; and are sufficient for the immediate 
demands of business record. However, they are but the preface 
of the multitudinous appliances which may be made useful in the 
various departments of business activity, and which, in some meas- 
ure, will appear in the progressive steps of this little book. 

17 



INIfiODUOTION. 



QUESTIONS FOR REVIEW. 



-•♦•- 



1. How can the trae baflis of any science be best estimated? 2. Why is this 
especially true of Book-keeping ? 3. Why has Book-keeping not usually been ranked 
with abstract sciences ? 4. What is the chief condition of life ? 6. What does this 
necessity beget? 6. How are the necessities of life suppUed? 7. What system 
grows out of the numerous wants of man ? 8. Name some of the clafises of men 
who are mutually dependent one upon the other ? 9. What constitutes the founda- 
tion principle and impulse of business? 10. How are these exchanges &cilitated? 
11. How is the standard of value represented? 12. What is the particular neces- 
sity of Book-keeping? 13. In the case cited between John Smith and Thomas 
Jones, where the food and clothing are simultaneously ezdianged, is there any 
actual need of a written record ? 14. In the case where the pajrmenfc of the cloth- 
ing is deferred, why is a written record necessary? 15. What is the most natural 
record of the indebtedness of Thomas Jones in the example given? 16. Would 
this record be intelligible? IT. Why is a more symmetrical and concise record 
necessary? 18. What is the simple &ct expressed in the foregoing record? 
19. How may this feet be varied? 20. How many conditions are there pertaining 
to dealings with persons on credit? 21. How are these conditions as compared 
with each other ? 22. How may these opposite fects be best arranged ? 23. What 
is this form called? 24. How may it be defined 7 25. What facts are arranged on 
either side of an account ? 26. What is shown by the difference between the sides 
of an account? 2*7. Will you analyze the entries in Thomas Jones' account? 
28. In cases where exchanges are effected involving time in their fulfilment^ what is 
necessary? 29. What does this written record constitute? 30. How many sides 
has an account? 31. What are they called? 32. What is shown by the debtor 
side? 33. What by the creditor side? 34 If the debtor side be the larger, what 
will the difference express? 35. What, if the creditor side be the larger? 36. What 
will the account represent in the former case? 37. What, in the latter? 38. In 
the earlier history of Book-keeping what form of record was probably used? 
39. Why was this form alone sufficient? 40. What other forms become necessary in 
an extensive credit business ? 41. What book is usually kept by merchants and 
tradesmen? 42. What are the advantages of a Day Book? 43. What dass of 
transactions do the Day Book and Ledger in Single Entry contain ? 44. What 
other records will all prudent men keep 7 45. How is this done ? 
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^ET 1. ^INQLE ^NTRY. 



INTRODUCTORY. 



DAY-BOOK AND LEDGER. 



SHOWING THE USE OF THE BOOKS, WITHOUT EXHIBITING 

A GENERAL RESULT. 
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REMARKS. 



In the brief set which follows are given the simplest forms of 
Book-keeping— the Day-Book and Ledger. The purpose of the 
set is mainly to exhibit these books and their uses, in order that 
they may be fully understood in the uses to which they will here- 
after be put. 

The transactions which make up this Day-Book do not com- 
prise the regular occurrences of a business, but only sufficient 
thereof to exhibit the form of entry ; — hence no complete results 
are expected. 

The Day-Book contains original entries of such sales and pur- 
chases as involye personal indebtedness, and of payments of cash 
or personal account. In fact, the Single Entry Day-Book and the 
Single Entry Ledger are used only to exhibit the facts of personal 
indebtedness. Any other information concerning the business 
must be gathered from other sources. 

The form of the Day-Book is simple and direct, first giving the 
name of the person to be debited or credited, with the /ad of 
"Dr.^' or "Cr.^', and next, the detail of the purchase, sale or 
payment, with the final extension of the amount in the proper 
column. 

The Student will first copy this Day-Book with much care, 
then post the items to the Ledger — indicating in the margin of the 
Day-Book the page or number of the Ledger account; — ^next, 
construct a Day-Book and Ledger of his own from the material in 
the Practical Exercises on page 26. 
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Set 1.] 



Single Entry— Day -Book 



(2/^^ 3^cd, J^f. /, /J^/^ 




^^'tAe^'t ^^/i^'fn^ui 




y ^^/ 




^. 



2S ^, SSi€i4ne^ ei/uaai, ,, 



^/ SO 
/ 00 
J 00 



// 



<% /<^ Ma€J4^, 2S^, % SOf 







// 



^ 




'€>4.€lCe 



c% /act/, ^z/ineaai. 



(^^. ^ ^<14A^<^<, 



c% so ^M, PtOa-nt, 



4.. 



3§u ^adn on %^ 






// 



SU^ ^^ #^^4 
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PRACTICAL EXERCISES. 

[To be written np after the maimer of Bet 1.] 

Transaction s. — First Series. 

Jan . /.-—Sold J. L. Hunt, on Ji^ , 5 brls. Flour, @ $10 Sold C. E. Cady 

' 25 lbs. Coffee, @ 10^ ; 15 lbs. Oolong Tea, @ 76/^. Beoeived cash 

on % , $10. * 

^,— Bought of W. H. Sadler, on %, 50 bush. Winter Apples, @ 50^ ; 

100 bush. ** Early Rose " Potatoes, @ $2.50 Sold R. P. Dol- 

bear, on %, 3 brls. Flour, @ $8.50. 

,f .— Sold L. L. Sprague, on ^ , 5 brls. " Pink Blow " Potatoes, @ $2.75 ; 
2 brls. Apples, @ $3. 

-^.— Paid W. H. Sadler, cash, on %, $100 Received of L. L. 

Sprague, cash, in full of %, f 

^.—Bought of B. F. Willson, on %, 5 brls. Mess Pork, @ $18.75..^ 

^.— Sold Geo. Haley, on %, 2 brls. Mesc Pork, @ $2()W-'^- - - Sold 
Wallace P. Groom, on %, 10 lbs. Japanese Tea, @ 97^ ; 100 lbs. 
Crushed Sugar, @ \%f\ 25 lbs. Mocha Coffee, @ 31/-. 

<9.— Sold G. E. Detwiller. on %, 3 firkins Prime State Butter, 210 lbs., 
@ 33^. Received cash, on % of same, $50. 

/^.— Sold J. C. Miller, on %, 3 boxes Kendall's Laundry Soap, 283 lbs., 

//.—Received of Wallace P. Groom, cash, in full of %, $ 

Sold M. Hazzard, on %, 10 boxes Florida Oranges, @ $5.25. 

/.^.— Paid W. H. Sadler, cash, on %, $100. 



QUESTIONS. 

1, What books are kept in Set 1 ?— ^. What is the object of the Set?— 
S, Are any complete results exhibited ? — J^. What facts are presented in the 
Ledger? — 5 What is the purpose of the Day-Book ? — 6. What is the form of 
the Day-Book entry ?— 7. What kind of information is contained in the Single 
Entry Day-Book and Ledger t 
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^ET 2. ^INQLE ^NTRY. 



RETAIL DRY GOODS BUSINESS. 



DAY-BOOK, LEDGER, AND CASH-BOOK. 



WITH STATEMENT OF FINAL RESULTS. 



JProsjpevojza. 



rt 



REMARKS. 

Ik this set we are enabled to arrive at more perfect and satis- 
factory results, and to carry out more fully the purpose of Book- 
keeping — ^that of exhibiting, at any time, the condition of the 
business. 

By the use of the Gash Book we compass a most important 
object, in keeping a check on the receipts and disbursements of 
cash, and showing the amount on hand. Of all the books used in 
business none is more essential than this; and no cautious busi- 
ness man will ever attempt to do without it. It is true, the 
amount of cash on hand may be easily ascertained at any time 
by counting it; but this process affords no test as to improper 
expenditures or omissions. A faithful record of the receipts and 
disbursements of cash, however— the difference agreeing with the 
amount actually on hand — ogives a degree of confidence, not only 
in reference to the cash transactions, but to the business generally, 
which can be secured in no other manner. 

A Cash Book, properly kept, will, at any time, show the amount 
of cash on hand ; and for this purpose mainly is it introduced in 
this connection. The form here used, though perhaps not the 
best for general purposes, is extremely simple and easily under- 
stood. It is customary, in most business houses, to close up the 
Gash Book at the end of each business day, and bring the balance 
down as a basis for the next day's transactions. We have varied 
this plan to better suit our convenience, closing up each week 
during the first month's business, and only once in the next 
month. This is deemed sufficient for purposes of illustration. 

The particular advance which is made in this set over the pre- 
ceding is more apparent in the statement which follows the Gash 
Book, and which will show, at a glance, the real design of Book- 
keeping. 

IN'othing is more desirable in connection with business record 
than the ability to exhibit results in a clear and unmistakable 
manner. To this end the learner should be taught to attach much 
importance to the statements given in connection with the various 
sets, and particularly to the principles deduced therefrom. 
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STATEMENT. 

The results of the foregoing record will be found condensed and 
classified in the statement which follows. A statement showing 
the condition of a business must of necessity exhibit its property 
and debts, or, as usually expressed, its resources and liabilities. 
The sources from which these facts are obtained in the present 
instance, so far as the record goes, are the Ledger and the Gash 
Book — ^the former giying the debts due to and from the concern, 
and the latter the amount of cash in possession. The value of 
unsold goods has to be obtained from actual inventory and ap- 
praisement, as is the case in any system of bookkeeping. 



Resources, or Property. 

L JP^om Ledger Accounts. — Balances dae from 
I>er8oiis. 

James Campbell.. 

David P. Johnson, 

Isaac Stevens, - 

Robert Demarest, - 

James Atwater, 

James W. Lusk, 

8. S. Packard, 

John J. Howell, Jr., 

Robert C. Spencer, 

2. From Ckuih Book. — ^Balance of Cash on hand, - 

3. From Inventory. — ^Merchandise on hand, - - 

.. Liabilities, or Debts 

From Ledger AecounU.—'QaSiBJio& due Roberts, 
Rhodes & Company, 

Worth at the close, .... 
Investment, 

Net gain, .... 
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DEDUCTIONS 

From the foregoing anal^s : 

/.—To ascertain the net CAPrrAi< at any time. 

Sabtract the sum of the liabilities from the sum of the lesouioes. 

^. — To ascertain the net gain during any period. 

Sabtract the net worth at the beginning from the net worth at the cloee of 
such period. 

[And b7 inference :— /. To ascertain the net insolyenct at any time, 
subtract the sum of the resources from the sum of the liabilities. J9. To 
ascertain the net loss during any period, subtract the net worth at the dose 
from the net worth at the beginning of such period.] 



EXAMPLES FOR PRACTICE. 

[Let the etadent make oat from these items written statements corresponding with that 
on the previona page.] 

Example L — A merchant commenced business with a capital of $5000. 
At the end of the year he gathers from his books the following facts: 
Amount of Cash received, $15000 ; Amount paid out, $10500 ; A. B.'s account 
stands, Dr. $1500, Cr. $1000 ; C. D.'s, Dr. $4000, Cr. $3500 ; E. F.'s, Dr. $975, 
Or. $450 ; G. H.'s, Dr. $483.75, Cr. $300 ; Merchandise on hand, as per 
inventory, $2750 ; Amount owing to J. K., $1500. 

Required, the net capital at closing, and the net gain during business. 

ExAMFLE II. — ^A. and B. commence business with the following resources . 
Cash, $3000; Notes, $1500; Merchandise, $3500; Real Estate, $10000; 
Balance due on personal accounts, $12500. At the end of six months, their 
resources and liabilities are as follows : Cash on hand, $1500 ; Cash in Bank, 
$4000 ; Notes, $3500 ; Merchandise, $3750 ; Real Estate, $15000 ; Due on 
Personal Accounts, $5000. — Amount due from the firm, on their notes, $750 ; 
Amount due to persons on account, $1500. 

Bequvred, the capital at commencing; at closing; and the net gain. 

Example IIL— A merchant's capital at beginning is $3500l At the dose 
of the period for which results are desired he has property and debts as 
follows : 

Property.— Caah, $1575 ; J. L. Hunt's note, $3750 ; Merchandise, $4000 ; 
Due from persons, viz. : A. C. Lobeck, $150 ; Lottie Hill, $175 ; J. R. Bow- 
man, $107.25 ; W. J. Maxwell, $315. 

Drifts.— "Sole favor Thomas Hunter, $1500; do. favor Henry Kiddle, 
$3000; Due on personal %, viz. : Rednor R. Wood, $750; Hugh Foolke, 
$375 ; W. E. Crocker, $1375. 

Required^ the capital at the close, and the net gain or loss. 
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PRACTICAL EXERCISES. 

[To be written op as in Set S.] 

Transaction s. — Second Series. 

Tnly /. — Commenoed Business with Cash on hand« $1500 Bo't of Har- 
rison Soott, on %, 50 brls. Genesee Flour, @ $8 ; 2 hlids. Molasses, 

140 gals., @ 40^ ; 12 boxes Soap, @ $4 ; 6 half chests Y. H. Tea, 

@ $20 Paid for stationeiy and sundry expenses, $50 

Rec'd Cash, for petty sales, $15. 
^.— Sold J. W. Hasted, on %, 10 brls. Genesee Floar, @ 0J35 ; 4 boxes 

Soiq;), @$425 Paid drayage, $2 Rec'd Cash for petty 

sales, $50. 
^.— Sold John Banks, on %, 15 brls. Floor, @ $9.50; 8 half chests 

Tea, @ $25 Paid Harrison Scott, Cash on %, ^00 Rec'd 

Cash for petty sales, $75. 
^.— Bo't of Henry P. Smith, on %, 10 hhds. Molasses, 1200 gals., @ 

50^ ; 12 boxes Havana Sugar, 3750 lbs., %^f Sold -J. C. Hall, 

on 9^, 10 gals. Molasses, @ 75^. ; 1 brl. Flour, @ $9 Rec'd 

Cash for petty sales, $110. 
^.— Sold Henry P. Smith, on %, 5 brls. Flour, @ $9 Rec'd Cash 

on ^, of John Banks, $50 Rec'd Cash for sales this day, 

$115.75. 
e, — ^Paid Cash for stationery, $5.50 Rec'd Cash for sales this 

day, $110.75. 
^.— Bo't of C. J. Judd, on %, 5 brls. Coffee Sugar, 1000 lbs., @ ^f ; 

6 hhds. Molasses, 4000 gals., @ 50/^ Rec'd Cash for sales 

this day, $75.50. 

9. — Paid Cash for clerk hire, $50 Rec'd for sales this day, $50. 

/^.-^Rec'd Cash for sales this day, $83.80. 

//.—Sold John Banks, on %, 10 gids. Molasses, @ W ; 50 lbs. Coffee 

Sugar, @ 7^; 1 brL Flour, @ $9 Rec'd Cash for sales this 

day, $88.50. 
/^.— Paid C. J. Judd, Cash on %, $500 Rec'd Cash for sales this 

day, $75. 
/«f.— Rec'd Cash for sales this day, $117.50. 
/^•— Bo't of Thomas Palmer, on %, 3 brls. Soda Crackers, @ $4 20; 

12 boxes Butter Crackers, 860 lbs., @ 6^ ; 40 loaves Bread, @ 10^ 

Paid porterage in Cash, $8 ; For cleaning store, $5 

Rec'd Cash for sales this day, $123.75. 
/^. — ^Paid James Smith, Cash for repairing store, $25 Sold Rob't 

Hayward, on %, 1 brl. Soda Crackers, @ $5; 8 boxes Butter 

Crackers, 90 lbs., @ 7^ Rec'd Cash for sales this day, 

$97.50. 
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QUESTIONS POE EBVIEW. 

/7.— Kec'd Cash for sales this day, $125.76. 

/<?.— Sold W. F. Norman, on %, 100 lbs. Sugar, @ 7)^; 60 gals. Molasses^ 

@ W ; 60 lbs. Sugar, @ If Paid Smith & McDougal for 

Printing Circulars, $6.60 Rec'd Cash for sales this day, 

188.93. 

/9, — ^Paid Cash for postage stamps, $3 ; letter paper, $6 Rec'd 

Cash for sales this day, $98.37. 

^^.— Rec'd Cash for sales this day, $117.96. 

^<^.— Rec'd Cash, on %, of John Banks, $50 Sold Robert Hay- 
ward, on %, 30 gals. Molasses, @ 60)^ ; 2 h'f chests Tea, @ $25 
Rec'd Cash for sales this day, $84.28. 

^J.— Rec'd Cash, on %, ot Rob't Hay ward, $30 Rec'd Cash for 

sales this day, $76. 

^4.— Sold J. C. Buttre, on ^g, 1 hhd. Molasses, 75 gals., at 66/^ 

Rec'd for sales this day, $65.75. 

^^.— Rec'd Cash of Rob't Hayward, in full of %, $49.30 Rec'd 

Cash for sales this day, $78.26. 

^^,— Rec'd Cash for sales this day, $48.96. 

;^7.— Paid clerk's salary in Cash, $60 Rec'd Cash, on %,of J. C. 

Hall, $16.50 Paid Henry P. Smith, Cash m full of %, $780 

----- Rec'd Cash for sales this day, $81.38 Mdse. unsold, 

amounts, per inventory, to $1500. 



QUESTIONS FOR REVIEW. 

1, What more perfect results are shown in Set H. ? — fS. What important 
end is accomplished in keeping a Cash Book ? — S. How may the amount of 
cash on hand be ascertained without the use of a Cash Book ? — 4. What tests 
are omitted if we depend solely upon counting the cash ? — 5, What advan- 
tages are there in a faithful record of receipts and disbursements of cash ? — 
6. What will be shown at any time by a Cash Book properly kept ? — 7. How 
often in business is it customary to close up the Cash Book ? — 8, How often 
is the Cash Book, used in this connection, closed ? — 9. What is a desirable 
feature in business record ? — 10. From what sources are the facts exhibited 
in the Statement on page 45 obtained ? — IL What is an indispensable requi- 
site to any statement showing the condition of business ? — IfS. What is the 
rule for ascertaining the present worth of a concern ? — IS, What, for ascer- 
taining the gain during btiainess f—14- How may the net insolvency be found? 
— 15. How the net lose t 
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^ET 3. ^INQLE ^NTRY. 



"WHOLESALE DRY GOODS BUSINESS. 



(PARTNERSHIPS 



DAY-BOOK, LEDGER, SALES-BOOK, CASH- 
BOOK, AND BILL-BOOK 

WITH STATEMENT OF AFFAIRS AT BEGINNING, AND FINAL RESULTS. 



jSLcLverse. 



REMARKS. 

In this Bet we have enlarged the area of our work, first, by 
enlarging oar business, and next by adding to the variety of the 
transactions. The feature of this set consists principally in the 
auxiliary books. The form of Cash Book here given differs from 
that in Set II. in its arrangement of receipts and payments. This 
farm is the one in common use, and is better than the other, 
mainly on account of its complete separation of these two condi- 
tions ; the receipts being placed on one page, and the payments on 
the other. The Bill Book and Sales Book will explain themselves. 
There are more comprehensive forms for the Bill Book in use, but 
the one here shown is the common form, and has the merit of sim- 
plicity and plainness. The Sales Book is an essential auxiliary 
for a merchant, particularly where any amount of wholesaling or 
general credit business is done. It is not really necessary that the 
credit sales should be entered on the Day Book, as they may easily 
be posted from the Sales Book direct; but as many merchants 
adopt the plan of posting only from the Day Book, and as there 
are some very good reasons for adopting this policy, we have here 
given it the preference. The initials, " D. B.," " C. B.," and « B. B.,'' 
in the margin of the Sales Book, (standing for Day Book, Gash 
Book, and Bill Book), will indicate the books wherein are entered 
the various resources received for merchandise. The Sales Book 
is not, properly speaking, a book of results, and is not consulted 
in making up our Hst of resources and liabilities. 

In the former set the result of the business was a gain ; in 
this a loss has been sustained, which is shared equally by the two 
partners. 

In writing up this set let the student observe the order of 
dates in the various books, and complete the record of each trans- 
action before proceeding to the next. For example : On the 1st 
of July, Robert Van Schaick purchased a bill of goods for which 
he paid cash. This entry is first made in the Sales Book, from 
which the amount is transferred to the Cash Book, and marked 
" C. B/' in the margin of the Sales Book. The succeeding entries 
in the Sales Book are, in the same manner, transferred to the 
appropriate books which are indicated in the margin. 
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/2%f2 00 ^S^OO 
Jf,}i2S S'/OO 

u„ <r<rf S//S 
j^„ ssf /s^o 




. C^'i^ue^^ /O^*^^'^^ (D^^.J^ Cash. 

(r/cs.<%4^JL/Ji4k^,jp00j^,@ /^f/jsoo 

/O // (SnaMn ^^ieteee/, 

s/ 



po„ „/00 fOOO 
S'O ,, .. 40 f ^S 00 



// // 



Jcas. ^. SU/i^JSoc^, Pf/i€, @ f/00 fpfOO 
i ,, ^£0^4;^^' Maley „ U„ „ S 00 ^cFOO 

2 „ u4!^. Un4im ^04!/., 4<r,, .. s'Of s<rj^o 



'/ // 



/^J 



ro 



S/d 



so 



/S(F 



/^ 



/S4 



/S'S 



40 
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Single Entry— 

[SsT 8. 
I^eoeipta. 






/ 

s 
/o 



on % ^ ^ ^* ^inn, 
%^&-maetn/ o/ Mo^'^^ 3Siuce V n^, 



SO 

s/ 

// 

SS 

/ 
/ 



nee on 



^ana. 



/, tJ%mod ^&an, 

JOna J ^jPeycu>n ,, ,, ,, 

Q^.i^.^and^/»L^ii^e.Aeii/!3S. 
o/mt M. ,^nn 4n/u^o/%, 



fSStUance on Xan</, 



/soo 
sooo 

sso 

soo 
sso 



so 



so 



so 



so 

SS4 

/o^ 
4S 

/(fS 

/Sis' 
/Sj^ 

sso 

rs 



so 



fOS6^ 



^os^ 



S40S 



iSS 



/Sj^S 



^/ 



^m 



SS'S/ 



P4 



P4 



64 



Cash - Book. 

Sbt 8.] 



^€uA.. 



Payments, 





s 

4 

s 

/ 

/o 
/s 

/p 

20 
2/ 

// 

2S 

// 
2^ 


^lw^^(H Aoa^aae d/aff^ ttm/Aemd, 

K Q^meJ^ 4e^aH. j/He ^^ c^J, 
jfiM^A on c//^^. ^jliei eiCJ , 
eUuf^He, 

^. ^ Si^foaU figo., on %, 
^. 3S. 3Si^fan<^ on^U^oa^ %, 

3Sa^nce on /an^, 


/o 

JOO 

7S 


so 


S40S 
^OJ^ 

s<s'(r/ 


2S 

<r2 




• * 

^^kii/yoi ae^if^, tn Sve, Q^lncU, 
,, Ae^^ eof^enJed, 
^^4^/oi e€HAen/el '•oouf /"Ah c^CJ , 
cAauaae, fS; Aoa^aae, ^S, 
o^4(X^, 

Ji, <SK df^ou^^, <n/eU!ro/%, 
oBoMnee on Xan</, 


/s 
/o 

2S 




94 
P4 
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V 
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vqs 
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STATEMENT 



SBOWING TBS CONDITION OF BXTSINESS AT TBB ChOBB OPBBTIIL 



AMOiirOMa 



1. From Ledger AcooufUs : 



Lorenzo FairbankB, 
Junefl Jobiuoi], 
Bei^mtn Pftyn, . 
Amos Dean, . . 
Victor M. Rice, . 
James Sheldon, . 
William Sbejiard, 
John Belden. . . 
ChA8. A. Seeley, . 



Dr. 



750 
litt 

ts 

180 
81 

m 

87 
»6 

in 



41 

8B 
M 
65 

50 
40 



Cr. 



860 



60 
80 



75 



2. From Cash Bock: 

Balance of Cash on hnid,. . . . 

3. From Bia Bock: 

8. 8. Packard^s Note, due Sept 18, 
B.H. Bender's " " •'^ 6, 
Calyin 8. 81irs «' "* Oct 18, 
J.B.Moigsn's •' " Jan. 96, 



$1000 
108 90 
178 



4. From InveTUory : 

Merchandise onsold, 
Beal Estate, . . . 



LiabiUUes. 



From B<a Bock: 
Note IkTor Claflin, Mellen & Ck>., 

Pbissnt Capital, . . 



Balance. 



400 
188 

98 
180 

58 
189 

87 
910 
107 



1690 



8000 
6000 



16794 



975 



16919 



41 

8B 
94 
55 

50 
40 



94 



90 



19 



» 



To asoertain the net loss of the oonoem, and the present worth of each 
partner, we have the following facts : 



H. B. Bryant Invested, $9075 

" drew oat, 75 

Net investment, 

H. D. Stiatton Invested, |8000 



drew oat, 

Net investment, . . . 

Total net investment, . 
Dedact Present WorUi, 

Leaves Nar Loss, . . 



75 



H. B. Bryanfs original investment, $8000 

Less H Net Lose, 858 94 

Leaves present investment, 

H. D. 8tratton*s original investment, $7996 

Less H Net Loss, 888 94 

Leaves present investment, 

Total Pubsxht Capital, 



$8000 



7995 



$16096 
16919 19 

$705 88 



£647 06 



7W9 06 
$16919 19 
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EXAMPLES FOB PBACTICE. 

From the foregoing statement we deduce the following 

RULES. 

/,^To cueertain the net loss during budneaSf subtract the net eapUcU at 
tlosingfirom the net capital at commencing. 

2, — To ascertain the net capital of each partner at dosing, subtract his 
NET LOSS flrom, or add his net gaik to his net inybstmsnt. 



EXAMPLES FOR PRACTICE, 

Example I. — A. commenced business with a cash capital of $8750. At 
the close of the year his resources and liabilities were as follows : Cash on 
hand, $3700 ; Notes on hand, $7000; Merchandise unsold, $2600 ; Amounts 
owing on Personal Accounts, $2000.^ He owes on notes, $5000 ; To various 
persons, $2500. 

What has been his loss? What is his net capital at dosing f 

Example II. — E. and F. enter into copartnership on equal terms, each 
investing at commencement, $10000 ; and each withdrawing during the 
business, $1500. At the close of a certain period the following exhibit 
shows the true condition of their affairs : Gash on hand, $500 ; Balance in 
Bank, $7000; Due them on Personal Accounts, $5783.75, of which $875 is 
worthless; Due them on Notes, $6750; Merchandise on hand, $2700; Real 
Estate, $5000 ; Bank Stock, $3500. — They owe to persons on account, 
$10000; On Notes, $5600. 

Have they gained or lost in business, and how much? What is each part' 
ner^s net capital at closing f 

Example III. — A. B. and C. are partners. A. puts into the concern, 
$7500 ; B., $5300; C, $4700. At the close of the year their books exhibit 
the following results; John Smith, Dr. $1700, Cr. $500; John Parker, Dr. 
$1100, Cr. $975 ; Abram Schenck, Dr. $1750, Cr. $2700 ; Albert Dodge, Dr. 
$1859.38, Cr. $212.50 ; Cash received, $125386.29 ; Paid out, 122480.23 ; 
Notes received, $1900 ; Notes disposed of, $1200 ; Merchandise unsold, 
$2700; Value of Store and Fixtures, $15750; A. has drawn out $2000; 
B., $1500 ; C, $785.~They have Issued Notes to the amount of $30000, of 
which they have redeemed $25800. 

Iteguired a written statement which shaU exhibit aU these facts, as also the 
amount of gain or loss during the bunness, and each partnM's net capital at 
dosing, 
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PRACTICAL EXERCISES. 

[To be written up after the mumar of Set 8.] 

Transactions. — ^Third SI^ries. 

J'uiy /• — S. S. Packard and John B. Penn have engaged in a general mer- 
chandiae bnainefls, the gains and losses of which thej agree to share 
equally. 8. S. Packard invests CaOi, $4000 ; MtirtkandiM, $1750 ; 
Notes, as follows : one for $500, in favor of S. S. P.» signed by H. 
B. Bryant, and endorsed by W. P. Spencer, dated Jane 1, @ 60 ds.; 
and one for $700, an accepted draft, drawn by L. S. Bliss on 
George Claghom, May 1, at 90 ds. sight, and accepted May 8; 
PersoTud Accounts, as follows : Henry Fish, $500; Robert Fulton, 
$750 ; David Coleman, $900. John B. Penn invests, Cash, $500 ; 
Beal Estate, $5000. 

^.— Sold N. Frederick, on %,2 doo. Gent's Silk Handkerchiefs, 24, 
@ 40^ ; 6 pes. Amoskeag Sheeting, 180 yds., @ Wf ; 4 do. Mixed 

Cassimeres, 100 yds., @ 50^ Rec'd Cash of Henry Fish, in full 

of % , $500 Paid Cash for Stationery and Printing, $80. 

S, — Sold Ira Packard on his acceptance, at 10- days, 1 case Child's 
Metallic Tip Shoes, 60 prs. , @ 50^ ; 2 do. Child's Heel Gaiters, 96 
prs , @ 68^ ; 3 pes. English Tweed, 27 yds., @ $1. 

^. — Sold Wm. T. Bush, on ^; 4 cases Men's Congress Gaiters, 96 prs., 

@ $1.50 ; 2 da Gent's Canada Ties, 24 prs., @ $1.75 Sold James 

Magoon, for Cash, 1 piece Striped Velvet, 10 yds., @ $5 ; 6 do. 
Paper Cambrics, 72 yds., @ 8^ ; 10 do. Lynn Cottons, 800 yds., 
at W^. 

S. — ^Paid Cash for petty Expenses, $8.75 Sold Robert Smith, on his 

note at 60 days, 3 pes. Lancaster Gingham, 125 yds., @ 10^ ; 6 do. 

Scotch Plaid, 240 yds , (^\%f Bought of Star, Bamum & Seeley, 

Invoice of Merchandise, amounting to $5000 ; paid Cash, $2500 ; 
Note, at 6 months, $2500. 

^•—Rec'd Cash on % of David Coleman, $500 Sold Roger Williams, 

for Cash, 1 case Misses Cork Sole Shoes, 60 prs., @ 75<^ ; 1 do. 

Gent's Paris Gaiters, 24 prs., @ $1.75 Rec'd Cash for petty 

Sales, $25.50. 

7.— Sold John Fitch, on ^, 8 doz. Elastic Hoop Skirts, 86, @ $2.50; 
1 doz. " Empress" da, 12, @ $2 ; 3 pes. Check Marseilles, 80 yds., 

@ 50^ Sold Samuel Nash, for Cash, 3 pes. English Tweed, 27 

•^ yds., @ $1; 6 do. Corduroy, 250 yds., @ 75/^ Rec'd Cash of 

Wm. T. Bush, on %, $50. 

^.— Paid John R. Penn, Cash on private Ji^,$100 Paid Cash for 

petty Expenses, $7.50. 
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EXERCISES FOB THE LEABNEB. 



fO, — Sold John Anderson, for Gash, 8 cases Ladies' Extra Balmoral 
Boots, 144 prs., at $2; 2 cases Ladies' '* Opera" Gaiters, 48, @ 
$1,75. 

/a.— Paid S. S. Packard, Cash on iMvate %, $75 Sold Thos. Hun. 

ter, on % . 6 pes. Merrimack Prints, 310 yds., @ 9^ ; 5 do. " Union " 
Prints, 150 yds., @ 8)^; 7 do. Lancaster Prints, 244 yds., @ 8J^; 

4 do. Orange Prints, 120 yds., @ 8i^ Bec'd Cash for petty 

Sales, 110.88. 

/<f ..-Bec'd Cash of David Coleman, in full of ^, $400 Sold John 

Howard, on %, 8 pes. Lancaster Gingham, 125 yds., @ 10^ ; 2 do. 
French Merino, 40 yds., @ 50^ ; 5 do. Bar. Muslin, 90 yds , @ 14^. 
Sold Bohert Coons, for Cash, 6 pes. Fancy Linens, 86 yds., @ $2 ; 

5 do. English Prints, 200 yds., @ 20^ ; 6 do. Parametta (Maroon), 
800 yds., @ 75^ Paid Cash for Bepairing Store, $75. 

/^•— Bec'd Cash of John Fitch, m full of %, $129 Sold Henry 

Fish, on %, 5 pes. Amoskeag Stripes, 120 yds., @ 12^^; 4 do. 
Pepperell Sheeting, 160 yds., @ 10^ ; 4 do. Auburn Sheeting, 120 
yds., @ 15^. 

/7,—Bec'd Cash in full of Eobert Fulton's % , $750 Sold Simon 

Walker, on his note at 60 days, 4 cases Men's Thick Boots, 48 prs., 
@ $1.25 ; 2 do. Double-Soled Boots, 24 prs.. @ $1.50. 

-^^.— Sold Geo. F. Smith, for Cash, 2 cases Women's Walking Shoes, 
120 prs., @ 50^ ; 2 do. Jenny Lind Gaiters, 24 prs., @ $1.15 ; 2 da 

" Opera " Gaiters, 24 prs., @ $1.75 - Paid Clerk hire in Cash. 

$65. 

^/.—Bec'd Cash of Henry Fish, in full of %, $49. 
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Statement of Results. 

The general results of the above transactions properly recorded are shown 
hi the following schedule. The statement to be rendered by the student 
Bliould be more in detail, taking as an example the statement on page 67. 



Besonrces. 

Personal Acconnts 

Noteei, receivable 

Cash 


815 
14OT 
5S86 
4500 
6000 

866 


54 
18 
49 

79 


LiaWMtiM. 

Notes, payable 

S. S. P.'s Net Investment . . 
J. R. P.'s 


2600 
9025 
6400 




Merchandise (per Inv.) . . . 

Real Estate 

NxtLobs 






16035 


160S5 
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^ET 4. ^INQLE ^NTRY. 



FURNITURE AND CABINET BUSINESS. 



(TWO PARTNERS, ADMITTINO ATHIRDJ 



DAY-BOOK, SALES-BOOK, LEDGER, CASH 

BOOK, AND TIME-BOOK. 

USING THE SALES-BOOK AS PRINCIPAL BOOK, AND GIVING 
INSTRUCTIONS AS TO A CHANGE IN BUSINESS. 



Sh^osjperoiza. 
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REMARKS. 

1 

The capabilities of Single Entry Book-keeping are fairly pre- 
sented in this set, and it will be found that this form of record 
has much in it worthy of consideration. At the best, however. 
Single Entry is an incomplete system, and has no advantages over 
Double Entry; while, on the other hand. Double Entry, retaining 
all that is vital in Single Entry, supplements its best achievements 
by such results, tests, and statistical facts as are essential to a com- 
plete knowledge of business operations. 

However, as Single Entry Book-keeping is in vogue, and as it 
will continue to be, even in some of the most reputable houses, it 
behooves the accountant to become conversant with its character- 
istics and its possibilities. 

The materials from which the transactions in this set are con- 
structed, were obtained from an extensive cabinet warehouse in 
New York, and the routine has the merit, at least, of being busi- 
ness-like. The forms of the books, and arrangement of the various 
records, are submitted as the most simple and practical in use. 

One important feature in the set is the use of the Sales-Book 
distinct from the Day-Book. In Set III., although a Sales-Book is 
used, all sales on credit are first transferred to the Day-Book, and 
from thence posted into the Tjedger. Here, however, the credit 
sales are posted to the personal accounts directly from the Sales 
Book. This affords a great saving of time, and is, in all respects, 
quite as satisfactory. The figures in the margin of the Sales-Book 
refer to the Ledger page to which the amounts are postedj the 
initials " C. B." and " B. B.'* indicate that the result of the sales 
thus marked, are shown in the Cash Book and Bill Book. The 
former of these is exhibited at length ; the latter has been omitted, 
although it is expected that the learner will supply it, after the 
form given in Set IH. 
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The taking in of a new partner forms another important featoie 
of the set^ and one which will afford the learner some of the most 
Talaabie hints connected with Accounts. It is a settled principle 
in Book-keeping, or should be, that whenever any change in the 
business occurs, the existing resources and liabilities of the concern 
sh6uld be made apparent; and, consequently, the proprietors' 
accounts should represent their net investment at the time of tfie 
change. The same rule holds good respecting the landmarks of 
business, or the financial eras, such as the close of a fiscal year, or 
any important event which makes it necessary to exhibit on the 
main books the exact condition of the business. 

In the case under consideration, th^ existing partners, '^ Lester 
& Brown,'' propose to admit a new partner, who shall invest 
equally with them, and share equally in the gains and losses. The 
partners' accounts now show only their original investment; 
and it will be evident that, if the new partner invests an equal 
amount, he will unjustly become a joint-partner in the gains 
which have already accrued, but which remain unacknowledged in 
the business. The original partners, it is plain, are entitled to all 
the avails of the business previous to admitting the new partner, 
and if their own proper accounts do not show what this net amount 
is, they should be made to. Therefore, before deciding how much 
the new partner should invest to place him on an equ^ footing 
with his associates, it becomes necessary to credit the original 
partners with their respective gains. With this view the state- 
ment on the third page of the Day-Book is made, and the part- 
ners thereafter credited, each with his net gain. The partners* 
accounts in the Ledger are then closed up, and the balances 
brought down as a new capital, which is an indication of the 
amount that the new partner must invest. 

The general statement which follows this set affords, perhaps, 
as convenient a form for such statements as any in use. The 
student cannot too carefully study the philosophy of these, nor be 
too particular in drawing them up, as to their neatness and per- 
spicuity. An obscure or insuflScient statement of a business, how- 
ever prosperous and satisfactory may be the condition which it 
aims to show, is like a good story so bunglingly told that its chief 
points^are obscured, and its moral entirely lost sight of. 
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Single Entry— Day -Book. 



Set 4.J 



^'i-a^/wt^ 



', 






J 




en/ei 4fi/» i^o/ai/neijAeA ^n4J aay, etJ ^eateU 4n 
Q/Uin4ruie ana ibaMne^'-^^^ale, une/el ^ne J^4l9n'm49/e 
o/ ^^ ^ea^el dT oSloton ;" *^l. ^ej/el ^lana/eU4na 
^o «^ ^*^''* ^^ ti/Se^ ana ^a^444/*es rj: a ^(Htnei 
4lAud4neJJ, ana %/€ci, ,36l^ton 4'n^^ed/4'na an eai44'»aien^ 
4n eadn, ad Mt /elnu 0/ con/lat^. 



^£/j0, iy,H4J^ ai/4i^J , /.ei qK 3B., fJOOO 00 

*j%M'dH4a^ anc/ T^n^4n4jXee/4efCin, ,, 
cyoov ana o/znA^men^, -^ 
Jf^i^ en Xam/,/iei ^4//33o0/, 
^a^nce 0/ ^a^4i/ ^u^end' %, 






SSOO 00 
J 00 00 

/STs 00 

SSO 00 
SJ^SO 

/7s 00 



// 




e4. 




r/7. 



4. 



„ ^Wh oToned, ,, ife/i. /O, $S0 oA 

38a/anee t/44e J^uj/in J^ac^u/ on %, /J^S 00 

„ „ of, "»: JSu/!C4y^, „ sjo 00 



// 



3Su iSadn, 



^4€^'tCUkL^ 



4.. 



// 



c% w€ance aue oK ^»/ 




'4. 



// 



C^iX^'Pt^Ld (W^i^ifd^^ 



ei^. 




f/T, 



4,. 



c% wiMnce tU4« Or, ^,, 
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/^^/ 



SO 



//ss 



^cfi' 



so 



SSO 



sy 



so 



*•] 



Single Entry— Day -Book. 




c 




r 




c% wi4anca ewe Q^ «2^/ 



// 






// 



$ 




€MA'C 






4 




3Bu iBaaA fin %^ 



/S 





/oj 

r 



iXfn^d ^M-e-udyC^'t 



/(f _ 






SO 



€'cA^€t4,i^ &>3€t/n4^td^€ 



/ 



38y waa^ on %, 



ss 



o-a^^ 



)€IC.<^'PI, 



3^ ^a^^^^i:t*4^0/%. 
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fo. 



•4. 



t. 



I. 



i.. 



m. 



'4<. 



m- 



o 



'^4 



a. 



H. 



//^ 



//^ 



sso 



sso 



so 



^7 



so 



/7s 



JO 



so 



8 



Single Entry— Day -Book. 



[Sbt4. 









%yH^iJ, ^ej/si dr 3Sio*»n ^a«<tf ^M i/ay oMoc€a/ec/ 

an eaua€ a^t^un* o^ caM'/a/^ ana sXale eaua/i^ 
4n aa4n4f am/ ^^e^/ ^ ^^ cfin/iae/. <3Xe /!oo/d 
»/ ^^ ^eddei d^ SBloutn ' * ale /nei^SHm muu^ /o 
dMK^^i^ /Xeti i^ouioeJ ana ^awMted, eacn Aai/- 
n&i iM€'Ha elei/i/ea 40^A A4^ 6Xa40 <^ ^e ne/ 
aatn, ana /ne w»<anced wx^uan^Q mnon 0td a neut 
*ni^e^ntenf/, o/^ neta ^tim 4J /o w j/ytec/ 

Si>€M04na 4d an eamtut^ cA JLed/el Of ^iotan*4 et^eUid: 

Resources 



3Ba4, aue on ^eiacmpiaee '/a^ Aei JLetmei, 
JOadA on Xana, Aoi xoadn uSooX, 
%/Pc/e4 ,, ,, 3Siu3toon, 

*Z/aute oA S^'n4aAet/ entoen, Aei tnuen'y, 
Xi^n/^n4dXea ,f ,, ,f 

c%0iv ane/ o/mA-uvnen/s, 

Liabilities 

^04, e^e en /ieUona€aoc*/d, jS»i ^et/^^ 
S^dei oKtned * no/e. 



// 



// 



/o/^ so 

4SS0 00 

/tS7soo 

SOO 00 



/TS 00 
SSO 00 



(Present Worthy 
o/afned ^£ed/ei V ini^ed/^nen/, 6^<S'S JO 

^.^/^ 3Siofon V „ fj^S^ SO 



JTet Gain, 
o/anied ^ed/ei 'd ± ned nat'n, ^^// /^ 

, „ S^/ a Sj^2 U 



3ioUdi/ 38i&tan 'd L 



sr 



/jps^ 



^ss 



/SS06 



/Sp^ 



<r<r 



s^^ 



<f^ 



fo 
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Single Entry -Day -Book. 




r 

r 
"J 






■'J 
r 



j6u u4^Tq aain, /.el a^a/enten^, 



// 






// 






// 






(F — 



P — 






J^tz^fted ^jRd^ed.^ 



3By %A^^ aa4h, Aei ^a^etmn^. 



// 



'0^£. 



H'a'UJt/9^, 



^u %A^^ aeun, Ael d^a^e«ntn^, 



// 
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a-t. 



sp 



a 



H, 



S^/ 



/^ 



'4,. 



^J^SS 



u 




4.. 



/2000 



'^, 



^S 



H, 



//^ 




'4. 



/^/ 



ru. 



/cf/ 



/-? 



'4. 



/d7 



/J 



^.. 



/a7 



/^ 



Single Entry— Day -Book. 



Set 4.J 



c#i^/^^^ QT^^u/ /, /^/^ 



Sfjs^-ted. -ci^^C^ Q^a'de4.^ OfM 



I'a'UJt^it 



^ 



r 
'J 



r 

J 




c/aiH4i^uie ana iBaMne^'-Mtaie, unael ^ue ^4l^n'^4*/e 
o/ ^^ ^ed-Zel dr ooioton ;" *^l. ^ed'^et /lana/eiUna 
4^ ^n& /^^<^' ^^ €t/Se^ ana wi^t4t9*e3 rj: a ^(Htnel 
w^tneJd, ana %/€CL %^ipton 4h'ved/t'na an eau4uaien% 
4n caan, ad /tei m^lmd 0^ c&nwlan. 



4. 



^£/j0. iyiH4J^ ai/4i>4dj , /.H of, 3B„ fSOOO 00 

^£z^ei*a^ an^^i6ny4'n4:t/et/4oM/, „ SSOO 00 
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S^£*u4na 4d an eoMM o/ ^ed/ei (J 38icton V et//a«i4 : 

Resources 
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STATEMENT 

SHOWING THE CONDITION OF THE BUSINESS MAT SI. 

The following Statement is in most respects like those which 
have preceded it ; the only difference being in the form of express- 
ing the gains. The gains are obtained in the usnal way^ but the 
stiktement gives the proof in the form of addition, rather than the 
process by subtraction. The sum of these amounts, or the total 
present worth, must, of course, equal the sum of the resources. 



Resources. 

L JP^om Ledger Accounts, — ^Balances due : 

A. A. Low, ---.------.- 

H, W. Clark, 

R. Bannister, .-. 

Joseph Brookfl, 

Central Bank, . . 

Steamer Isaac Newton, 

2. From Cash Book, — Balance of Cash on hand, - - 

3. From Bin Book, — Notes on hand, 

i. From Inventory, — ^Valuation of Property, 

Finished Stock on hand, . - - 

Unfinished, ----.- 

Tools and Implements. - 

Liabilities. 

P. Jones' note, 

James Lester's Investment, .... f675d 44 

J Net Gain, - - . - . 187 78 
Present Worth, ". - - - 

Robert Brown's Investment, - - - . $6753 44 
*• :" i Net Gain, ... - - 187 73 
Present Worth, .... 

Robert Lincoln's Investment, .... $6753 44 

i Net gain, .... . 187 74 
•• " Present Worth, .... 
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57 
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12000 

455 
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1016 

4750 

875 
500 
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EXAMPLES FOR PRACTICE. 

ExAMFLB I. — A. and B. are equal partners, investing each $10000. At the 
end of a year they desire to take C. into co-partnership upon condition that he 
will invest equally with them, and share equally in the results of the busi- 
ness. The following is a statement of their afiairs previous to uniting with C: 

Personal Accounts : John Jones, Br. $1500, Cr. $700 ; Robert Fulton, 
Dr. $5000; James Webb, Dr. $1760, Cr. $1000; Qarence Shook, Dr. $5000, 
Cr. $2500 ; Lewis Lyman, Cr. $4000, Dr. $8000 ; W. P. Norman, Cr. $2000, 
Dr. $1500 ; Merchandise unsold, $7500 ; Notes on hand, $6000 ; Notes out- 
standing, $2500 ; Cash on hand, $2000. 

Bequired a statement shovoing the gain or loss during "business, and the net 
capital of each partner at dosing. 

Example II. — C. and D. enter into co-partnership, C. to furnish the 
capital, and D. to devote his time to the business — gains and losses to be 
divided equally. C. invests $10000, and during the year withdraws $2000. 
D. withdraws $1500. At the close of the year, they have : Cash, $8000 ; 
Personal accounts, $1500 ; Merchandise, $10000 ; Notes, $1750 ; they owe, 
on notes and personal accounts, $5000. 

What is the gain or loss in Imsinessf What is each partner's capital at 
closing? 

ExAMFi^ ni. — J. and K. enter into co-partnership for the purpose of 
conducting a Building business ; each to receive interest at 7% on his net 
investment, and the gain or loss to be divided equally. J. invests : Materials 
and Implements, $5000 ; Unfinished contracts, $6750 ; Notes, $4800 ; Personal 
accounts, $10000 ; and the firm assume to pay for him a liability of $1000. 
K. invests : Cash, $10000 ; Notes, $15000. At the close of the year their books 
show the following condition: Cash on hand, $15000 ; Notes, $5700 ; Interest 
on same, $500 ; Materials and Implements, $18000 ; Personal accounts, $9400. 

What is the net gain or loss f What is each partner's capital at dosmg f 

Example IV. — The following statement exhibits the condition of Horton k 
Kandairs business at the end of the year : 

Resources: Mdse., $7500; Cash, $4375. Personal Accounts, y\L,\ H. M. 
Monsanto, $575; F. M. Choquill, $170 : C. E. Carhart, $325. Iiiabilities: To 
D. B. Ivison on %, $1750 ; To D. W. Pish, on their note, $1000. The original 
investments were: B. Horton, Cash, $5000; A. W. Randall, Cash. $3000; 
Mdse., $2000. Mr. Horton has drawn out for private use $1275 ; Mr. Ran- 
dall, do., $1450. 

Required, the gain or loss of the business, and the condition of each pari'ner'9 
aeeount after the net results have been eguoUly divided. 
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PRACTICAL EXERCISES. 

[To tM written up after the manner of Bet 4.] 

Transactions . — Fourth Series. 

June /. — ^William Jones and Thomas Mason, enter into copaitnersliip. 

William Jones invests : Mdse., $4750 ; Tools and Implements, 

$750 ; John Jacobs' note, dated May 4 @ 80 ds., for $500, and Wm. 

Carter's of Apr. 19, @ 2 mos., for $1000 ; Peter Filkin's %, $600 ; 

Robert Hall's do., $700 Thomas Masok invests : Cash, $8200 

Sold W. D. Packard, on %, 1 set Enameled Furniture, $75 ; 

2 Hair Mattresses, @ $12 each ; 1 Mahogany Arm Chair, $15. 
^.— Paid Cash for Stationery, $20 Sold Robert Banks, for Cash, 

1 doK. Dining Chairs, $20 ; 1 Hall Stand, $8 ; 1 Mahogany Bed- 

stead, $12 Paid Cash for Lumber, $25 Sold George 

Chrysler, on his note @ 80 ds., 1 Child's Crib, B. W., $6 ; 1 Mahog. 

any Bureau, $26 ; 1 Tete^-tete, B. W., $30. 
^.—Received Cash of Robert Hall, on %, $900 Sold George A. 

Crocker, on ^, 1 Hall Stand, $6; 2 Light Washstands, 1 @ $6, 

and 1 @ $7 ; 12 Kitchen Chairs, @ 75/ Sold John Hall, for 

Cash, 1 French Bedstead, $15. 
^.— Paid Workmen, Cash to date, $165 Sold A W. Betts, on %, 

10 Cane Bottom Chairs, @ $1.75 each ; 1 Black Walnnt Tete-a-tete, 

$30 ; 1 Card Table, $10 ; 3 small Washstands, @ $2.50 each 

Sold James Morgan, for Cash, 1 Black Walnut Book-case, $40 ; 

1 Double-leaf Secretary, $30. 
€, — Received Cash for John Jacobs' note, due this day, $500 

Sold Charles Williams, on his note @ 00 ds., 1 pair Ottomans, $12; 

1 Piano Stool, $7 ; 8 Brocatelle Parlor Chairs, @ $4 each ; 1 Sofa 

Table, $15 Bo't of Clark Dunham, on %, 1 lot Bhick Walnut 

Lumber, $900. 
7.— Sold A W. Betts, on % , 1 Mahogany Centre Table, $15 ; 1 Cottage 

Bedstead, $10 ; 1 Comer Stand, $5 Sold James W. Lusk, 

for Cash, 1 Black Walnut Book-case, $50 Received Cash in 

full of Peter FUkin's %, $500. 
S, — Sold J. C. Buttre, for Cash, 1 Dressing Bureau (serpentine front), 

$25 ; 1 Study Lounge, $12 ; 1 Extension Dining Table, $17 

Sold Wm. T. Brooks, on %, 1 Rosewood Tete-a-tete, $50. 
9, — Sold James Moore, for Cash, 1 Quartette Table, $6; 6 Parlor 

Chairs, @ $5 each ; 1 set Enameled Furniture, $50. 

/^.— Paid Cash for Gas Bill, $1430 Received Cash of A. W. Betts, 

•<. in full of %, f 

/^.— Paid Workmen, Clash to date, $275 Sold Geo. A. Crocker, 

on %, 6 Parlor Chairs, @ $3 ; 12 Dining do., @ $1.50 ; 1 Clock, $5. 
/^.—Sold Benj. F. Butler, on %, 8 doz. Camp Stools, 96 @ 50^ each ; 

1 Portable Secretary, $25 Received Cash on ^, of W. D. 

Packard, $75. 
/^.— Sold Robert Hall, on %, 6 Gothic Chairs @ $5 each ; 1 French 

Bed»lead, $15 ; 2 Washstands, @ $4 each Sold W. J. Cur- 
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EXERCISES FOB THE LEARKEB. 

tias, fbr Cash, 1 Book-case, $40 ; 4 lAhnry Chain, @ |7 each ; 

1 large Bocking Chair, $15. 
/7.— Paid Workmen, Cash to date, |dl8 Beceived Cash of Geo. 

A. Crocker, in full of %, $ Sold J. C. Banks, for 

Cash, 1 Doable Bedstead, $10 ; 1 Single do., |9. 
/S,—Ftld Clark Dunham, Cash on %, $500 Sold John Banks, on 

his note @ 30 ds., 1 Bureau, $80 ; 1 Sofa Bedstead, $45. 
/9.^S6\d W. D. Packard, on ^, 12 Kitchen Chain, @ $1 each ; 3 Com- 

mon Bedsteads, @ $5 each ; 1 Office Desk, $15 Sold W. T. 

Brooks, on %, 1 Carved Rosewood Center Table, $45. 
.^^.— Received Cash of W. D. Packard, in full of %, $ 
^/.— Sold Robert Hall, on %, 1 Teacher's Desk, $25 ; 12 Dining Chairs, 
^ @ $1.75 ; 12 Cane Bottom Settees, @ $8 each. 
^^. ~Paid Cash, Book-keeper's salary, $75 Received Cash, in full 

of William Carter's note, now due, $1000. 
^4.— Paid Workmen, Cash to date, $193 Sold E. A. Charlton, on 

%, 50 Double School-Desks. @ $9 each ; 100 Chairs for same, @ 

50f each. 
J9S. — Sold Wm. Johnson, for Cash, 1 Mahogany Bedstead, $20; 1 Mar- 
ble-top Washstand, $17 Received Cash of Robert Hall, on 

%. $200. 
^^.^Sold John S. Williams, on %, 6 Parlor Chairs, Brocatelle, @ $5 

each ; 1 carved Rosewood Centre Table, $50 ; 1 Piano Stool, $10 

Paid Cash, on Drayage %, $50. 

^7.— Sold Peter Dufif, for Cash, 6 Office Chairs, @ $2.50 each Paid 

Clark Dunham, Cash in full of %, $ Received Cash 

of Robert Hal], in full of %, f 
^^•->Sold William Dallas, on %, 1 Mahogany Sofa, $85; 1 Rosewood 
^ Arm Chair, $45, 1 Hall Stand, $7 ; 1 Tete-a-tete, $80. 

NEW FIRM 

tliilly /. — Jones and Mason have this day associated with them George F. 
Smith, who is to invest an equal amount with each of the former 
partners, and share equally in gains and losses. The value of 
unsold merchandise is $5500 ; of Tools and Implements, $750 ; 
the other resources and liabilities can be ascertained by reference 

to the appropriate books. Mr. Smith invests : Cash,* ..m... 

Bo't of Henry P. Smith, for Cash, a quantity of Pine Lumber 

amounting to $3500 Paid Workmen, Cash to date, $175. 

<;.— Sold John S. Williams, on %, 2 Bedsteads, 1 @ $6, and 1 @ $10. 
8 Washstands, @ $2.50 each ; 6 Kitchen Chairs, @ $1.50 each ; 
1 Lounge, $15 ; 1 Secretary, $25 ; 1 Bureau, $18. 

J.— Sold E. A. Trotter, for Cash, 1 Black Walnut Book-case, $60 

Sold James Thurber for Cash, 6 School Desks (single), @ $5 each ; 
1 Teacher's Desk, $25 ; 2 Office Chairs, @ $7.50 each. 

* In order to ascertain the amount of Smithes investment, it will bd necessary to carry the 
gains to the partnors' accoonts.— A statement shoold be made simikr to that on page fk 
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EXERCISES FOB THE LEARNER. 

^•— Sold JoBoph WadflworUi, on his note @ 80 da., 1 Boflewood Tete-a- 
tete, $65 ; 2 Ottomans, @ $10 each Received Cash, in full of 

George Chiysler'a note of the 2d ult., $61. 

^.— Paid Workmen, Caah to date, $218 Sold James McQrath, 

for Cash, 12 Dining diaiis, @ $2 each; 1 open Lounge, $17; 
1 Bureau, $20. 

/^.—Received Cash, on % of Wm. Dallas, $50 Sold Steamer Troy, 

on %, 2 Black Walnut Sofas, @ $45 each ; 8 Tete-a-tetes, @ $50 
each ; 21 Chairs, @ $7 each. 

//•—Received Cash, in full of E. A. Charlton's %, f Sold 

W. F. Norman for Cash, 1 Black Walnut Book-case, $60: 1 Bureau, 

$30 Bo't of Robert Coons for Cash, lot of Mahogany Lumber, 

amounting to $5700. 

/5.— Paid Workmen, Cash to date, $212. 

/^.— Sold Heniy Harper, for Gash, 50 School Desks, (§ $9 each 

Received Cash of John S. Williams, on %, $90. 

/7.--Sold Robert S. Hajward, on %, 1 Gothic Book-case, $75 

Received Cash of B. F. Butler, in full of %, $ 

^a— Sold John S. Williams, on %, 12 Parlor Chairs, @ $5 each. 

^^.— Paid Workmen, Cash to date, $175. 

^5.— Paid Gas Bill in Cash, $15 Sold Peter McGrath for Cash, 

1 Sofa Bedstead, f 50. 

^^•— Paid Workmen, Cash to date, $219 Paid Cash for rent, $100. 



STATEMENT, 
ssownra tbb conditio y of the business jult si. 





ResonrrM. 














MdM». unsold (per Invaatory), 

CaBh on hand. 

Notes •• 

W. T. Brook?, Balance of % , 

John 8. WflliamB, ** ** 

Wm. DaUas, " " 

Steamer Troy, »• »• 

Robt. S. Hayward, " 

Took and Implements, at valnation, 

Mayiilitlfis. 




15000 

9826 

296 

95 

ISO 

67 

408 

75 

750 


06 
60 


26597 
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Wm. Jones, Net Capital, July 1, 
" \ Net Gain, 

Thofl. Mason, Net Capital, Jaly 1, 
'' i Net Gain. 

Geo F. Smith, Net Capitol, Jnly 1, 
" i Nat Gain, 


$8687 85 
228 50 


8865 
8865 
8865 
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85 
85 
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QUESTIONS FOR REVIEW. 



Remarks, Pagb 50. 

i. What is the peculiar feature of Set 3 ? f . How does the form of the 
Cash Book in this set differ from that in the preceding ? S, Which is prefer- 
able? 4. Why? 6, For what purpose is the Sales-Book used? 6. Is it 
essential that the sales should be entered on the Day-Book ? 7. How posted 
If not so entered ? 8. What do the initials in the margin of the Sales-Book 
indicate? 9. Is the Sales-Book used in making up a list of Besources and 
LiabUities? 



Rbmabks, Pagb 72. 

10, What is the purpose of Set 4 ? 11, What is the important feature in 
this set ? IS, How does the Sales-Book differ in its use from that in Set 8 ? 
13. What is the advantage ? I4. What do the figures in the margin indi- 
cate? 15. What other feature than the peculiar use of the Sales-Book is 
prominent in this set ? 16. How must a change in the business be marked ? 
17, At what periods in business is it proper that the resources and liabilities 
should be shown ? 18, In admitting a new partner with an equal investment, 
how can the proper amount of the investment be ascertained? 19. Why 
not make the new partner's investment equal to the original investment of 
the former proprietor ? 
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PART II. 



DOUBLE ENTRY 



I 



PART II. 



DOUBLE ENTRY. 



INTRODUCTION. 

If the method of keeping acconnts hy Single Entry may be 
called a system, that by Donble Entry may with eqnal propriety 
be called a science; for, while the former possesses the means of 
showing the condition of business, the latter not only affords a 
proof of its own correctness, bnt in addition to showing the con- 
dition of bnsinescf, gives, with mathematical exactness, the partic- 
ular channels through which gains and losses corns. The real 
difference between them hinges on this latter qnalification, and 
to the fact that in Donble Entry aU the results, including 
resources, liabilities, gains and losses, are shown in the Ledger, 
while in Single Entry, the partial results are gathered from 
yarious auxiliary books, including the Ledger, Gash-Book, Bill« 
Book, eta 

The precise difference may be appreciated by comparing Set 3, 
in Part IL with the corresponding Set in Part I., the transactions 
being the same in both cases. 

The term Double Entry, as contradistinctive to Single Entry, 
has reference to the fact, that for every transaction, tioo or more 
entries are made in the Ledger. The condition of these entries 
is such that each transaction, when properly recorded, will pro- 
duce on the Ledger equal debits and credits; that is, the same 
value which is carried to the debtor side of one or more accounts 
is also carried to the creditor side of one or more accounts, pro- 
ducing thus a perpetual equilibrium of debits and credits, and 
affording a distinct test of the correctness of the work. 
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INTBODUCTIOir. 

The theory of "equal debits and credits*' is the leading featare 
of Donble Entry; and although its application is, in all cases, most 
reasonable and satisfactory to the accountant, it is often adjudged 
as being complex and mysterious, and calculated more to befog the 
mind of the uninitiated than to subserve the ends of justice. 

To those who are troubled with these doubts, it is only neces- 
sary to say that Double Entry contains every feature of Single 
Entry; and, that so far as Smgle Entry goes, it differs in none of 
its results from Double Entry; the latter being a continuation, or 
rather, a perfection of the purposes of the former. The main dis- 
tinction between the two systems is, that while in Single Entry a 
record is kept of resources and liabilities only, in Double Entry 
a similar and additional record is kept of gains and losses. This 
feature of Double Entry commends it at once to prudent business 
men ; for while it may properly be regarded as affording a true 
indication of the comparative merits of the various schemes of 
profit, it also, m a great measure, guards against errors and omis- 
sions which might pass undetected in Single Entry. 

As in Single, so in Double Entry, the main book of Accounts 
is the Ledger. The Single Entry Ledger, however, contains only 
accounts with individuals, while the Double Entry Ledger shows 
the result of each transaction, both as regards the character of the 
exchange and the gain or loss thereby effected. Thus accounts are 
kept, not only with persons whom we may owe, or who may owe 
us, but with every species of property in which we deal, and every 
cause producing gain or loss. 

Although it is customary, in connection with Double Entry 
and Single Entry books alike, to keep a Gash-Book and Bill-Book, 
yet all the essential facts connected with cash and notes are shown 
in the proper Ledger accounts. 

The three main books used in Double Entry are the Day-Book, 
Journal, and Ledger. The Day-Book and Journal are sometimes 
combined in one. 

THE DAY-BOOK 

is the original book of entry, and contains a consecutive history 
of the transactions, in the order and date of their occurrence. It 
should be plain, concise, and unequivocal in its statements; neither 
confusing the mind by redundancy of language, nor leaving room 
for doubt from lack of full explanation. 
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UTTEODUCTION. 
THE JOURNAL, 

when used separately, is the intermediate book between the Daj- 
Book and the Ledger. Its oflGlGe is to decide upon the proper 
debits and credits inyolved in each transaction, preparatory to their 
going apon the Ledger. ' The process of thns classifying the trans- 
actions is QSkWed journalizing. 

THE LEDGER, 

is the book of results, — the final book of entry. Here, nnder 
appropriate heads, called acconntB,are arranged aU the facts neces- 
sary for a fall and satisfactory statement of the business ; including 
not only an exhibition of the present resources and liabilities, but 
a distinct record of particular gains and losses. The process of 
transferring to the Ledger is called posting. 

The following examples of these separate books, showing their 
characteristic records of the same transaction, will clearly indicate 
their use: 

1. — ^Day-Book. 
.^^eM^ York, J'anuairy /, f879. 



1 

S 



Bought of Jambs Monbob, on acooont, 
500 briB. Floor 



®$10 



2 



Sold AiTOBBW Jackson, for Caah, 
100 bris. Flour 



®$10S0 



5 
2 



5000 



1060 

S 

1 



c 



2. — Journal. 
^ew Tork, J'anuafy f, f879. Br, 



Cr. 



1 
s 



8 



I 
& 



Merchandifle, Dr. 



To James Monroe . . 

- 2 



Cash, 



Dr. 



Ledger TiU««.— IV. 



To Merchandise . . 



I 



Ledgvr TItlM.— O. 
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6000 



1060 









6000 



1060 



I 

Q 



a 



iirrBODUGTioir. 



Dr. 



3.— Ledger. 

1 

Merchandise. 



Cr. 



1879 
Jan. 



I 



t 



To James Monroe 



Jfitr vihat debUad. 



I 



EOOO 



I 

s 



1929 
Jan. 



1 



I 



ByCaBh 



.TbrtpAa^cwdUMlL 



1060 



1 

o 
o 



t 

mm 






l>r. 



James Monroe. 



Cr. 



1879 
Jan. 



By Merchandise . 



6000 



l>r. 



3 

Cash. 



Cr. 



1879 
Jan. 



ToMerdumdise . 



1050 



102 



THE SCIENCE OF ACCOUNTS. 

Although the books containing a consecutive history of the 
business are essential for that purpose, yet the science of Accounts 
pertains exclusiyely to the results of the transactions as shown in 
the Ledger. Particularly is this true in Double Entry, where the 
Ledger contains all the results necessary for a complete rendering 
of the condition of the business, at any time. 

Each Ledger account is, properly, a statement of some financial 
fact, and shows one of the four following results, viz. ; a resource, 
a liability y a gai7i, or a loss. These &cts or results are ascertained 
by taking the difference between the sides of the accounts, thus: 



Dr. 



Cash. 



Cr, 







Oni B«eti9td, 












C9»k Jkndotd, 










1879 












18TO 












Jan. 


1 


To Stock (Inv't) 




5000 




Jan. 


1 


By Merchandie^e 




2500 




u 


15 


" Merchandise 




1500 




u 


10 


u %t 




1200 




i4 


80 


It u 

•lUOO 




5000 




u 


80 


*' Dayid Brown 
*' Expense 

ftfOO 




60O 
800 





Total Cash Received, $11500 

»» »' Paid out, 4500 

Balance on band— Bbsoubcb, $7000 



Dr. 



Merchandise. 



Cr. 







Oitflsir ftr Mtrtkamditt 


» 










iZ«<iirfifl fmm Mertkamdi 


w. 






1879 

Jan. 

It 

t« 


1 

10 
14 


To Cash, 

" David Brown, 

•5S0O 




2500 
1200 
1500 




1879 
Jan. 

u 


15 
80 


By Cash, 
t( (* 

•6500 




1600 
5000 





























Total Returns of Merchandise, $0500 

" Outlay for " 6200 

Net Returns— Oaih, $1800 
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THE SCIENCB OF ACCOUinB. 



Br. David Brown. Cr, 

ffi* ituMl4d»m t9 «M. Our ituUUtdmMt to kirn. 



1879 

Jan. 



ao 



To Cash, 



600 



1879 
Jan. 



14 



By Merchandise, 



1500 



We owe him 

He owee ne 

Balance dne him— Liabiutt, 



$1500 
600 

$1000 



Br. 



Expense. 



Cr. 



Outlay, 



1879 
Jan. 



80 



To Cash, 



800 



Total Outlay for Expenses— Loss, $300 

We will suppose the above accounts to comprise all in the 
Ledger with the exception of the Stock, or Proprietor's account, 
which should represent the net investment; and that the net 
investment, as shown by the first entry in Cash account, is $5000. 
The following statement will sufficiently enforce the leading prin- 
ciples of the science. 



Resource. — Cash on hand, 
Liability.— We owe David Brown, 

Net JSesoureeSt or Present Worth 



$7000 
1000 



Gain.— On Merchandise, $1800 

Loss.— On Expense, 80Q 

net Gain $1000 

Add original Investment, .... 6000 

Gives Present Worth 




From the foregoing illustrations we deduce the following gen- 
eral principles : 

1. An Account is a statement of facts pertaining to some per- 
son, species of properly or cause, so arranged as to show some 
specific result. 
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THB SCIENCE OF ACCOUNTS. 

2. ETexy aoconnt has two sides^ a debtor and a. creditor; each 
containing the results of separate transactions^ and showing, in 
the difference between the amounts, a general result or &ct baying 
an important bearing upon the business. 

3. Accounts may be divided into two classes ; one of which is 
used to designate the resources and liabilUieSy and the other^ the 
gains and losses, 

4. The net gain or net loss in business, as CTinced by the general 
result of all the accounts showing gains or losses, is confirmed by 
a corresponding increase or diminution of wealth, which is shown 
in the general result of all the accounts showing resources or 
liabilities. 

DEBITS AND CREDITS. 

One of the great difficulties which beset the teacher of Accounts, 
is in the proper definition and explanation of the terms '^ Debit and 
Credif So well is this fact appreciated, that authors have been 
induced to found treatises on Book-keeping upon what they regard 
the discovery of some "infellible rule'' for journalizing, which is 
to revolutionize the labor and processes of instruction, and open up 
to the world a grand highway of "Bookkeeping-made-easy/* The 
student is assured that the whole matter turns upon somQ simpb 
fact, such, for instance, as owing and being owed. " Thus,'' say • 
the author, " every debit owes you, and you owe every credit ;" and 
from these premises is deduced the infallible corollary, ^^ Debit 
what owes you, and credit what you owe." 

Other authors, again, rush to the opposite extreme, basing tho 
theory of debits and credits upon an utter lack of theory, announc- 
ing, at the start, that " the items of which debits and credits are 
composed form a list of incongruous facts having no object in 
common." And yet these different theorists, widely as they may 
diverge touching the reasons of things, come at last to the sain3 
practical conclusion as to results. 

The questions as to the best methods of presenting truth is a 
professional question, and it is the business of every author an J 
every teacher to use the best reasons he has, and to produce t!.o 
best results he can in his own way. 

We believe that every student who will familiarize himself wit'i 
the principles which follow, need have no difficulty in deciding 
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THE SCIENCE OF AC00T7NTS. 

upon the debits and credits involved in any business record which 
he may be called upon to make : 

PRINCIPLES. 

/•— PBOFBIETOBa 

The person or persons owning the business shonld be credited, 
nnder some title, for investments when made, and for their share 
of the gain, at such time as an accounting is made. They should 
also be debited individually for what they draw from the business — 
or what the basiness pays or assumes to pay for them— and for 
their share of the losses, when such losses are finally determined 

^.— Cash. 

Cash account should be debited for aQ money received, and 
credited for all money paid out 

cf. — Other People's WBrrrsN Pbomisbs. 

Bills Beceivable account should be debited for all notes, drafte, 
or other written obligations for which we are to receive payment, 
when they become ours, and credited when they are paid, or other- 
wise disposed of. 

ji-, — OxiB Written Prohises. 

Bills Payable account should be credited with our written obli- 
gations when they are issued, and debited when they are paid or 
redeemed. 

^•—Persons. 

Personal accounts, or accounts with individuals, banks or other 
institutions competent to sue or be sued, should be debited under 
their proper titles when they become indebted to us, or we get out 
of their debt, and credited when we become indebted to them or 
they get out of our debt. 

^.—Losses aitd Gains. 

Causes producing losses or gains in business should be desig- 
nated in accounts, bearing significant titles. Such accounts should 
be debited for all outlays or losses, and credited for all returns or 
gains.* 

* This definition covers the purchase and sale of goods, the producing power of labor, 
the incurring of expenses, etc., etc. ; in &ct everything that effects an increase ^ r diminution 
of wealth, or is employed to that end. 
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QUESTIONS FOR REVIEW. 

. iNTBODUGnoK, Pagb 99. 

1, Why has Doable Entiy better daims to the distinction of an exact 
science than Single Entiy? ;?. In what particnlara do the two sjstems differ ? 
S, How maj the predse difference be seen ? ^ To what has the term Double 
Entry reference ? S. What is the condition of every complete entry npon 
the Ledger? 6. What is the advantage of the equilibrium produced in the 
Ledger? 7. What is the main book of accounts in Double Entry? 8. How 
does the Double Entry Ledger differ from the Single ? 9. What beside per- 
9onal accounts are kept in the Double Entry Ledger? 10, Do the Cash-Book 
and Bill-Book alone contain all the facts pertaining to notes and cash? — 
11, What are the three main books in Double Entry? — IS, Which two of 
these are sometimes combined in one ? — IS, What does the Day-Book con- 
tain? — 14, What should be its character? — 15, What relation does the 
Journal sustain to the other books? — 16. What is its office? — 17, What is 
the process of entering in the Journal called ? — 18, Describe the Ledger. — 
19, What does the Ledger contain ? — SO. What is the process of entering in 
the Ledger called { 

f Thu Science of Accoxjnts, Page 103. 

$1, To what does the " Sdence of Accounts " exclusively x>ertain ? — $S, Of 
what is each Ledger acco«nt a statement ? — S3, How are these results shown ? 
— Bj^ When the Debit side of Cash account is the larger, what does the differ- 
ence express? — SS, When the Credit ride of Merchandise account is the 
larger, what does the difference express? — S6, When the CredU side of a 
personal account is the larger, what does the difference express ? — S7, When 
the Debit side of Expense account is the larger, what does the difference 
express? — S8, What is an Account?— f P. What are the characteristics of an 
Account?— ^^. Into how many classes may Accounts be divided, and what 
are they? — 31. How is the net gain or loss in business, as shown by the 
special accounts, confirmed?— ^j?. What is one of the chief difficulties in the 
way of teaching accounts ^—33. Do intelligent authors and teachers differ in 
their appHeaiion of the truths of Double Entry ? — 34> When should the pro- 
prietor of the business be debited, and when credited f ^35, When should 
Ckuh account be dd>itedy and when credited? — 36. Merchandise ?--t?7. Bills 
Receivable ?—^^. Bills Payable?— ^5. Personal Accounts?—^. Expense, etc. ? 
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ACCOUNTS CURRENT. 

An Account Current in commercial usage, is the statement in 
proper form of a current or running account. It is usually made 
with a view to settlement and shows the balance due to or from 
the party to whom it is rendered. When large transactions are 
conducted on credit it is usual in rendering the Account Current 
to average the time of payment, so that the balance may be paid 
without either party losing interest. The various methods of 
averaging are given in most arithmetical works, and thoroughly 
enforced in the advanced editions of this series. We give below 
the most common form of an Account Current 



Mr. John R. Pbnk, 



In Account Current with S. S. Packabd. 



1861 
Jnly 



Aug. 



July 
Ang. 



1 

u 

13 
15 
10 

u 

15 
90 

u 

80 

u 
u 
a 



10 

16 

1 



To 8 doz. Bryant & Stratton^e (H. S.) Book-keeping . 
1 " " " (Primary) " 

6 Webster^s Unabridged Dictionary . . (^ $6 

4 reams Union Letter Paper (§^ $3 

1 doz. gross Qillott^s 004 Pens . . . . (^ 76t 

SO doz. Spencerian Copy Books . . . . ® $1 

16 Dean's Commercial Law (^ $3 

SO gross Spencerian Pens (^ 75f 

13 reams Best Wove Cap Paper . . . . (^«$4 

60 Commercial Arithmetic (^76^ 

6 Robinson's Sorveying ® $1.25 

13>Wells' Science of Common Things . . (^ 50^ 

34 '' Nataral Philosophy (^ TSt^ 

34 " Chemistry (g^ 76^ 

Or 

QyCash 

it 

Balance due 



80 

7 
86 
13 

9 
30 
80 
16 
48 
87 

7 

6 
18 
18 



10 

145 

60 



60 
60 



394 



906 



108 



^ET 1. pOUBLE ^NTRY. 



INTRODUCTORY. 



DAY-BOOK, JOURNAL, AND LEDGER 



WITH EXPLANATIONS FOR JOURNALIZING, STATEMENTS, ETC. 



^zLsiness Sh^osperoxzs. 
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REMARKS. 

The following set comprises very simple transactions; the 
purpose being to illustrate the foregoing principles, and to initiate 
the student into the processes of Book-keeping. The transactions 
are first recorded historically in the Day-Book, in the order of their 
occurrence; from thence transferred to the Journal, and from 
thence to the Ledger. In journalizing a transaction, the -first 
thing to be considered is, the person or thing affected; next, in 
what manner affected; and next, the proper application of the 
principle. For instance, the first entry is — " Bo't of Smith & Sons, 
on %, 1000 brls. Flour." The things affected are, Smith & Sons, 
and Flour. We hare become indebted to the former, and the 
latter has cost an outlay. We turn to the principles, and learn 
that personal accounts should be credited when we become indebted 
to the persons (Prin. 5), and merchandise, and all species of prop- 
erty should be debited under some appropriate head for the outlay 
(Prin. 6). The established form of Journal entries requires the 
debit expression to precede the credit, and hence we have the 
Journal entry — " Flour Dr., Smith & Sons Or." In posting this 
entry to the Leager, we open separate accounts with Flour, and 
Smith & Sons, debiting the former and crediting the latter. It is 
not really necessary that any expression should be made under the 
Ledger title, the date and amount being sufficient to show the 
result, but it is usual to insert the opposite Journal expression, as 
an explanation of the transaction. The check-mark (V) in the 
Day-Book is made immediately after the transaction is carried to 
the Journal, and the post-mark in the margin of the Journal 
(indicating the Ledger page to which the account is posted), 
immediately upon its being posted. The numeral in the Ledger 
column next preceding the amounts indicates the Journal page 
from which the amount is tranferred. The Ledger is left; in its 
current or running condition, the general results being first indi- 
cated by pencil figures on the smaller side of each account, and 
next, more completely and systematically in the Statement on 
page 121. The method of showing these results on the Ledger is 
fully shown in Set II. 
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Double Entry—Day - Book. 



Jfew York, January 1, 1878. 



/ 

/ 



Bought of Smith ft Sons, on %j 

1000 brlfl. Floor, @ |6 00 



2 



Sold Bobert Bates, for Gash, 

800 brls. Floor, 



@$6 50 



6000 



1960 



i/ 



Sold Peter Cooper, on %, 

250 brls. Floor, 



@|7 00 



/ 



Sold John Jones, on his Note @ 30 ds., 
150 brls. ^oor, @ |7 00 



10 



V 



Bought of J. R. Wheeler, on our Note @ 60 ds., 

500 bosh. Wheat, @ $1 00 



12 



/ 



Sold James Turner, for Cash, 

100 bush. Wheat, @ $1 25 $125 00 

100 brls. Flour, " 6 75 675 00 



14 






Paid Cash for Stationery and Books for use of 
Store, 



15 



Bought of Thomas Payne, for Cash, 

800 brls. Flour, @ $5 00 



17 



*/ 



Sold Patrick Murphy, for Cash, 

100 brls. Flour, @ |6 00 

Carried forward. 



1750 



1050 



500 



800 



50 



1500 



60 
14200 
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Double Entry— Day - Book. 



[Set L 



2 



Jfew York, January 18, 1878. 



Brought forward. 
Bought of Geoige Davis, on %, 

1000 busk Oats, @ 76^ 



/ 



M 



/ 



Sold Eaymond & Co., on their Note @ 6 ds., 

500 bush. Oats, @ W $400 00 

100 " Wheat, " |1 15 115 00 



22 



/ 



Sold Abram Fuller, for Gash, 

400 brls. Flour, 
800 busb. Wheat, 



25 



@ $6 00 $2400 00 
" 1 10 330 00 



V 



Bought of James Hathaway, on %, 

1500 brls. Flour, @ $5 50 

27 






Sold^onas Clark, on %, 

^1000 brls. Flour, 



@$6 00 



28 



Received Cash in full for Bajmond & Co.'s Note, 



29 



/ 



Sold John Drummond, for Cash, 

500 brls. Flour, @ $5 75 $2875 00 

500 bush. Oats, '* W 450 00 



SO 



/ 



Paid Clerk hire, in Cash, 
" Store rent, 



$50 00 
50 00 



14200 
750 



515 



2730 



8250 



6000 



515 



3325 



100 
86385 
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Set l.J 



Double Entry— Journal. 



Jfew York, January 1, 1879, 



Db. 



Cb. 



1 
2 



3 

1 



4 

1 



5 
1 



Flour, 



To Smith & Sons, 



Floor IB debited for outlay or cost 
(Prin. 6); Smith & Sons are credited 
because we have got in their debt 
(Prin, 6). 



g 



Cash, 



To Flour, 



Gash is debited because it is received 
(Prin. 2) ; Flour is credited for returns 
(Prin, 6). 



Peter Copper, 



To Flour, 



Peter Cooper is ddnted because he 
has got in our debt (Prin. 5) ; Flour is 
credited for returns (Prin. 6). 



Bills Beceivable, 

To Flour, 

Bills Receivable is debited because we 
have received another's written obli- 
gation (Prin. 3) ; Flour is credited for 
outlay (Prin. 6> 



113 



6000 



1950 



1750 



1050 



10750 



6000 



1950 



1750 



1050 



10750 



Double Entry— Journal. 



[Sbt t 



2 



Jfew York, January 10, 1878. 

Db. 



Cb. 



6 

7 



3 
6 



8 
3 



1 
3 



Wheat, 



Bratight forvio/rd. 
To BUlfl Payable, 



Wheat Dr. Prin. 6 ; Bills Payle Cr. PHn. 4 



12 



Cash, 



To Wheat, 
« Flour, 



Cash Dr. Prin. 2; Wheat Cr. ) p^.^ « 

Flour Cr. \ ^^"- ''• 



U 



Expense, 



To Cash, 



Expense Dr. Prin, 6 ; Cash Cr. Prin, 2. 



15 



Flour, 



3 
1 



9 
10 



To Cash, 
Flour Dr. Prin, 6 ; Cash Cr. Prin 2. 
17 



Cash, 



To Flour, 



Cash Dr. Prin, 2; Flour Cr. Prin, 6. 



18 



Oats, 



To Oeorge Davis, 



Oats Dr. Prin, 6 ; Geo. Davis Cr. Prin, 6. 



10750 
500 



800 



50 



1500 



600 



750 



14950 



114 



10750 
500 



125 
675 



50 



1500 



600 



750 



14950 



1.J 



Double Entry— Journal. 



Kew York, January 20, 1878. 

Db. 



8 



Cb. 



5 
9 
6 



3 
1 
6 



1 
11 



Brought forward. 
Bills Beceiyable, 

To Oats, 
•* Wheat, 

Bills Receivable Dr., Prin. 3 ; Oats and 
Wheat Cr., Prin. fl. 

22 



Cash, 

To Flour, 

'' Wheat, 

Cash Dr., Prin, 2; Flour and Wheat Cr., 
Prin, 6. 

25 



12 
1 



3 
5 



Flour, 

% To James Hathaway, 

Flour Dr., Prin. 6; J. Hathaway Cr., 
Prin. 5. 

Z7 



14960 
616 



2730 



Jonas Clark, 

To Flour, 

Jonas Clark Dr., Prin, 5; Flour Cr. 
Prin. 6. 

28 



Cash, 

To Bills Beceivable, 

Cash Dr., Prin, 2. ; Bills Receivable Cr., 
Prin. 8. 

29 



3 

1 
9 



8 
3 



Cash, 

To Flour, 
'' Oats, 

Cash Dr., Prin, 2; Flour and Oats Cr., 
Prin. 6. 

30 



8250 



6000 



515 



Expense, 

To Cash, 
Expense Dr., Prin. 6 ; Cash Cr., Prin. 2. 



3325 



100 



36386 



115 



14950 

400 
115 



2400 
330 



8250 



6000 



515 



2876 
450 



100 



36385 



Double Entry— Ledger. 



[Sbt 1. 



Dr. 



Outiap. 



1 

Flour. 



Actanu. 



2 



Or. 



1878 












19» 










— — 


Jan. 


I 


To Smith & Sodc, 


1 


eooo 




Jan. 


S 


By Caeh, 


1 


1960 






15 


Cash, 


2 


1500 






5 


P. Cooper, 


1 


1750 






26 


J. Hathaway, 

15T6U 

Retmns, . .917800 
Cfatlsy,. . . 16750 

Ntt rttunu, $1550 


8 


8250 






7 
12 
17 
22 
27 
29 


BiUs Bec'ble, 
Cash, 

Jonas Clark, 
CaPh, 


1 

2 

tt 

8 
8 
8 


1060 
675 
600 
2400 
6000 
2875 




















17800 









Br, Ouri^aff^mttkem. Smith & SOHS. TMr ^ offaintl u^ Qt, 



We owt tkem %tOO0 



1878 
Jan. 



By Floor, 



6000 



Dr. 



BieeiMd, 



3 

Cash. 



PMdotU. 



Cr. 



1878 












1878 










— ' 


Jan. 


2 


To Flour, 


1 


1950 




Jan. 


14 


By Expense, 


2 


60 






12 


Wheat & Fl'r, 


2 


800 






15 


Flour, 


2 


1500 






17 


Flour, 


2 


600 






80 


Expense, 


8 


100 






22 


Flour&Wh^t, 


8 


2730 






• 


1650 










28 


Bills Bec'ble, 


8 


515 


















29 


Flour, 

99S0 


u 


3825 








R«ee{yed, t»990 
Paid oat, 1560 
























Onkamdy 98270 









Dr. Omr^agaiuHhim, Peter COOper. JKt%«WP<««- 



Cr. 



1878 
Jan. 



To Flour & Oats, 



1750 



lie 



He oiMt M 91750 



Set 1.] 



Double Entry— Ledger. 



5 

Dr. OtUrtfmttmrteeiml. BlllS fleC'ble. OAtrti' mttm iUpamd tf. Or. 



1818 
Jan. 



1 
SO 



To Flour, 

Oftts & Wh% 

IMS 



1 
8 



lOSO 
616 



1878 
Jan. 



By Cash, 



" dbp'd of, 516 



8 



615 



Dr. 



OtOmf. 



6 

^Wheat. 






Cr. 



1878 












1928 












Jan. 


10 


To Bins Payable, 

Rfltant, . . . 9570 
Outlay,. ... 600 


2 


600 




Jan. 


12 
90 
22 


By Cagh, 

BillB Bec*ble, 
Cash, 

no 


2 

8 
8 


126 
116 
880 





Dr* OurnaUtrttUnud, BlllS Payable. OwnuUtimmtd. 



Or. 



lM«$«vUtmtiPp, 9600 



1878 
Jan. 



10 



By Wheat, 



2 



600 



Dr. 



OuUmf. 



8 

Expense. 



Cr. 



4878 
Jan. 



14 
80 



ToCaBb, 



ISO 



2 

8 



60 
100 



117 



Owtfafr, 9180 



Double Entry— Ledger. 



[8kt 1. 



9 



Dt. 


OvOm^, 






Oa 


its. 




JMttrM. 




Or. 




1878 












1878 












Jan. 


18 


To Geo. Davis, 

RatanM, . . . 9850 
Oathqr,. ... 160 

JV«I MtarM, . .$100 


2 


760 




Jon. 


90 
S9 


97 Bills Becn>]e, 
Cash, 

880 


8 
8 


40O 

460 





10 

Dr. Om,%mfaimMkim. GeOrgO Davis. Bi»%mgmimM^ Of. 



IF«mmAIm,97B0 



1878 
Jan. 



18 



By Oats, 



760 



11 



Dr. Our%ag^futUm, J. Hatha^VBy. . BU^^gmmiu,, Or. 






1878 
Jan. 



86 



By Flour, 



8 



8860 



12 

Dr. Ow%09ainMkim. JOHaS Clark. Hi»%mgai,utu,, Qr. 



1878 
Jan. 



27 



ToFlonr, 



8 



eooo 



ActfWMW, tCOOO 
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STATEMENT OF RESULTS. 

We are enabled now to exhibit the current condition of our 
business during the month, with the results thus &r accomplished. 
The Ledger accounts present the following &uotB: — 



Dr. 




TRIAL BALANCE. FACE OF LEDGER. 


Or. 


15750 




OuHay, .... FloUB, • . . SOurw. .... 
Our % ag'tt (hem, Smitu & SONB, . TMr % agtCst w. 


17800 
6000 




0920 




BeeHved, .... CASH Pakdout, .... 


1650 




1750 




Our % a0''tut him. Petbb Ck>OPBB, BU % o/gfAMl ftf. . 






1565 




Others notes rec'd. Bills Bbg'blb, Othan'notetditp.qf 


615 




500 




OuOay. .... WUEAT, . • . Beliume 

Our notes red^m'd. Bills Payable, Our notes issued. . 


670 
500 




150 




OuOay. .... ElLPENSE, 






750 




Outlay, .... Oats, .... Betums. .... 
Our % ag'ntthkm. Gbobgb Dayis, BU % against us, . 
Our % aff'nsthim, J. HATHAWAY, . Ms % affoinstus. . 


850 

750 

8250 




6000 




Our % ag'nstMm. JONAS ClABK, . Bis % affoinstus, . 
..... . EgtuUibrium, 






86385 


86885 





The above statement is called a " Trial Balance " for the reason 
most apparent ; it is a trial to ascertain if the debits and credits on 
the Ledger are equal, or balance. It does not^ as some suppose, 
prove the Ledger to be absolutely correct, as there are many cir- 
cumstances under which the Ledger may balance, and yet be wrong. 
This form of Trial Balance, however, is so nearly a test that under 
ordinary circumstances it may be considered satisfactoiy. By 
observing the footings it will be seen that they exactly agree with 
those of the Journal, which could rarely be the case, were any of 
the Journal entries omitted in posting ; and as the footings of the 
Journal columns also tally with that of the Day Book, it is almost 
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STATEMENT OF BESULTS. 

conclusive that all the original entries have found their way into 
the Ledger. There will remain but two chances of error in the 
accounts, viz. : from improper Journal entries, or from posting to 
the wrong accounts. 

In order to afford this additional test, we have found it neces- 
sary to carry into the Trial Balance the total footings of the 
Ledger. If we desired only to test the balances, this would not 
be necessary, as will be seen from the following example : 



TRIAL BALANCE.— DIFFERENCES. 



Dr. 



Or. 





1 


Flouk, , , , Net Situms, . . 


. Gain, . . 






1550 






3 


Smith & Sons, . We awe them, . 


. LUblllty, 






6000 






8 


Cash, .... Amount on ?iandf 


. ReBonre«, 


8270 










4 


FErrKRCooPKR, He atffee us, . . 


. RetoniM, 


1750 










5 


Bills Bec'ble, Amount on hand. 


. ReaourM, 


1050 










6 


Wheat, . . . ifetBetume, . . 


• CWn, . . 






70 






7 


Bills Pay'ble, Our notes outsfg. 


. Liability, 






500 






8 


Expense, . . Outlay, .... 


. Lon, . . 


150 










9 


Oats, .... Net Proceeds, . . 


. Gain, . . 






100 






10 


Geobob Davis, Weourehkn, . . 


. Liability, 






750 






11 


J. Hathaway, . We owe him, . . 


. Liability, 






8250 






12 


Jonas Glabk, . Me owes us, . . 
EauUibrium 


. RMOnrce, 


6000 










17220 


17220 













We have here a test of equal debits and credits quite as satis- 
fectory as the other, and much more brief, upon the principle of 
cancellation; that is, permitting a debit to offset a credit of the 
same amount, and vice versa. These forms have each its peculialr 
adyantages, and it is often found convenient to combine them in 
one. Examples of this latter method will be found in a more 
advanced portion of the book. 

In the Trial Balance of ^^ Differences^^ it will be seen that each 
Ledger account expresses one of the four results previously men<> 
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STATEMENT OF RESULTS. 



tionedy yiz.: a resource, a liabiliiy, a gain, or a lass. By a careful 
classification of these facts we are enabled to present one of the 
vital facts of Doable Entry, yiz.: that the net gain or loss in busi- 
ness exactly corresponds with the increase or diminution of wealth. 
The following will more fully illustrate this fact : 



1. RESOURCES AND LIABILITIES. 



-Besources*. 



3 Cash, .... Amount <m hand, , .'$827000 

4 Peteb Ck>OPEB, mawitu, .... 1750 00 

5 Bills Rbc'ble, . ifotet m ktrnd, . . . 1050 00 
12 Jonas Clabk, . Seawegw^ • • - « ^^^ ^ 



Xiabilities.: 



2 Smith & Sons, . We owe them, . . . 
7 Bills Payable, Ow notes outstancTg, 

10 Geobob DayiS, . WeowehUm^ . . . 

1.1 J. Hathaway, . ** »• « ... 

Present Worth, 



6000 00 

. 500 00 

750 00 

8250 00 



17070 



15500 



1570 



2. GAINS AND LOSSES. 



.Gains.. 



1 Flour, , . . Net Returns, . . 
6 Wheat, . . . 
9 Oats, .... 



(C 



a 



it 



*t 



• • 



Xosses.. 



8 Expense, . . OuUay, 



1550 00 

70 00 

100 00 



Net Gain, . . 
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EXAMPLES FOB PRACTICE. 

By comparing the numerals in these statements with those in 
the Trial Balance^ it will be seen that all the Ledger accounts are 
used, and that the original purpose of each account is fully recog- 
nized. The statement of Gains and Losses will afford a more prac- 
tical idea of the advantages of double entry than could be enforced 
in any other manner. The bare assertion that all gains are 
the result of an increase, and all losses of a decrease in wealth 
could not be denied ; but the proof of the assertion, drawn from 
the Ledger itself, as indicated in the above statements, will carry 
conviction which must be conclusive and abiding. 

Commencing business without capital, it will be easily under- 
stood that the present worth, or net capital at any time, must exactly 
correspond with the net gain. 

From these illustrations we derive the following 

RULES. 

/. — To find the net gain ; Subtract the sum of aU the losses from the 
sum of aU the gains ; or, Stibtract the capital at commencing from the 

CAPITAL AT CLOSING. 

2.— To find the present worth: Subtract the liabilities from the 
RESOURCES; or, Add the net gain to the net investment. 



EXAMPLES FOR PRACTICE. 

Example I. — A. commenced business with the following investment: 
Cash in hand, $300 ; Bank deposits, $4000 ; Merchandise, $5000 ; Notes, 
$2500. His losses and gains were as foUows : Gain on mdse., $1575 ; Do. on 
Shipment speculations, $5000. Loss on expense, $300; Do. on bad debts. 
$1200. 

Wh^ was his net gain f What his capital at the close of Imsmess f 

jIim.— Net gain, $6075. Cap. at dosing, $16,875. 

Example II — B. commenced business with a cash capital of $3795.83. At 
the end of the year his resources and liabilities were as follows : 

Resources: Mdse. unsold, $5725 ; Cash on hand, $3875.90 ; Notes, $1500; 
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EXAMPLES FOB PRACTICE. ' 

Peraonal accounts, |8500. ZiUbiUtiM : Bills payable, $8000 ; Personal accounts, 
$3500. 

What is he wnih at the end of the year? Ebw much did he gain t 

.liM.— Present worth, $8100.9a Gain, $4906.07. 



Example in. — C. commenced business without a capital. At the '^nd of 
the year his Ledger exhibited the foUowing balances : 



Dr. 



Of. 



Cash,- - - - 
Mdse., ... 
John Johnson, 
Robert Blake,- 
Silas Burch, - 
Andrew Smiley, 
Bills Receivable, 
Bills Payable, - 
Expense, ... 



4500 

1500 
1200 



1900 
175 



9275 



1575 



1875 
4726 

1100 



9275 



Whai has been hia gain f What is his capital at the dose of the year.* 



Example IV. — The following Trial Balance shows the full condition of 
my business at the dose of a year. Required a statement showing gains and 
losses, resources and liabilities. 



Dr. 



Or. 



Cash, 

Merchandise, - - 
Real Estate, • - 
Andrew Simpson, 
William Matthews, 
Expense, - - - 
Bills Receivable, - 
Bills Payable, - - 
Henry Martin, - - 
Abram Guilford, - 



10397 




6792 


5000 




5620 


10000 




12000 


4000 




2500 


8000 




9750 


1200 






7000 




5000 
1500 


500 




8434 


1500 




1000 


47597 


47597 



84 



16 



00 



* This and the eacceeding example should be rendered in the form of the Statement on 
page 131. 
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PRACTICAL EXERCISES. 

[ To be written ap after the maimer of Set 1. ] 

Transaction s.— First Series. 

Jan, /• — Commenced Business without Capital. Bo't of S. S. Packard on %, 

Mdse. amounting to $5750 Sold Johnll. Penn, for Cash, 10 

yds. Broadcloth, @ $5 ; 8 do. Vest Satin, @ $8 Paid Cash for 

Stationery and Postage, $10. 
^.— Sold J. H. Goldsmith, on %, 1 Vest Pattern, $7.50; Trimmings for 

same, $2 ; 50 yds. Amoskeag Sheeting, @ \%f, 
S. — Sold J. M. Bradstreet, on his note @ 60 ds., 1 case Boots, 24 pairs, 

@ $3.50 ; 25 yds. Flannel, @ 50i^ Sold E. A. Charlton, for Cash, 

1 box Hosiery, $10 ; 75 yds. Lowell Prints, @ IQf^. 
^.—Paid S. S. Packard, Cash on %, $60. 
7.— Sold Robert Baker, invoice of Shirting and Fancy Cloths, for $3700 ; 

Received in payment, Cash, $3000 ; Balance charged on %, 
P.— Paid store rent in Cash, $100 Received Caah in full of J. H. 

Goldsmith's %, $ . 

/^.— Sold James S. Packard, on %, 20 yds. Broadcloth, @ $3.75 ; 50 do. 

Cassimeres, @ $1. 
/^. — Sold C. J. Dietrich, for Cash, 12 pairs Ladies' Congress Gaiters, @ 

$2 ; 1 case Misses' Tipped Shoes, 24 pairs, $1.25 ; 8 cases Men's 

Double sole Boots, 36 pairs, @ $4. 
/^.— Paid Clerk's Salary in Cash, $50 Sold J. C. Bailey, for Cash, 

1 doz. Balmoral Skirts, 12 @ $2 ; 1 piece Mous. de Laine, 75 yds., 

@ 20j^ ; 1 do. Wamsutta Sheeting, 50 yds., @ \^f. 
/6, — ^Bo't of James Dawes, on our note @ 3 mos., invoice of Fancy 

Broadcloth, amounting to $2500 Sold Rob't C. Spencer, for 

Cash, 2 pieces Broadcloth, 50 yds., @ $3.50 ; 1 do. Lowell Prints, 

25 yds., @ 12;^. 
/<?.— Paid S. S. Packard. Cash on %, $2000 Sold Henry Ivison, on 

%, 150 yds. Wamsutta Sheeting, @ 15/ ; 50 yds. Broadcloth, @ $4 
/<9.— Received Cash of James S. Packard, in full of %, Sold 

Richmond Kingman, for Cash, 3 doz. Elastic Hoop Skirts, 86 @ $2 ; 

4 doz. Balmoral do., 48 @ $2.25. 



EXERCISES FOB THE LEABNEB. 

20, — Sold Henry BUkeman, for Cash, 1 piece Irish Linen, 60 jds., @ 
75^ ; 3 do. Lowell Prints, 150 yds., @ 1<^ ; 5 do. Amoskeag Sheet- 
ing, 250 yds., @ W> 

^/••Sold J. C. Bryant, on %, 2 cases Ladies' Tipped Gaiteis, 48 pairs, 
@ $2 ; 5 do. Boys' Double-sole Boots, 60 pairs, @ $1.5a 

22. — Paid Cash for petty expenses, $15.50. 

^J.— Rec'd Cash on Robert Baker's %, $350 Paid S. S. Packard, 

Cash on %, $500 Sold Lorenzo Fairbanks, on 51^,50 yds. 

Broadcloth, @ $4 ; 75 do. Cassimeres, @ $1.25. 

27* — Sold James Smith, for Cash, 8 pieces Cambric Mnslin, 00 yds., @ 

25/^ ; 3 da Scotch Plaid, 120 yds., @ 11/^ Sold J. McMillan, on 

his note @ 30 ds., 40 yds. Black Doeskin, @ $1J^; 8 pieces Merri- 
mack Prints, 250 yds., @ W. 

SOm — Sold Peter McGrath, for Cash, our entire stock of goods, amount- 
ing, per Inventory, to $3450 Paid S. S. Packard, in full of %, 

$3200. 



Trial Balance. 

The following Trial Balance shows the condition of the Ledger accounts 
after writing up the foregoing transactions. 

The student should render his statement therefrom after the manner of 
the statement. Set L 



Face of Ledger. 



Dr. 



Or. 



S. S. Packard, - - 
Merchandise, - - 

Cash, 

Expense, - - - 
J. H. Goldsmith, - 
Bills Receivable, - 
Robert Baker, - - 
James S. Packard, 
Bills Payable, - - 
Henry Ivison, • - 
J. C. Bryant, - - 
L. Fairbanks, - • 



5750 




5750 


8250 




8971 


7747 


70 


5925 


175 


50 




15 


50 


15 


171 


50 




700 




350 


125 




125 
2500 


222 


50 




186 






293 


76 
45 




23637 


23637 



45 
50 

50 



45 



125 



^ET 2. pOUBX-E ^NTRY. 



(In Colors.) 



DAY-BOOK, JOURNAL, LEDGER, AND 

AUXILIARIES. 



IJEDGER CLOSED, AND RESULTS SHOWN IN AN IMPROVED FORM OF 
BALANCE SHEET, WITH FULL EXPLANATIONS. 



JE^osvevoJza. 



vsn 



REMARKS. 

This set is a continuation of Set 1^ although the nature of the 
business undergoes a change. The merchandise represented in 
the previous set being all disposed of, we now invest in a more 
miscellaneous stock, comprising a general assortment of groceries 
and provisions. Instead of keeping a distinct account with each 
article' of traffic, as in Set 1, we classify all under the title of 
^Merchandise." This is the usual business method, and should 
always be adopted, except where it is essential to know the gains 
and losses on each particular kind of property. 

Having a net capital at commencement, the first entry must 
pertain to the existing resources and liabilities. Stock, or the 
proprietor, is credited with the total investment, and debited with 
the liabilities assumed, according to Principle 1. 

The term " Sundries ^ is here, for the first time, used in its 
technical sense. It means sundry accountSy or sundry items, and 
is convenient as a Journal expresmon, and to avoid the necessity 
of enumerating the items which comprise the totals carried to the 
liedger accounts. This convenience will be immediately apparent 
by comparing the Ledger entries of this set with those of the 
preceding. 

The object and method of "closing the Ledger '* is also fully 
illustrated; a point which the student should not pass lightly 
over. The great difficulty in learning the science of Accounts 
from a text-book, exists in the tendency to copy the forms and 
exercises mechanically without a proper understanding of the 
principles. 

The business aspect presented by the forms of this set, will at 
once commend them to the student, as models for his emulation. 
The red ink entries, in particular, are intended to remove all the 
obstacles to a full and clear understanding of the instructions 
given. 

In shorty Set 2 is presented as embracing, in completeness, the 
essential qualities of Double Entry; and as such, it is commended 
to careful attention* 
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Sbt 2.] 



Double Entry— Day - Book. 



J{ew York, February 1, 1880. 



I 



Commenoed BnsinefM this da.7 with the following Be- 
Bonroes and Liabilities, taken from previoim Ledger : 



/ 



RESOURCES. 



/ 



Cash on hand, 
Notes and Drafts, 
Peter Cooper's acooant, 
Jonas Clark's 



# 



LIABILITIES. 



Notes outstanding. 
Smith & Sons' account, 
George Davis, " 
James Hathaway's ** 



// 



/ 



BOTTOHT OF COMSTOCK & Co., for Cash, 

10 hhds. N. O. MoL, 600 gal., 
10 " Cuba Sug., 9600 lbs., 
17 bags Rio Coffee, 1675 "• 
20 hf. di. Ool. Tea, 1080 " 
10 tierces Rice, 6000 



$8270 00 I 
1060 00 I 
1760 00 • I 
6000 00 17070 



$600 00 

6000 00 

760 00 

8260 00 



16600 



t€ 



@ m $240 00 I 

^f 476 00 
W 262 00 
" 60^ 640 00 

A\^ 226 00 ' i 1782 



u 



€t 



tl 



^ 






% 



Sold S. S. Randaix, on %, 

8 gals. Molasses, 
200 lbs. Sugar, 
160 " Coffee, 



@ 



$1 60 
12 00 
24 00 



Sold James W. Lttse, on his Note % 80 ds., 

2 hhds. Sugar, 2100 lbs., @ ^f $126 00 



10 hf . chests Tea, 640 lbs.. 



" mf 297 00 



// 



Paid Cash to Geo. Davis in full of %, 



87 



428 



760 
86612 



60 



60 



129 



Double Entry— Day - Book. 



[Sbx a 



]{ev) York, February '4> 1880. 



Ki'^v ■• 



/ 


Sold Hrnby C. Sfbitckr, on ^, 
2 hhds. Molasses, 120 gals., 


!a . 

Amount farwiMrd, 


n — ^^"^ 

36512 
54 

250 
67 

82 
210 

18 

753 

118 


k — ^' 
50 


/ 


BouuuT OF J. A. TniFOKD, on our Nc 

10 tubs Lard, 400 lbs., 
20 boxes Soap, 1400 lbs., 
6 brls. Pork, 1000 lbs., 


te@60ds., 

@ 13^ 62 00 

^ " 7f^ 98 00 

'* 10;^ 100 00 










^/ 


60LD Habmer Smith, for Gash, 

2 brls. Pork, 400 lbs., 
1 tierce Rice, 600 lbs., 

fi 


@10i;^ 42 00 
'* B^ 26 00 










V 


Sold B. F. Caspentbb, on %, 

2 tierces Rice, 1000 lbs., 
1 ba^ Rio Coffee, 150 lbs., 

ft 


@ 5{f 55 00 
" 18^ 27 00 










^/ 


Bought of Clabenge Doxtbledat, fc 

10 brls. Potatoes, 

1000 lbs. Eng. Dairy Cheese, 

7 


M* Cash, 

@ $3 00 30 oa 

18;^ 180 00 










V 


Sold James Reed, for Cash, 

10 lbs. Coffee,. 
3 boxes Soap, 210 lbs., 


@ 18^ 1 80 
« 8f 16 80 


60 








s/ 


o 

Bought of Robert Hai^ afobd, for C 

10 hhds. Hav. Sugar, llODO lbs., 
3 " N. 0. " 3700 " 

o 


ash, 

" '^ 203 50 


50 








V 


Sold Henbt Van Dyck, on %\ 

2 hhds. Havana Sugar, 1970 lbs., 


@ ^f 


20 




37065 


80 



130 



Sna.] 
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8 



JVew York, Febrwiry 10, 1880. 



zc 



4/ 



Paid Jamss Hathawat, Gash on %, 
12 



Amount forward. 



Sold Jamxs Hathawat, on %, 

1 brL Pork, 200 lbs., 

1 bag Rio Ck>ffee, 110 Ibe., 

1 hbd. Hav. Sugar, 900 Ibe., 



^Wf $22 00 
" 18^ 19 80 
"6/^ 54 00 



13 



/ 



Sold L. Fairbankb, on %, 

100 lbs. Eng. Dairy Cheese, 
1 brl. Potatoes, 



%^f $25 00 
400 



14 



/ 



Sold Hbnby Van Dyck, on %, 

10 lbs. Coffise, 

60 " Eng. Daily Cheese, 

60 " Rice, 



" 26^ 

" 5i^ 



|1 80 

12 60 

2 75 



15 






Paid Cash for rent of store, 
. // 



■> « 4,^j.j._a^^^._j, 



Sold J. T. Caiautb, for Cash, 
150 lbs. Eng. Dairy Cheese, 



@25^ 



Bbc'd Cash of Hbnbt C. Sfenceb, in full of %, 

' " — — • 18 ■ ' 



Sold S. S. Randall, on %^ 

26 lbs. Tea, 
60 " Lard, 
20 " Rice, 



@ m $14 00 
W 7 50 
1 00 






- 20 



/ 



Sold Pbter Coopbb, on %, 
2 brls. Pork, 400 lbs.. 



|<1»>T ■■»^^i^W**^**^aii^»»«< 



@ 11/^ 



-IJL. 



H ill — iW 



I'll* 



87065 
4000 



80 



95 



80 



29 



17 



100 



05 



87 



54 



50 



22 



50 



44 

414651 65 



di^ 
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'^ 



J{ew York, Febrwtry 92, 1880. 



1 



, Sold E. F. Hill, on ^, 
/ ; 1 hf . chest Tea, 54 IbB., 



Amount forwa/rd, • 41466 



@ W 



82 



23 



Begexybd of Jonas Clabk, in full of %, 

/ I • Cash, 
V I Note, @ 90 ds.. 



$3000 00 
8000 00 ; 6000 



65 
40 



25 



/ 



Paid Smith & Sons, Cash on %, 



tf 



8000 



! Sold GsaROB Datis^ on %, 
a/ \ 2 hhds. N. O. Molasses, 120 gal., @ 44|^ 



26 



/ 



Paid Cash for oar note, favor of J. B. Wheeleb, 



// 



Sold E. C. Bradford, for Cash, 
/ 10 IbB. Rio Coffee, 



10 " 
60 " 



Tea, 
Rice, 



@w 


$1 00 


" m 


500 


" If 


860 



27 



/ 



Sold Edwin Morgan, for Cash, 

1 tierce Rice, 500 lbs., 

2 brls. Potatoes, 

28 ^ 



® 6)^ 180 00 
800 600 



9t 



/ 



Paid clerk's salary, in Cash, 



132" 



58 



500 



60 



10 140 



86 



100 



06 



y 
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Double Entry— Journal. 



Kew York, February 1, 1880. 

Db. 



Cb. 



>i»^M*Nk^i*«ahi^k«BA. 



5 
2 
3 

4 



1 

7 

i 8 

1 9 

' 10 



G 
5 



11 
6 



SuinxBiBSy 

Cash, 

Bills Receivable, 

PetebCoofeb> 

JoiTAs Clark, 



To Stock, 



// 



2 
6 



9 
6 



13 
6 



6 
7 



5 
6 



Stock, 



To SUKDRIES, 

" Bills Payable, 
" Smith * Soirs, 
" GbobgbDayis, 
" J. Hathaway, 



8270 
1050 
1760 
6000 



15500 



Mebchandise, 



// 



1782 



I 



To Cash, 



t 



2 



S. B. Rakdall, 



To MEBCHAimiSB, 



Bills Rbceitable, 



To MEBCHAin>ISE, 



// 



Gbobgb Dayis, 



To Cash, 



4 

Henby C. Spencer, 



To MBBCHAinHSE, 



6 



760 



Mebchabdise, 



To Bills Payable, 



64 



// 



Cash, 



To Merchandise, 



■ ** ", u. 



-mi. 



260 



67 



17070 



600 
6000 

760 
8260 



1732 



87 60 i! 

I 1 1 



428 



87 60 



423 



760 




60 



64 



260 



67 



186888 60 



133 



2 



Double Entry— Journal. 

JVew Fork, February 6, 1880. 



(Sbt a. 



Cb. 



1 



17 
6 



6 
5 



5 
6 



6 
5 



13 
6 



10 
5 



10 
6 



14 
6 



13 
6 



15 
5 



5 
6 



B. F. CABFEiirrsB, 



To Mebchandisb, 



// 



MERCHAin>t8E, 



To Cash, 



Cash, 



To Mebckandisb, 



8 



Mebchakdisb, 



To Cash, 
9 



Hbnbt Van Dtck, 



To Mebchandisb, 



10 



Jaxvsr Hathawat, 



To Cash, 



1^ 



James Hathaway, 



L. Faibbanks, 



To Mebchandise, 
IS- 



To Mbbchandisb, 



u 



Henby Van Dyck, 



I 



To MDffiS., 
15-^^ 



EZFBNSB* 



To Cash. 



^/ 



Cash, 



To MEBGHANmSB, 



85883 
82 



50 



210 



18 



753 



118 



4000 



60 



50 



20 



05 



20 



17 



100 



134 



87 



41345 



*■ jii 



80 



05 



50 



15 



85888 
82 



60 



210 



18 



60 



753 



50 



118 



20 



4000 



05 



80 



20 



17 



05 



100 



37 

41345 



■ I . ., >' !. 



50 

15 
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Jfew York, February 17, 1880. 

Db. 



Cb. 



5 
12 



11 
6 



3 

6 



16 
6 



4 
5 
2 



8 
5 



9 
6 



7 
5 



5 
6 



5 
6 



15 
6 



Cash, 



8. S. Randall, 



Amounts fartcardy 

To H. C. Spencer, 
28 



To MEBCHAKDI8E, 

go 



Peter Ckx>FER, 



K F. Hill, 



To Kerchanpibb. 



To Merchandise, 



gs 



Sundries, 

CtASH, 

Bills Recetvable, 



To Jonas Clare, 



SiciTH & Sons, 



«<?- 



To Gash, 



// 



George Dayis, 



To Merchandise, 
Z6 



Bills Payable, 



To Cash, 



// 



Cash, 



To Merchandise, 



Cash, 



£iZFENSE, 



To Merchandise, 
X8 



To Cash, 



41845 
54 



22 



44 



82 



15 



60 



40 



8000 
8000 



8000 



63 



60 



600 



10 



86 



100 



61198 



40 



06 



41845 
64 



15 



22 



60 



44 



82 



6000 



40 



8000 



68 



60 



600 



10 



40 



86 



100 
61198 



06 
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Double Entry- 


-Ledger. 




[Sbt 


2. 


1 




Dr. Stock. 


Cr. 


IRAO 




. - 


- — 


_ - — 


1880 


~ 


- ^ 






; 


Feb. 


1 
28 


To Sundries, 

Balance^ 


1 

Ll9 


16600 

SIOS 


05 


Vet>. 


1 

S8 


"Bj Sondriefl, 
LoMAQain, 


1 
L5 


17070 
688 


06 











17008 


05 

1; 










17008 


06 


2 

Dr. Bills Receivable. 


Cr. 


1880 










il880 












Feb. 


1 

8 

S8 


To Stock, 
MdBC., 
J.Glark, 


1 
1 

8 


1060 

4S8 

8000 

4478 


It 
p 


Feb. 


28 


By Balance^ 


LlO 


4478 


— - 












\ 













Dr. 




Peter Cooper 


» 
• 




Cr. 




1880 
Feb. 


1 
90 


To Stock, 
Mdse., 


1 

3 


1780 
44 


' 1880 

'Feb. 

' ; 
" 1 


28 


By Balance, 


Ll9 


179U 













1794 


1 "! 

ii 

r 




: — ^i_ 


1 


1794 


— 



Dr. 






Jonas 


Clark. 






Cr. 




1880 
Feb. 


1 


To Stock, 


1 


0000 


1 1880 
jSiFeb. 


88 


QjrSimdriee, 


8 


0000 














1' 


















1 




1 


1 

1 
























i 
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Double Entry— Ledger 



Dr. 



5 

Cash. 



CV. 



1830 












1880 












Feb. 


1 


To Stock, 


1 


8370 




Feb. 


1 


By Mdae., 


1 


1783 






6 


" Mdse., 


U 


67 




44 


8 


" Oeo.DaviB, 


41 


750 






7 


U t( 


3 


18 


60 


44 


6 


'' Mdse., 


2 


210 






15 


it u 


(( 


87 


60 


44 


8 


44 44 


n. 


758 


60 




17 


" H.C. Spencer, 


3 


54 




44 


10 


" J. Hathaway, 


44 


4000 






33 


** Jonas Clark, 


u 


8000 




44 


15 


" Expense, 


U 


100 






96 


'* Mdse., 


u 


10 


40 


4i 


95 


'' Smith & Sons, 


8 


8000 






27 


t4 44 


u 


86 




44 
44 


26 
28 


" Bills Payable, 
** Expense, 


M 
44 


600 
100 














50 


41 


44 


"^ Balasm, 


Ll9 


81*8 






11493 


\vm 


60 












1 






• 




• 


t 



Dr. 



Merchandise. 



Cr. 



18HU 










I 1880 









1 




Feb. 


1 


To Cash, 


1 


1783 


j! Feb. 


3 


By S. S. Bandall, 


1 


87 


60 


44 


6 


'' Bills Payable, 


Ik 


360 




i " 


8 


" Bills Rec'ble, 


41 


423 




44 


6 


" Cash, 


2 


210 


!! ", 


4 


" H.C.Spencer, 


4( 


54 




44 


8 


44 44 


u 


753 


60 1 " 


6 


" Cash, 


U 


67 




U 


28 


'» XOM <fc Gain, 


Lis 


755 


05 \ " 


6 


" RF.Carpent'r 


2 


82 














1 


i ** 


7 


'' Cash, 


44 


18 


60 












1 




9 


" H.VanDyck, 


44 


118 


SO 












1 
1 


i " 


13 


" J. Hathaway, 


U 


95 


80 
















13 


'' L. Fairbanks, 


M 


29 














1 




14 


" H.VanI)yck, 


44 


17 


05 














•^ 


15 


" Cash, 


U 


87 


60 














1 


18 


*' S.S. Randall, 


3 


22 


50 














1 


30 


" Peter Cooper, 


44 


44 
















i 4i 


83 


" B FiHUl, 


44 


83 


40 












• 




25 


" Oeo. Davis, 


M 


. 68 


60 
















26 


" Cash, 


44 


10 


40 












44 

1 


27 


44 44 


I U 


86 














* 


28 


** BcUanceilnv.), 


Ll9 


S500 






8678 


66 


■ 


8678 


66 














] - 













137 



Double Entry— Ledger. 



[8bt 3. 



Dr. 



Bills Payable. 



Cr. 



1880 












1880 












Feb. 


S6 

S8 


To Cash, 


t 

Ll9 

t 


600 

760 





Feb. 


1 
5 


By Stock, 
Mdse., 


1 
1 


600 

960 

7S0 










J 1 III J 

8 






1 


Dr. 


Smith & Sons. 




Or. 


1880 












1HH0 












Feb. 


S5 

38 


ToCaBh, 


8 

Ll9 


8000 
9000 




Feb. 


1 


^7 Stock, 


1 


6000 










• 


6000 










6000 


= 







Dr. 




George 


Davis. 




Or, 


• 


1880 












1880 












Feb. 


3 
95 


To Cash, 
To Mdse., 


1 

8 


760 
68 


60 


Feb. 


1 


3yStx)rk, 
BjfBakmM^ 


1 
U9 


760 
B8 




Feb. 


Feb. 


98 


60 
























^ 



lO 



Dr. 


James 


Hatha\vay. 




Cr 


. 


1880 












1880 












Feb. 


10 
19 


To Cash, 
MdM., 


% 

1 


4000 

95 


80 


Feb. 


1 


^7 Stock, 


1 


8950 






98 


Bakmm^ 


Ll9 


km 

8960 


90 
.00 










8260 


— 
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11 












Dr. 


S. S. Randall. 




Cr. 


1880 
























Feb. 

ki 


% 

18 


ToMdfle., 


1 

8 


87 


60 
60 


Feb. 


28 


ByBalanet^ 


Ll9 


eo 












eo 












80 













12 



13 



Dr. 



Henry Van Dyek. 



Dr. 



14c 

L. Fairbanks. ' 



Dr. 


Henry 


c. 


Spencer. 




Cr 




1880 
Feb. 


4 


ToMdee., 


1 


64 




1880 
Feb. 


17 


By Cash, 


8 


64 













Cr. 



1880 
Feb. 

ii 


9 
14 


To Mdse., 


% 


i 118 
17 


90 

06j 

96 


1880 
Feb. 


28 


ByBakmet^ 


Ll9 


18B 


415 




186 


186 


96 















Cr. 



1880 
Feb. 



18 



ToMd86i 



90 



1880 
Feb. 



28 



ByBaHanee^ 



U9 



99 



Dr. 



15 

Expense. 



Cr. 



1889 
Feb. 



(. 



16 
88 



To Cash, 

4i «t 



9 
8 



100 
100 

200 



1880 
Feb. 



98 



By LotiS Ooin^ 



Lis 



900 



900 
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[Set 3. 



Dr. 



IG 

E. F. Hill. 



Cr. 



1880 
Feb. 



To Mdse., 



8 



83 



40 



1880 
Feb. 



23 



By Balance^ 



Ll9 



« 



I4O 



17 



Dr. 



B. F. Carpenter. 



Cr. 



1880 












1880 












Feb. 


« 


To MdBe., 


2 


83 





Feb. 

! 

1 


28 


By Balance^ 


Ll9 


8i 




10 


Dr. Loss and Gain. Cr. 


1880 










\\ 18^ 












Feb. 


S8 


To Expense, 


Ll5 


SOO 


fiFeb. 


28 


By Mdse., 


L6 


783 


05 




i( 


Stocky 


Ll 


535 
788 


05 ; 

1 

05 1 


i 
1 








788 


05 














i 












19 


Dr. HeaouTVi&B. Balance. LiabUmea. Cr. 


1880 










1 


1880 












Feb. 


iW 


To Mdse., 


l6 


2600 




Feb* 


28 


By Bins Payable, 


l7 


350 






u 


BiUsBecnble, 


l2 


4478 






u 


8mith & 80ns, 


l8 


8000 






u 


P. Cooper, 


l3 


1794 




* 

i 


« 


J. Hathaway, 


LlO 


4154 


90 




u 


Cash, 


T,5 


848 




I 


u 


Stock, 


Ll 


2106 


06 




u 


Geo. Davis, 


l9 


68 


60 


\ 














u 


8. 8. Randall, 


Lll 


60 


















u 


H. Van Dyck, 


U3 


186 


26 ! 


r 














u 


L. Fairbanks, 


Ll4 


29 




w 














u 


E. F. Bin, 


Ll6 


83 


40 


• 














u 


B.F.Carpen*r 


lH 


82 


1 

! 






















9507 


35 

1 
! 


i 




* 


f 


9607 


25 
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ORDER AND PURPOSE OF CLOSING THE LEDGER. 

Ik the preceding set it was thought best to leave the Ledger 
in its open or current condition, the results of the business being 
shown 'in a separate statement When the object is to know 
simply the condition of the business, this method is sufficient; but 
when it becomes necessary to mark the progress of the business in 
some enduring manner upon the Ledger, the accounts must be 
"closed/* and the balances exhibited, either under the account 
itself, or in some other account, of similar import From the 
statement in connection with the preyious set, the student has 
learned that the Double Entry Ledger contains two classes of 
accounts ; one showing the present condition of the business, by 
representing all its resources and liabilities, and the other showing 
its progress, by representing its particular gains and losses. For 
the purpose of distinction^ and as a proper designation of their 
character, we designate the former of these classes^ Fikakcial, 
and the latter Business accounts. By Fiij"ancial accounts, there- 
fore, is meant those which show the financial condition; and by 
Business, those which show the progressive steps and characteris- 
tics of the business. The student who has acquired the foregoing 
instructions, will have no difficulty in making this classification. 

The object of "closing** the Ledger is to put an end to its cur- 
rent condition by absorbing the Business accounts; for inasmuch 
as the proprietor is to be credited with his net investment, when- 
ever that net investment is increased by gains, his account should 
get the benefit of it As it would be impracticable to carry the 
separate gains and losses to the proprietor's account when they 
accrue, they are permitted to remain in the accounts producing 
them, until such periods as may be deemed best to transfer them. 
This is usually done once a year, and in some establishments every 
six months, thus making an era in the business, and restoring 
the Ledger to its proper condition of showing only resources and 
liabilities. 
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PROCESS OF CLOSING. 

It is supposed that the student has gone throngh with the 
labor of journalizing and posting the transactions in Set 2, and 
that his Ledger accounts present an equilibrium of debits and 
credits. To test this fact, before proceeding farther, we will take 
an abstract of the Ledger technically called a 



Dr. 



TRIAL BALANCE. 



Or. 



D^erenees. 


FcMcfJAigtr, 




FoMqflAdg^r. 


Z>^erence8. 






15500 




. . . Stock 


. . . 17070 




1570 




4473 




4473 




. . . BUls Receivabl< 


3 . . 








1794 




1794 
6000 




. . . Peter Cooper . 
. . . Jonas Clark . . 


. . . 6000 








848 




11493 


50 


. . . Cash 


. . . 11145 


50 






1766 


95 


2945 

500 

3000 


50 


. . . Merchandise . . 
. . . Bills Payable 
. . . Smith & Sons . 


. . . 1178 

750 

. . . 6000 


55 


250 
3000 




53 


60 


803 


60 


. . . George Davis 


750 












4095 


80 


. . . James Hathawi 


ly . 8250 




4154 


20 


60 




60 
54 




. . . S. S. Randall 
. . . Henry C. Spenc 


• • • 

er . 54 








135 


25 


135 


25 


. . . Henry Van Dye] 


k. . 








29 




29 




. . . L. Fairbanks. 


• • • 








200 




200 




. . . Expense . . . 


• • • 








32 


40 


32 


40 


. . . E. F. mil . . 


• • • 








82 


20 


82 


05 


. . . R F. Carpenter 
. . . JSquUibrium . 




05 






8974 


51198 


. . . 51198 


8974 


20 

* V 



The above is the most comprehensive form of the Trial Balance, 
and one to be commended for its utility. It wiU be seen that the 
footings of the "Face of Ledger *' columns exactly agree with the 
footings of the Day-Book and Journal ; which affords evidence that 
all the transactions have found their way to the Ledger. The 
columns of " DiflFerences/* which must also balance, afford a test 
of the results of each account. 

Having satisfied ourselves that the transactions have been prop- 
erly posted, we now proceed to close the Ledger accounts. It must 
not be forgotten that the object of closing the Ledger is to present^ 
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in a proper manner^ both the present condition of our business and 
its progress. Its present condition can be shown by a list of its 
resources and liabilities; and its progress by a list of its gains and 
losses. 

By a careful examination of the facts, it will be seen that 
resources are shown by an excess of the debit side of Flbtancial 
accounts, and liabilities by an excess of the credit side of Financial 
accounts ; and that losses are shown by an excess of the debit side 
of Business accounts, and gains by an excess of the credit side of 
Business accounts. This will suggest the propriety of opening 
two accounts for these general results : one to contain the resources 
and liabilities, and the other the gains and losses. We will now 
open these accounts under the titles of ^'Loss and Gain," and 
" Balance,'* the former to contain the results of the Business ac- 
counts, and the latter of the Financial accounts. Before proceed- 
ing to close the accounts, we must see if they are all in a condition 
to show the results desired. The Merchandise account, as it now 
stands, shows an excess of the debit side, and would therefore rep- 
resent a loss, if the merchandise were all sold. The account itself 
does not show whether the property is all sold; and the only means 
of ascertaining the facts in the case, is to take an actual inventory, 
or a valuation of that which remains unsold. When this value is 
ascertained, the Merchandise account should be credited with it, 
and Balance account debited. The Merchandise account will then 
be competent to show the gain or loss on merchandise. We have 
estimated the unsold merchandise in this case to be worth $2500, 
which amount we enter on the credit side of Merchandise account 
in red ink,* and transfer the same immediately to Balance account. 
The accounts are now in a condition to close ; and we will take 
them in their order. The first account (after stock, which is the 
proprietor's own account) is Bills Eeceivable. This account repre- 
sents a resource consisting of other people's notes on hand; the 
debit side showing the notes received, and the credit side those 
disposed of, if any. We close the account by entering the difference, 
in red ink, on the credit side, and footing up the sides, drawing 
double red lines underneath. The red ink entry, or balance, is 

* An entry in red ink on the Ledger, denotes that the amount thne written is to be tran^- 
ferredy either to some other account, or to another position onder the same accoont. It also 
shows that the entry is >(r«^ made in the Ledger, not having passed tliroagh the nsnal prelim- 
inary boolcs of entry. Red ink entries are always transferred to the opposite side from where 
they are first written, for the reason that they indicate an excess of that side. 
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transferred immediately to the debit side of Balance account. The 
next account, Peter Cooper, is closed in the same way. The next, 
Jonas Clark, already balances, and we close it by simply ruling 
the double red lines. The next. Cash account, is closed in the 
same manner as Bills Receivable, the balance being transferred as 
a resource to Balance account. The Merchandise account shows a 
gain, and the balance is transferred to the credit side of Loss and 
Gain account Bills Payable account shows a liabilitt/, and the 
balance is transferred to the credit side of Balance account. Smith 
& Son's account also shows a liability, and the balance is trans- 
ferred to the credit side of Balance account. George Davis' 
account shows a resource, and the balance is transferred to the 
debit side of Balance account James Hathaway's account shows 
a liability, and is transferred to the credit of Balance. S. S. Ban- 
dall's, Henry Van Dyck's, and L. Fairbank's accounts, all show 
resources, and are transferred to the debit side of Balance. Expense 
account shows a loss, and is transferred to the debit side of Loss 
and Gain. E. P. Hill's and B. F. Carpenter's accounts both show 
a resource, and are transferred to the debit of Balance. 

We have now the results of all the accounts exhibited under 
the heads of Loss and Gain and Balance, and if the balances have 
been properly transferred, these accounts, together with the (un- 
closed) Stock account, must be in equilibrium. To test this, we 
next take a Trial Balance of these three accounts, which we call the 



SECOND TRIAL BALANCE. 



Dr. 



Or, 



Stock - - - 
Loss and Gain 
Balance - - • 



15500 

200 

9607 



25207 



25 



25 



17070 
733 

7404 



25207 



05 
20 



25 



Having thus satisfied ourselves that the balances have been 
properly transferred, we now proceed to accomplish the grand 
object of closing the Ledger, by carrying the net gain from the 
Loss and Gain to the Stock account. The Stock account now con- 
tains the capital invested increased by the gain, which must, of 
course, equal the present worth, as shown by the Balance account 
We now close Stock account into Balance, which must produce 
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an equilibrium of the Balance account, and complete, in that 
account, the record of resources and liabilities. 

The Balance account is used in these sets for its convenience in 
collecting, under one title, all the resources and liabilities. The 
same effect may be produced by bringing down the balances under 
the financial accounts. This latter method is adopted in business, 
and particularly where the record is continued in the same Ledger. 

From these remarks and applications we are prepared to submit 
the following order of closing the Ledger, which the student will 
do well to observe particularly, and to follow out in practice. 

ORDER OF CLOSING. 

First. — Open an account with "Loss and Gain*' (if not 
already opened), and another with "Balance," the former to con- 
tain the losses fjkXi^ gains, and the latter the resources and lidbilities. 

Second. — Ascertain from the inventory if any property re- 
mains unsold; and if so, credit each account for which such prop- 
erty was originally debited, with the value of that unsold, making 
the entry in red ink, "By Balance," and transfer the amount 
directly to the debit side of Balance account, making this entry 
in black ink, "To Merchandise," or "To Real Estate," or any 
other account from which the amount is transferred. The Ledger 
accounts will each show, now, one of the four following results, 
viz.: a Resource, a Liability, a Gain, or a Loss. 

2'hird. — Omitting Stock (or the Partners' accounts), com- 
mence with the first account in the Ledger. First ascertain which 
of the above results it shows, and make the closing entry accord- 
ingly. If the difference represent a resource or a liability, enter 
upon the smaller side, in red ink, "To," or "By Balance," as the 
case may be, and transfer the amount in Hack ink to the opposite 
side of the Balance account. If the difference represent a gain or 
loss, enter on the smaller side in red ink " To " or " By Loss and 
Gain," and transfer the amount in the same manner to Loss and 
Gain account. Close all the accounts (except Stock or Partners'), 
and transfer the balances as directed. The Loss and Gain account 
will now show on the debit side all the losses, and on the credit 
side all the gains, the difference being the net loss or net gain. 
The Balance account will show on the debit side all the resources, 
and on the credit side all the liabilities, the difference being the 
real interest or present investment of the proprietor or proprietor& 
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Fourth . — Take a second Trial Balance, or a Trial Balance of 
the remaining open accounts : Stock (or Partners'), Loss and Gain, 
and Balance. If the balances have been properly transferred, the 
debits and credits of these accoants taken together must be equal. 

J^ifth. — Close Loss and Gain account into Stock, or, if it be 
a partnership business, into the partners' accounts, dividing the 
gain or loss, according to agreeAent. The Stock or Partners' 
^accounts will now show the original investment increased by the 
gain, or decreased by the loss ; the diflFerence being the 'present net 
investment Inasmuch as the Balance account shows the same 
thing, they must, of course, agree. 

Sixth. — Close Stock (or Partners' accounts) into Balance 
account, which must equalize that account, it showing now, on 
one side, the total resources, and on the other side the total liabili- 
ties, and presenting, in the most condensed form, the exact present 
condition of the business. 



BALANCE SHEETS. 

lis commercial usage a "Balance Sheet" signifies the systematic 
arrangement of facts, for the purpose of exhibiting at a view the 
condition of business. The forms in use are various, according to 
the necessities of the occasion or the ingenuity of the accountant. 
Of these the example given on page 141 comprises the most com- 
plete and symmetrical of which we have a knowledge. The follow- 
ing explanation will be found serviceable in preparing this sheet 
for the entries : 

/. Take a sheet of paper of proper size, and for a border, if 
such is desired, rule double red lines around the margin. 

2. Eule the parallel head-lines, leaving proper space for double 
captions, as in the exainple. 

•f . Ascertain the number of Ledger accounts to be repre- 
sented; which will embrace all the accounts in the Trial Balance 
that do not cancel* If the business is that of a single proprietor, 
usually called "Stock" business, rule in pencil as many lines as 

* Shonld there be a large number of pereocal accoants, it will be found difficult to include 
them all separately in this form. In such case it is customary to employ the two general 
titles, ** Accounts Beceivable,'^ and *' Accounts Payable," the one embracing ail amounts 
owing to us on personal account, and the other all amounts owing by us. This curtailment 
will enable the foets of any common bnaiaeii to be shown in this form. 
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will contain all the accounts and five additional. If it be a part- 
nership business with two or more partners, rule three additional 
lines for each partner; thus, for "Stock" business, five lines more 
than all the accounts ; for two partners, eight lines more than all 
the accounts; for three partners, eleven lines more, and so on. 

4 . Lay off proper spaces for debit and credit money columns ; 
first for the footings of Ledger Accounts, second for Gains and 
Losses, third for Stock, or if partners, for each partner — and 
fourth for Resources and Liabilities ; also, for a single money col- 
umn for Inyentories, and for Ledger titles and their Ledger folios. 
The position of these columns will be seen in the example giyen. 
These spaces can best be appropriated by using a pair of dividers, 
and giving each of the captions its just proportions. 

6. After denoting the proper space for each heading, which can 
best be done with pencil, commence to rule in red ink at the right 
hand and bring all the lines of the two captions, " Real Accounts ** 
and " Stock," or one of the partners, down to the lower pencil line. 
For the other partners drop two lines. For Losses and Gains drop 
two lines in Stock business, and one additional for each partner. 

6. Rule the foot lines as shown, and the schedule wiU be ready 
to receive the accounts. 

The process of showing results is precisely similar in its order, 
and the results the same as in "closing the Ledger," which has 
already been so fully explained. 

There are many kinds of business statements in use, each pos- 
sessing some peculiar merit, and all having the same general purpose 
in view, viz.: that of exhibiting the real and progressive condition 
of the business represented. The forms hitherto used in this work, 
and particularly the one on page 121, are both simple and compre- 
hensive, and would possibly be preferred by one not versed in the 
processes and technicalities of Book-keeping ; but we know of no 
form that compasses so much within such limited space, as that 
described above. The example, on page 141, will suflBciently indi- 
cate the points of excellence, and give the student a model for his 
emulation. Let him remember that in no one thing does the jnro- 
ficiency of a practical accountant more plainly manifest itself than 
in the matter of neatness in arrangement and execution. The art 
of ruling tastefully, unimportant as it may seem, is one not easily 
acquired nor overrated. 
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EXAMPLES FOR PRACTICE. 



The stndent is requested to render statements after the form 
on page 141, from the following materials : 



EXAUFLB 1. 



TRIAL BAUNCE. 



Dr. Cr. 



Stock 

Bills Receivable - 
John Mason - • 

Casli 

Merchandise 
Peter Smith - - 
Robert Pendeigast 
Expense . . . » 
Bills Payable - - 
Charles Ryan « - 



(Amonot unsold, $1900) 



881 




5000 


1500 




1000 


800 




175 


5794 


67 


4800 


8500 




2759 


4000 




1500 
884 


875 


88 




1500 




1750 




50 


488 


17851 


17851 



50 



50 



Example 3. 



TRIAL BAUNCE. 



Dr. 



Cr. 



Stock - 

Merchandise * (Amoant imaold, $1000) 

George Hopkins - 

Robert Westcott * - 

Abram Woodfall 

Peter Denyse ---.----- 

Robert Rantoul - 

James Jackson 

E. E. Ellsworth 

Cash 

Expense 

Commission 

Bills Receivable 

Bills Payable 

Shipment to Detroit 

Edward Rice 

Peter Renwick 

Edwin C. Packard 

Benj. F. Holmes - . 

F. R. Periey 



141 

5000 

1500 

753 

900 

110 

732 

75 

500 

9753 

450 

1700 

1500 

4000 

700 

50 

900 

75 

500 



29340 96 



78 



98 



20 



8000 

8700 

958 



500 
500 

988 
8748 

188 

150 

5000 

4598 

874 

150 



29340 



84 



90 



22 



96 
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PRACTICAL EXERCISES. 

[To be written up after the manner of Set 2.] 

Transaction s. — Second Series. 

F*eb. /. — Commenced business with the following resources and liabilities, 
taken from the Balance Sheet of previous Ledger.* Resources : 
Cash, $1822.20; Bills Receivable, $171.50; Robert Baker's ac- 
count, $350 ; Henry Ivison's do., $222.50; J. C. Bryant's do., $186; 
L. Fairbanks' do., $293.75 ; Ijiabilities: our note favor of James 

Dawes, for $2500 Bo't of Springer & Whiteman, on % , 20 bags 

Rio CoflTee, 1670 lbs., @ 15/- ; 15 tierces Rice, 7500 lbs., @ 4^; 15 
hhds. Cuba Sugar, 14000 lbs., @ ^f, 
^.— Bo't of Alex. Cowley, for Cash, 12 hhds. N. O. Molasses, 720 gals., 
%4XSf\ 20 boxes Soap, 1450 lbs., @ 8/^^; 10 brls. Pork, 2000 lbs., 
@ W. 
,?.— Sold Lewis Lyman, on %, 30 lbs. Coflfee, @ 18^ ; 20 do. Rice, @ ^^f ; 

100 do. Sugar, %^f Received Cash of Robert Baker, in full 

of %, $ 
A. — ^Paid Cash for stationery and incidental expenses, $20. 
J.— Sold Alonzo Mitchell, on %, 1 bag Rio Coffee, 80 lbs., @ 18^; 

20 gals. N. O. Molasses, @ mf ; 30 lbs. Rice, @ h\f Bo't of 

Peter Duff, for Cash, 300 lbs. English Dairy Cheese, @ %^f ; 250 

lbs. Butter, @ 18J^ Sold John R. Penn, on his note @ 30 ds., 

5 boxes Soap, 850 lbs., @ 10;^ ; 6 bags Rio Coffee, 485 lbs., (» W. 
^.— Bo't of S. S. Packard, on our note @ 10 ds., 40 hf. chests Y. H. 

Tea, 2356 lbs. , @ %^f Sold Qiarles Strong, for Cash, 10 hf . 

chests Tea, 580 lbs., @ W ; 100 lbs. English Dairy Cheese, @ 22;^. 
^.— Sold Samuel Davis, for Cash, 50 lbs. Butter, @ 20^; 50 lbs. Coffee, 
@ 18/^ ; 30 gals. Molasses, @ 50,<^. 

/^.— Sold Henry Dwight. for Cash, 30 gals. Molasses, ©50/-; 10 lbs. 
Rice, @ 6;^ ; 1 box Soap, 75 lbs., @ 10^. 

/^.— Paid clerk's salary in Cash, $15 Bo't of James Simpson, 

on %, 15 brls. Crushed Sugar, 2520 lbs., @ 10;^. 

/J.— Rec'd Cash on % of Henry Ivison, $100 ----- Sold Thomas Hunter, 
on %, 5 hf. chests Tea, 275 lbs., @ 50/-; 50 lbs. English Dairy 
Cheese, @ 23^ ; 25 lbs. Rice, @ 5^ - - - - Sold Henry Ivison, on % , 
20 gals. Molasses, (» 50)^ ; 3 boxes Soap, 210 lbs.. @ W\ 

/^.— Rec'd Cash in full of J. C. Bryant's %, $ Sold W. H. 

Joeckel, for Cash, 2 brls. Crushed Sugar, 330 lbs., (a 11^. 

/7.— Sold Lewis Lyman, on %, 50 lbs. Rio Coffee, (a 20^; 100 lbs. 
Crushed Sugar, @ 11^. 

/9.— Paid Cash in full, for our note, favor of S. S. Packard, dated 

Feb. 6, due this day, 1824.60. 
.■ ■ 

* See Trial Balance, page 1S6. 
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^^•— Sold Bobert Barns, for Cash, 100 lbs. Cmslied Sugar, @ 11/ 

Received Cash of Henrj Ivison, in full of %, $153.50. 
^^.— Paid James Simpson Cash in full of %, $252 Sold Philip 

Stone, for Cash, 4 hf. chests Tea, 225 lbs., @ 50<^. 
^ J.— Sold Thomas Hunter, on %, 50 lbs. English Dairy Cheese, @ 2^^ ; 

75 da Crashed Sugar, @ llf ; 15 do. CoflTee, @ 20/- ; 2 boxes Soap, 

140 lbs., @ 10f>^. 
^^.— Sold Alonzo Mitchell, on %, 2 hhds. Cuba Sugar, 1»)0 lbs., @ 6^ 

Received Cash in full for J. M. Bradstrnet's note of the 3d 

* alt., due March 5, $93.50 ; also for J. McMillan's note, due Mar. 1, 
$75. Total, $171.50. 
^7.— Paid Cash for store rent, $100. 

STATEMENT. 

The student is expected to produce the following results from 
the foregoing transactions : 

TRIAL BAUNCE. 



Stock 

Bills Receivable ---.-- 

Cash 

L. Fairbanks 

Alonzo Mitchell - 

Merchandise (Amount unsold, $2300) 

Bills Payable 

Springer & Whiteman - - - - 

Lewis Tjjman - 

Expense -------- - 

Thos. Hunter 



2500 




8045 


284 


10 


. 171 


8242 


50 


1920 


293 


75 




137 


05 




8030 


10 


961 


824 


60 


8324 
1250 


83 


50 




135 






188 


60 




10674 


10674 



95 
50 
60 



45 
60 
50 



60 



FINANCIAL STATEMENT. 



Besaurces. Liabilities. 



Merchandise ...-.-. 
Bills Receivable ---.--• 
C-ash 

L. Fairbanks 

Alonzo Mitchell 

Bills Payable 

Springer & Whiteman - - - - 

Lewis Lyman 

Thos. Hunter - - 

Stock (Present Worth) 



2500 








112 


60 






1321 


90 






293 


75 






137 


e5 


2500 








1250 


50 


83 


50 






188 










80 


836 


80 


4586 


4586 


80 



QUESTIONS FOR REVIEW. 

Bbmabks, Page 128. 

1, In what sense is this a continuation of Set 1 ?-r-f . What different plan 
ia adopted in the keeping of property acooonts ?— J. When is it customary to 
keep other than a general Merchandise account? — 4, When the business 
commences with a capital, what is the first entry? — 6, What account is 
credited with the investment?— &. What does Stock account represent? — 
7. What is the technical meaning of the term " Sundries?"—^. Why is It 
used in Journal or Ledger entries ? 

Obder and Pubfose of Closiko the Ledger, Page 142. 

P. In what condition was the Ledger of Set 1 left ? — 10, Under what dr- 
cumstanceS is this sufSdent? — 11, AVhen is it necessary to "close" the 
Ledger accounts? — IfS, When an account is closed, how is the balance or 
difference exhibited ? — IS. How many dasses of accounts are there in Double 
Entry t-^U. What is the distinction ?— i5. What are they called 1—16, What 
is meant by Financial accounts?— i7. What by Business?— i^. What is 
the object of closing the Ledger ? — 19, Why are the gains and losses in busi- 
ness permitted to appear in the Business accounts, instead of being carried 
directly to the proprietor's account ? — SO, How often is it customary to credit 
the proprietor with his gains? — ^, To what condition is the Ledger restored 
when the gains and losses are transferred to the proprietor's account? — 
g$. What is the first thing necessary after posting all the entries to the Led- 
ger? — SS, In what sense is the Trial Balance a test of the correctness of the 
work?— i?^ What two features are presented by the Trial Balance on page 
143 ? — S5, How may the present condition of a business be shown t—Se, How 
are resources shown on the Ledger ?— ;?7. How liabilities ? — B8. How losses ? — 
29, How gains? — SO. What two accounts may be used to show these 
results t—Sl, What is contained in the Loss and Gain account ? — SS, What in 
the Balance account ? — SS. Can you learn from the Merdiandise account the 
value of Merchandise unsold? — Sj^ How is it ascertained? — SS. When the 
Merchandise account is credited with the inventory of unsold Merdiandise, 
what will the account represent ?— 55. What is the process of dosing an 
account?— J7. In dosing an account, why is the difference placed on the 
smaller side ? — S8, What test have we for ascertaining if the balances of the 
accounts are properly transferred ? — S9, What accounts are contained in the 
*• Second Trial Balance? *' — 40, Why will the difierence in the Stock account, 
after the gain or loss has been transferred, equal the difierence in the Balance 
account when all the resources and liabilities have been entered t—41. Is it 
necessary in dosing the Ledger to open a Balance account? — 4^, How may 
the same efiect be produced? — 4S. What is the first step in the order of 
closing?—^ Second?—^. Third?— 4^. Fourth?- -^7. Fifth?- 4^. Sixth? 
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^ET 3. pOUBLE JJnTRY. 



(Corresponding 'virith Set 8, Part 1.) 



DAY-BOOK AND JOURNAL COMBINED. 



WITH FULL STATEMENTS AND EXPLANATIONS, SHOWING THE DIS- 
TINCTIONS BETWEEN DOUBLE AND SINGLE ENTRY. 



(^jzsiness jicLverse. 
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REMARKS. 

The transactions of this set are the same as those in Set 3, 
Part I., and are selected for the pnrpose of showing the exact 
difference between Single Entry and Donble Entry. A carefnl 
study of the two sets in their similar and dissimilar points will 
open to the mind of the student a clearer distinction between the 
two methods of accounts than could be effected in any other way. 
This distinction is most apparent in the Ledger where it will be 
seen that the additional accounts required by Double Entry relate 
exclusively to particular speculations, and are useful, mainly, to 
denote gains and losses. 

Another decided improvement in this over the preceding set, 
relates to the form of the original book of entry, which here 
combines the Day-Book and Journal. There is no doubt as to 
the preference of this plan over that of separate books. The only 
objection that can be arrayed against it is the difficulty some- 
times of combining the historical with the journal expression in a 
manner to preserve the unity of the entry without destroying the 
individuality of its parts. A little practice, however, will remove 
this difficulty, and lead the student into a concise and symmetrical 
form of expression, at once comprehensive and business-like. 

It is not deemed necessary to repeat the auxiliary forms of 
Sales-Book, Cash-Book, and Bill-Book, for the reason that there are 
no improvements to suggest. Auxiliary books are used for their 
convenience in classifying the departments of business, and do 
not pertain necessarily to any particular theory or method of 
accounts. In Single Entry, however, they are often essential in 
preserving a sufficient record of resources and liabilities, which 
in Double Entry are shown independently in the Ledger. 

The manner of closing the accounts differs from Set 2 only in 
bringing down the resources and liabilities under the accounts 
themselves, instead of transferring them to a separate account 
like " Balance.*' A few of the accounts, containing only one item, 
are necessarily closed, and the balances brought down. This plan 
is sometimes adopted in business, for the purpose of exhibiting 
the condition of affairs on the Ledger at some certain date. 

The method of showing general results through a detailed 
statement is commended to the careful attention of the student 
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8BT&] D. Entry— Explanatory Journal. 



AWanijy July 1, 1879. 



Db. 



Cr. 



3 
4 
6 
5 

7 
8 



2 

9 
6 



Sundries, To H. B. Bryant, 

For investment, anfcUotJcs: 

Merchandise, As per inventory. 
Bills Receivable, " " Bill Book, 

Cash, « " CasliBook, 

John R Penn, Balance of %, 
\ L. Fairbanks, " " 

Alonzo Gaston, " " 



10 
6 



6 
3 



6 
5 



10 
6 



// 



Sundries, To H. D. Stratton, 

For investment f as follows : 
Real Estate, House and lot. val. at, 
Cash,* Am't in Union Bank, 



n 



Expense, 

To Cash, 

Paid for postage stamps, pens, etc. 



// 



Cash, 



To Merchandise, 

Sold Robt. Van Scliaick, per S. B. 



2 



Cash, 



To John R. Penn, 
Received on %, 



ff 



Expense, 

To Cash, 

Paid for printing hand-bills. 



4750 

1500 

1200 

500 

750 

375 



5000 
3000 



5 



39 



250 



10 



17379 



9075 



8000 



5 



39 



250 



10 



17379 



* Some hoQues keep a re^lar bank account in their main books, debitin;r the bank with 
depoHils, and creditinfi; it with checks drawn ; while others keep tho ncconnt only in an 
anziliary book, and connt the cash in bank the aamo as that in safe. Wo have, in this in- 
stance, adopted the latter plan. 
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D. Entry— Explanatory Journal, i&bts- 



Albany, Jwly S, 1879. 



I>B. 



11 
3 



6 
3 



4 
3 



James Johnson^ 

To Merchandise^ 

Per Sales Book. 



M 



Cash, 



To Merchandise, 
Petty sales, per C. B. 



Bills Eeceivable, 

To Merchandise, 

Sold E. H. Bender, per S. B. 



10 
6 



3 

12 

13 



// 



Expense, 

To Cash, 

Paid C. Jones, repairing store. 



Merchandise, 



To Sundries, 



14 
3 



To Claflin, Mellen & Co., 

Invoice of Boots and Shoes. 

« A. T. Stewart & Co., 

Invoice of Dry Qoods. 

« Cash, 

Paid freight on above. 



E. B. Eice, 

To Mercl^andise, 

Per Sales Book. 



6 
8 



// 



Cash, 



To Alonzo Gaston, 

Received in fuU of %, 



156 



192 



17 



50 



108 



175 



20 



1359 



42 



50 



45 



375 



2269 



65 



Ob. 



192 



17 



50 



108 



175 



20 



575 



757 



27 



42 



50 



45 



375 



2269 



65 



fiw8.] D, Entry— Explanatory Journal. 



Albany, July 7, 1879, 



Db. 



Cb. 



10 
6 



6 
3 



10 
6 



16 
3 



6 
4 



13 

6 



4 
3 



Expense, 

To Cash, 
Paid deik hire. 



8 



Cash, 



To Merchandise, 
Sold W. H. Caark, per S. B. 



// 



Expense, 

To Cash, 

Paid ezx>®n8es to New York. 



10 



Benjamin Payn, 

To Merchandise, 

Per Sales Book. 



// 



Cash, 



To Bills Eeceiyable, 

In fall of Robt. Brace's note. 



// 



A. T. Stewart & Co., 

To Cash, 

Paid them on %, 



n 



Bills Eeceiyable, 

To Merchandise, 

Sold C. S. SUl, per S. B. 



157 



25 



19 



15 



23 



500 



300 



173 



1066 



82 



75 



41 



98 



25 



19 



82 



15 



76 



23 



41 



600 



300 



173 



1066 



98 



D. Entry— Explanatory Journal, praa 



Albany, July 12, 1879. 



Db. 






Cb. 



2 

16 



6 
3 



17 
3 



12 
16 



1 

6 



6 

7 



6 
3 



H. D. Stratton, 

To Bills Payable, 

Accepted draft favor of P. R. 
Spencer, i)er B. B. 



// 



Cash, 



To Merchandise, 
Received for petty sales, per C. B. 



// 



Amos Dean, 

To Merchandise, 
Per Sales Book. 



13 



Claflin, Mellen & Co., 

To Bills Payable, 

Oar note to balance %, 



15 



H. B. Bryant, 

To Cafih, 
Paid him on %, 



99 



Cash, 



To L. Fairbanks, 

Received on ^. 



-18 



Cash, 



To Merchandise, 

Sold a. H. Doty, per S. B. 



158 



75 



33 



180 



575 



75 



350 



252 



1540 



50 



50 



75 



33 



180 



575 



75 



350 



252 



1540 



50 



50 



SETS,] D. Entry— Explanatory Journal. 



Albany, Jwly 19, 1879. 



Db. 



Cb. 



10 
6 



18 
3 



6 
18 



10 
6 



6 
17 



10 
6 



3 



Expense, 

To Cash, 

Paid for advertisements in the 
Evening Journal. 



20 



Victor M. Eice, 

To Merchandise, 

Per Sales Book. 



// 



Gash, 



To Victor M. Eice, 

Received on%. 



99 



Expense, 

To Cash, 

Paid petty expenses per C. B. 



21 



Cash, 



To Amos Dean, 
Received on %. 



99 



Expense, 

"•* To Cash, 

Bill of carpenter work, $175 ; 
diayag^i $5 ; porterage, $3. 



22 



Bills fieceivable. 

To Merchandise, 

Sold J. R. Morgan, per S. B. 



159 



15 



82 



30 



10 



60 



183 



339 



709 



88 



88 



15 



82 



88 



30 



10 



60 



183 



339 



709 



88 



D. Entry— Explanatory Journal, pm 3. 



e 



Albany, July 23, 1879. 



Db. 



Cb. 



19 
3 



6 
3 



6 
3 



6 
14 



20 
3 



6 
3 



16 
6 



10 
6 



James Sheldon^ 

To Merchandise^ 

Per Sales Book. 



// 



Gash, 



To Merchandise, 
Sold R Metcalt per S. B. 



24 



Gash, 



To Merchandise, 

Sold Chas. Heydon, per S. B. 



// 



Gafih, 



To E. B. Rice, 
Received in full of %. 



25 



William Shepard, 

To Merchandise, 

Per Sales Book. 



ff 



Gash, 



To Merchandise, 

Sold Bobt. Dawes, per a B. 



ff 



BiUs Payable, 

To Gash, 

Paid on Accept favor H. D. S. 



// 



Expense, 

To Gash, 

Paid derk hire. 



160 



132 



234 



106 



42 



37 



163 



24 



45 



55 



20 



75 



25 



815 



44 



132 



234 



24 



106 



42 



37 



163 



75 



26 



815 



45 



55 



20 



44 



{ 



sm&i D. Entry— Explanatory Journal. 



Albany, July t6, 1879. 



21 
3 



13 
6 



6 
3 



6 
3 



6 
5 



3 



6 



22 



John Belden, 

To Merchandise, 

Per Sales Book. 



// 



A. T. Stewart & Co., 

To Cash, 

Paid them in fall of %, 



27 



Cash, 



To Merchandise, 
Bold J. H. Lanaley, per S. & 



g9 



Cash, 



To Merchandise, 

Sold W. H. Ilqaet, per a R 



// 



Cash, 



To John R Penn, 
Beodved in full of %. 



SO 



Sundries, To Merchandise, 

Sold Chas. A Seeley, per B. B. 

Gash, Amount received, 

Chas. A. Seeley, Balance on %, 



Db. 



216 



457 



138 



154 



260 



76 



107 



1398 



50 



72 



40 



62 



Ob. 



216 



457 



138 



154 



250 



182 



1398 



50 



72 



40 



62 
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Double Entry— Ledger. 



[Sbt 3. 



Dr. 




H. B. Bryant 




Cr. 




1*79 
July 


15 
81 

u 


To Cash, 

Loss A Qaln, 


4 
L23 

Ll 


75 
852 

86h7 


94 
06 


1879 
July 


1 


By Sundries, 


1 


9075 












9075 


00 










9075 
















Aug. 


1 


By Balance, 


Ll 


8647 


C6 



Dr. 




H. D. Stratton. 




Cr. 




1879 












1879 












July 


12 

81 


To Bills Payable, 
Loss & Qaln, 


4 
tj6 


75 
852 


94 


July 


1 


By Sundries, 


1 


8000 






81 


Balance^ 


U2 


757t 


06 






















8000 


00 


Aug. 


1 


By Balance, 


lit 


8000 

7572 






06 



Dr. 






Merchandise 


■ 
• 




Cr. 




1879 












1879 




• 








July 


1 


To H. B. Bryant, 


1 


4750 




July 


1 


By Cash, 


1 


89 






5 


Sundries, 


8 


1369 


60 




8 

u 

4 

7 

8 

10 

12 

u 

13 
18 
20 
22 
23 

u 

24 
25 

u 

26 
27 
89 
SO 
81 


J. Johnson, 
Caeh, 

Bills Rec'ble, 
E. b; Rice, 
Cash, 

BenJ. Payn, 
Bias Rec'ble, 
Cash, 

Amos Dean, 
Cash, 

Vict. M. Rice, 
• Bins Rec'ble, 
Jas. Shelden, 
Cash, 

W. Shepard, 

Cash, 

John Belden, 

Cnsb, 

Sundries, 
Baianee^ 


8 

u 
u 
u 

8 

u 
u 

4 

u 

M 

5 

u 

6 

u 
u 
u 

14 

7 

u 
u 
t( 

l8 


192 

17 

108 

42 

19 

23 

ITS 

S3 

180 

269 

82 

839 

132 

284 

106 

87 

163 

216 

188 

154 

182 

SOOO 


60 
20 
45 

82 
41 

50 

8R 
24 

65 
20 
50 

72 

40 




1 


To Balance, 


l8 




50 




u 


Loudb G'oift, 


l23 


tia 


15 




6109 


6109 


50 


Aug. 


8000 
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Set 8.] 



Double Entry— Ledger. 



Dr. 



Bills Receivable. 



Cr, 



1879 
Jnly 


1 

4 

12 

22 

1 


To H. B. Bryant, 
Mdse., 

•i 
To Balance, 


1 
2 
8 
6 

l4 


ISOO 
108 
178 
389 


20 

20 

20 


18T9 
July 


10 
81 


By Cash, 


8 
U 


500 

i&to 


to 




2120 


2120 


20 


Aug. 


1620 









Dr. 



5 

John R. Penn. 



Cr. 



1S79 
July 



To H. B. Bryant, 



500 



500 



1879 
Jnly 



2 

29 



3yCa8h, 



1 
7 



250 
250 



600 



Dr. 



6 

Cash. 



Cr. 



1879 












1879 












July 


1 


To H. B. Bryant, 


1 


1200 




July 


1 


By Expense, 


1 


5 






u 


H.D.8tratton, 


u 


8000 






2 


*t 


u 


10 






u 


Mdse., 


u 


89 






4 


»i 


2 


175 






2 


J. R. Penn, 


u 


250 






5 


Mdse., 


« 


27 


60 




8 


Mdse., 


2 


17 


50 




7 


Expense, 


8 


25 






7 


A. Gaston, 


u 


875 






8 


ti 


It 


15 


75 




8 


Mdse., 


8 


19 


82 




10 


A.T.8tw.ACo. 


u 


800 






10 


Bills Rec'ble, 


M 


500 






15 


H. B. Bryant, 


4 


75 






12 


Mdse., 


4 


83 


50 




19 


Expense, 


5 


15 






16 


L. Fairbanks, 


u 


1») 






20 


(t 


u 


10 






18 


Mdse., 


u 


252 






21 


«i 


u 


183 






20 


V. M. Rice, 


5 


80 






25 


Bills Payable, 


6 


75 






21 


Amos Dean, 


u 


50 






u 


Expense, 


u 


25 






23 


Mdse., 


6 


284 






26 


A.T.Stw.ACo. 


7 


457 






24 


ii 


u 


106 






81 


ByBaiance^ 


l6 


5881 


su 




u 


B. B. Rice, 


u 


42 


45 
















25 


Mdse., 


u 


168 


20 
















27 


(t 


7 


188 


72 
















29 


»» 


u 


154 


















u 


J. R. Penn, 


tl 


230 


















80 

1 


Mdse., 
To Balance, 


l6 


75 


19 
94 
















7280 


7980 


10 


Aug. 


5881 
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Double Entry— Ledger. 



[Set 3. 



Dr. 



L. Fairbanks. 



Cr 



liJ79 
July 


1 
1 


To H. B. Bryaot, 
To Balance, 


1 
l7 


750 




1879 
July 


16 
81 


By Cash, 
Balance, 


4 
l7 


350 






750 


760 




Aug. 


400 









Dr. 



8 

Alonzo Gaston. 



Cr. 



1879 
July 



To H. B. Bryant, 



875 



1879 
July 



By Cash, 



2 



875 



Dr. 



9 

Real Estate. 



Cr. 



1879 
Joly 



Aug. 



To H.D Sfratton, 



To Balance, 



l9 



6000 



6000 



1879 
July 



81 



By Balance, 



£9 



5OO0 



Dr. 



10 

Expense. 



Cr. 



1879 













1879 












July 


1 

2 

4 

7 

8 
19 
20 
21. 


To Cash, 


1 

u 

2 
8 

6 

u 
u 


5 
10 

175 
25 
15 
15 
10 

188 


75 


July 


81 


By Loss A Cfain, 


l23 


A6S 


75 




25 




6 


25 


75 
















463 


468 


75 
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8bt 8.] 



Double Entry— Ledger 



Dr. 



11 

James Johnson. 



12 



Or. 



1879 
July 


8 

1 


ToMdBe., 
To Balance, 


8 

Lll 


198 
198 




1879 
July 


81 


ByBakme$^ 


Lll 


tn 




Aug. 









Dr. 


Clafl 


in, 


Mellen & Co. 




Cr. 




1879 












1879 












July 


15 


To Billfl Payable, 


4 


ms 




Jbly 


6 


ByMdae., 


8 


675 





Dr. 



13 

A. T. Ste^vart & Co. 



15 



Or. 



1879 
July 

4» 


10 
86 


To Cash, 

u (c 


8 

7 


800 
457 

757 




1879 
July 


6 


By Mdse., 


8 


757 






757 












Dr. 


14: 

E. B. Rice. 




Or. 


1879 
July 


7 


ToMdse. 


8 


48 


45 


1879 
July 


84 


By Cash, 


6 


48 


45 







Dr. 




Benjamin Payn. 




Or. 




1879 








• 




1879 












July 


10 


To Mdse.f 


8 


83 


41 


July 


81 


ByBaUmoe^ 


Lis 


ts 


ki 


Aug. 


1 


To Balance, 


Lis 


88 


41 















IC 



Double Entry— Ledger. 



[Sbt 3. 













16 












Dr. 


Bills Payable. 


Cr. 


1879 












1879 












July 


25 
81 


To Cash, 
Balance., 


6 

Ll6 


75 
575 

650 




July 
Ang. 


12 
15 

1 


By H.D. Stratton, 
Oaf. M. & Co. 

By Balance, 


4 

M 

LlO 


75 
575 

660 
C75 






17 




Dr. 


Amos Dean. 


Cr. 


1870 












1879 












July 


13 


To Mdse., 


4 


180 
180 




July 


21 
81 


By CaBh, 
Balance^ 


6 

Ll7 


50 
ISO 

180 


— 


Ang. 


1 


To Balance, 


Ll7 


180 


















18 




Dr. 


Victor M. Rice. 


Cr. 


1879 












1879 












Jaly 


20 


To Mdse., 


5 


82 


88 


July 


20 
31 


By Cash, 
Balance^ 


5 

118 


30 
52 


88 


• 








82 


Ra 










82 


83 





— — 





















'■^ZZ. 


Au?. 


1 


To Balance, 


Ll8 


52 


















19 




i>r. 


James Sheldon. 


Cr. 


1879 












1879 












July 


23 


To Mdse., 


6 


132 


24 


July 


81 


By Baktneey 


Ll9 


ISS 


SU 


Aug. 


1 


To Balance, 


Ll9 


132 


24 
















20 






Dr. 


William Shepard. 


Cr. 


1879 












1879 










~^ 


July 


25 


To Mdee., 


6 


87 


65 


July 


31 


By Balance f 


l20 


S7 


65 


Aug. 


1 


To Balance, 


l20 


87 


66 
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Set 3.] 



Dr. 



Double Entry— Ledger. 

21 

John Belden. 



Dr. 



22 

Chas. A. Seeley. 



Dr. 



23 

Loss and Gain. 



Cr. 



1879 
July 


26 
1 


To MdBe., 
To Balance, 


7 

LSI 


216 


50 
60 


1879. 
July 


81 


By Balanct, 


l21 


tie 


50 


Aug. 


216 









Cr. 



1879 
July 


30 
1 


To Mdse., 
To Balance, 


7 
l22 


lOT 


4 

40 
40 


1879 
Jnly 


31 


By Balance^ 


l22 


107 


UD 


Aug. 


107 









Or. 



1879 












1879 












Jaly 


81 


To Mdse., 


l8 


S42 


13 


jQly 


31 


By H. B. Bryant, 


Ll 


55S 


9U 




u 


Expense, 


LlO 


463 


75 




u 


H.D.StratUm, 


l2 


S5S 


9k 











705 


88 

1 










706 


88 













n 11 <i— h. 
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STATEMENT. 

The following detailed statement should be carefully compared 
with the Single Entry Statement on page 67, that the characteristic 
features of the two systems may be thoroughly appreciated. We 
have designated the proper classification of accounts in the Trial 
Balance and have included all the Ledger accounts, that the general 
footings may be made to agree with the footings of the Journal. 
In rendering the Statement, those accounts which cancel or balance, 
are, of course, omitted. With this form of Trial Balance it would 
scarcely be necessary to do more than carry the balances of the 
accounts into the statement columns as in the Statement on page 
121 ; but this form gives the philosophy more in detail 



TRIAL BALANCE. 



Total Footings. 



Balanees, 





H. B. Bryant, 


Financial - - - 


Br. 


Cr. 


Dr. 


Or. 


1 


75 




9075 








9030 


- 


2 


H. D. Stratton, 


Financial - - - 


75 




8000 








7995 




8 


Merchandise, 


Business .... 


6109 


50 


2867 


87 


8242 


18 






4 


Bills Receivable^ 


Mnandal ... 


siao 


20 


600 




1620 


20 






5 


Jobn R. Penn, 


Financial - - . 


500 




600 












6 


Cash, 


Financial . . - 


7280 


9 


1898 


25 


6881 


94 






7 


L. Fairbanks, 


Financial - - - 


750 




850 




400 








8 


Alonzo Gaston, 


Financial - - - 


875 




875 












9 


Beal Estate, 


Business - - 


5000 








6000 








10 


Expense, 


Business . . - 


463 


75 






468 


75 






11 


James Johnson, 


Financial - - - 


192 








198 








IS 


Claf., Mellen & Co., 


Financial - - - 


575 




675 


• 










18 


A. T. Stewart, 


Financial - - . 


757 




757 












14 


E. B. Rice, 


Financial - - > 


42 


46 


42 


45 










15 


Benjamin Payn, 


Financial - - - 


28 


41 






23 


41 






16 


Bills Payable, 


Financial • . . 


75 




650 








575 




17 


Amos Dean, 


Financial - . - 


180 




60 




180 








18 


Victor H. Rice, 


Financial - - - 


82 


88 


80 




68 


88 






19 


Jamee Sheldon, 


Financial - . - 


132 


24 






132 


24 






SO 


William Shepard, 


Financial . - - 


87 


55 






87 


55 






SI 


John Belden, 


Financial ... 


216 


50 






816 


50 






82 


Chas. A. Seeley, 


Financial - . . 


107 


40 
07 




07 


107 


40 
00 








25170 


25170 


17600 


17500 


00 



Mdsc. nnsold 
Real Estate 



.INVENTORY 



1C8 



$8000 
6000 



STATEMEXT. 



LOSSES AND GAINS.— BUSINESS ACCOUNTS. 





Ezpures .... 


. OuOo!/ 

JReturtUy . $2867 87 

Valu4 unmad, 8000 00 

Netlou, . . 


$0100 60 

6967 87 


x^. 


Goiitf. 


8 


842 
463 


18 
75 

88 


706 










10 


. OiiOajfftr Biepenaea . 
Total Nbt Loss 








• • . • 


F8 






$862 94 
858 94 


705 


706 


Pft 

















RESOURCES AND LIABILITIES.— FINANCIAL ACCOUNTS. 



»- 1 


/. — From Inventoriei of unsM property. 
Mbbchanbiss • 


Besourees. 


UabUiUes, 




8000 
5000 

16S0 

6681 

400 

192 

88 

180 

62 
188 

87 
816 
107 


SO 
94 

41 

88 
24 
66 
60 
40 

18 


676 

8647 
7678 






BbaItBbtatb 




4 


^.—Fh-om 
Bills Sicxiv-ABLB, 

Cash 

L. Faibbahks . . 

Jamks Johnson . 
Bbnj. Patn . . 
Bills Patablb 

Amos Dean . . . 
ViOTOB M. Bice . 

Jaxis Shbldon . 
WnxLAM Shepabd 
John Bblden . . 
Chas. a. Sbxlet 
H. B. Bbtant . . 

H. D. 8TBATTON . 


Ledger Accounts. 

. Otheni' notet reoHved, 

" disp' <^^ 

♦» " on hand 

. Amount received . . 

'' paktout . . 

" onhand . . 

. Our % agaUut him . 

JJfe " " w . . 

He owes vs .... 


$8180 80 
600 00 




8 


• • • • 

$7280 19 
1896 25 




7 


• ■ • • 

$750 00 
860 00 










m\ 


Heoweeue .... 






15 


14 U M 






16 


. Ournatee issued . . 

" " redeemed . 

" *♦ outstanding 

. Our % against him . 

fife " " w . 

He owes us .... 


$660 00 
75 00 




17 


$180 00 
60 00 










18 


. Our % against him . 
Hsowesus .... 


$32 88 
8000 










19 


i» ti u 






80 


u u tt 






81 


tt It u 






sa 


(t k( (4 






1 


. HksnstinimbnMinJt . . 

** •• tow .... 

His PBXssinr intbscst 

. ^snetinvesitmeid . . 
" " Am* .... 


$9000 00 
862 94 




8 


• . • • 

$7925 00 
862 94 


06 




• • • • 


06 




16794 


16794 


19 
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EXAMPLES FOR PRACTICE. 

The following examples are to be rendered in the form of the 
Statement on page 169. 



EXAMFLB 1. 



TRIAL BAUNCE. 



Dr. 



Or. 



Warren P. Spencer, (Partuer) 
J. C. Bryant, do. 

Merchandise (Amount nnsoki, $5000) 

Cash 

Bills Receivable 

BiUs Payable 

E. G. Folsom 

E. R. Felton 

Expense -----.• - 



700 




5724 
5024 


12000 




7594 


15752 


25 


9692 


4000 




1500 


9000 




12000 


'750 






123 


75 


9C5 


175 


00 




42501 


42501 



58 

58 

84 



00 



Example 2. 



TRIAL BALANCE. 



Dr. 



Or. 



James W. Losk, (Partner) • - 
H. W. Ellsworth, do. 
H. G. Spencer, da 

Cash 

Bills Receivable .... 
Merchandise, (Inventory, $1000) 
Real Estate, ( do. 6000) 

Expense 

Bills Payable ---.-. 

Robert Paton 

Samuel Ogden - - - - 



398 

17594 
7500 
6794 
5000 
150 
4000 
2000 
1400 



44887 



7e 



28 



00 



4500 
5000 
4500 
15329 
4300 
5382 
125 

5700 



44837 



50 
50 



00 



QUESTIONS FOR REVIEW. 

Rehabks, Page 154 

1, What is the purpose of Set 3 ? — 2. With what previous set does it cor- 
respond? — S. Where is the distinction between Single and Double Entry most 
apparent ? — 4. To what do the additional accounts in Double Entry relate ?— ^ 
6. For what are they useful ? — 6. What improvement has this set over Set 2 ? 
— 7k What is the objection usually urged against combining the Day-Book 
and Journal ? — S. What is the general purpose of auxiliary books ? — 9. For 
what are they used in Single Entry? — 10, In what does the method of closing 
the accounts in this Ledger differ from the preceding ? — Is it usual to bring 
dcwn single items in the Ledger? — 12. When is this proper? 

. NoTs.-— Let this set be followed by the ** Exercises ** on page (9. 
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^ET 4. pOUBLE JJnTRY. 



GENTLEMEN'S FURNISHING BUSINESS. 



(PARTNERSHIPJ 



JOURNAL, CASH-BOOK, AND SALES-BOOK, 
USED AS PRINCIPAL BOOKS. 



(^izsiness Sh'osj)erovLa , 



171 



REMARKS. 

The characteristic feature of this set consists in the peculiar 
aj^Dgement and use of the original books of entry. Hitherto the 
transactions, whatever auxiliary books have been used, have all 
been entered in the Journal, and from thence posted to the Ledger. 
This plan, although having some advantages, is objectionable upon 
the ground of too much labor, nearly all the transactions being 
entered twice or more before being carried to the Ledger. 

The plan of posting directly from the original books of entry, 
such as the Oash-Book, Sales-Book, etc., is not only practical and 
business-like, but serves, in the most striking manner to enforce 
the theory of the science, and to disarm that class of objectionists 
who insist that Double Entry requires vastly more writing than 
Single Entry. 

The only diflBculty in the way of posting directly from the orig- 
inal books lies in the danger of conflicting the entries, or posting 
the same amounts twice. For instance, the debit side of the Cash- 
Book comprises in itself a double entry, which is equivalent to the 
Journal entry " Cash, Dr. To Sundries.*' In posting from the Cash- 
Book, the total of the debit side is carried to the Cash account in 
the Ledger, and the item comprising that amount to the credit side 
of the various accounts mentioned, among which is Merchandise. 
It is very evident that if all the Merchandise sold be credited from 
the Sales-Book, the amount sold for Cash would be credited twice ; 
hence the necessity of an extra column in the Sales-Book for Cash 
sales which are omitted in posting from the Sales-Book. The 
special **Mdse.** and "Expense" columns in the Cash-Book are to 
save the necessity of so many special entries to these accounts in 
the Ledger. The method of posting from the Cash and Sales- 
Books is extremely simple. The amounts in the " General '^ column 
of the Cash-Book may be posted at any time— the page of the 
Ledger being indicated in a column provided for that purpcso, 
the " Mdse." and " Expense '* columns at the end of the month, or 
as often as may be best to close the Cash-Book. The sales for Cash 
are checked off in the Sales-Book, and the amounts extended into 
the " Cash " column. The other accounts from the Sales-Book may 
be posted at any time, the page of the Ledger being indicated in 
the proper column. The sales for notes are marked inside the 
margin, " B. E.** and, of course, posted to Bills Eeceivable account. 
Instead of indicating the page from which the transactions are 
posted, the initials of the original book are given in the Ledger. 
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Set 4.j 



Double Entry— Journal. 



Chicago, September 1, 1878. 



Db. 



Cr. 



7 
2 



Merchandise, 

To John R. Penn, 

Amount invested, per inventory. 



// 



2 
14 



John R. Penn, 

To Bills Payable, 

Assumed for him. 



// 



5 

8 

9 

10 

11 



Sundries, To J. C. Bryant, 

Amounts invested. 

Bills Receivable, J. Smith's note, $750 

RYouET^s " 750 

J. T. Calkins, Balance of %, 

E. R Felton, 

J, H. Goldsmith, " 

Jas. Atwater, ** 

P. C. Schuyler, 



t€ 



it 



U 



« 



// 



12 
13 



J. C. Bryant, To Sundries, 
Liabilities assumed. 

To Chas. Taylor, Balance of %. 
J. W. Lusk, " " 



15 



13 
14 



J. W. Lusk, 

To Bills Payable, 

Our note @ 30 ds. to baL %. 



20 



4 
11 



Bills Receivable, 

To P. C. Schuyler, 

His note @ 60 ds. to bal. %. 



173 



6750 



1750 



1500 

500 

376 

1170 

1250 

1104 



900 



400 



1104 



16804 



6750 



1750 



5900 



500 
400 



400 



1104 



16804 



Double Entry— 

[Set 4. 



Cash. 



1878 
Sept. 



1 

it 

u 

2 
S 

u 

5 

7 
10 
12 
14 
15 
16 

17 

ti 

13 

22 

ii 

25 

t( 

26 

(t 

27 

ti 

28 

(i 

29 

ti 

80 



S. S. Packard, . . Amount invested, . 

Mdse., T. W. W. Sales Book, 

Mdse., Petty sales. P. C. B., 

J. T. Calkins, . . On ^, 

Mdse., D. V. B. Sales Book, 

Mdse., Petty sales. P. C. B., 

Mdse., ' 4i • ii ti ^ 

Mdse., J. A. Sales Book, . 

James At-water, . On fl^, 

Mdse., Petty sales. P. C. B., 

Mdse., " " " . 

Mdse., W. B. Sales Book, . 

J. T. Calkins, . . On ^ , 

Bills Receivable, J. Smith's* note, . . 

Interest, On same, 

Mdse., Petty sales. P. C. B., 

J. H. Goldsmith, On ^, 

Mdse., Petty sales. P. C. B., 

E. R. Felton, . . In flill, 

Mdse., Petty sales. P. C. B., 

Mdse., " " " . 

J. H. Goldsmith, On fl!^, 

Mdse., Petty sales. P. C. B., 

James At'water, . On <^, 

Mdse., B. HcG. Sales Book, 

Mdse., Petty sales. P. C. B.-, 

Mdse., " " 

Bills Receivable, H. Young's note, . . 

Interest, On same, 

Mdse., Petty sales. P. C. B., 



Mbbchandibe, Or.^ 
Cash, Dr.y . . . 



1 

V 
V 

5 

V 
V 
V 
V 

10 

V 
V 
V 

5 

4 
15 

V 

9 

V 

8 

V 
V 

9 

V 

10 

V 
V 
V 

4 
15 

V 



6 



Dr. 



&ene^al. 



6000 



200 



750 



150 

750 

34 

1000 

876 

170 
600 



750 
14 



25 



50 



2702 27 



12397 



02 



Mdse. 



368 


72 


54 


25 


89 




28 


90 


105 




737 


50 


58 




138 




128 


25 



94 


83 


112 


44 


83 


75 


68 


94 



117 

156 

87 

112 

175 



2702 



50 

75 
50 
94 



27 



1T4 



Cash - Book. 

Sbt 4] 



Cash. 



1878 



Sept. 



1 
8 

4 
6 

u 

7 
10 
18 
15 

u 

18 
20 
25 
26 
28 

ao 



Cr. 



Expense, . . . 
Charlea Taylor, 
Expense, . 
Expense, . 
Expense, . 
Mdse., • . 
Expense, . 
Expense, . 
Bills Payable, 
Interest, 
Expense, . 
Expense, . 
Expense, . 
Expense, . 
Expense, . 
Expense, . 



Postage stamps, . . 

Onjfe 

2 tons Coal, ® $5, . 
Bill of Stationery, . 
Hands, for shop-work, 
InToice Cloths. J. B., 

Gas bin, 

Hands, for shop-work. 
Our note, fliTor H. B., 

On same, 

Clerks^ Salaries, . . 
Hands, for shop-work, 
Rent to September 80, 
Porterage and Drayage, 
Hands, for shop-work. 
Partners* salaries to date, 



EzFESsx, Dr.^ 



Cash, Or., 

Bakmeton iand. 



V 

18 

V 
V 

7 

V 

14 
16 

V 

V 



16 
6 



General. 



800 



8000 



1000 
46 



75 



1746 

6092 

690U 



Expense 

T 

10 

16 

150 

16 
175 



112 
260 
100 
86 
275 
606 

1746 



75 
97 



18397 



02 



175 



Double Entry— Sales -Book. ibw4 



Chicago, September 1, 1878. 



Theroit W. Woolbon, M. PUasavi, la. 

A doK. Shirts, 9d quality, 48 ^ $1 00 $48 00 
« " UDion Neckties, 78 '' 88# 

80 " Linen Hdkft, 940 *' m 

8 pes. CasBimere, 160 yds., ^' 1 96 



S7 86 
120 00 
187 50 



Hite. tff^ ^, 



1383 86 
19 14 



// 



Ira Packard, 



PerUfInd, 



60 Bqtb* Oreieoats, 
60 •* " 



e$5 50 
" 760 



$275 00 
875 00 



B. R. 



JMe (^ $ mo. 



D. V. Bell, 

1 Dress Bait for seU; 
1 Orercoat for bod, 
1 box Hdkft., 



6 doc O $4 00 



Chicago. 

$50 00 
16 00 
9i00 



J. H. GOLDBMITH, 

3 pes. Bng. Broadcloth, 100 yds. 
60 Military CSoats, per order. 



DctToit. 

$400 $40000 
10 00 600 00 



Jameb Allek, Diibuque. 

90 Zooave Uniforms, (^ $25 00 $500 00 

1 pc Striped Satin, 50 yds., '' 



600 



250 00 



JHtc. qf SaHn, (^ ^, 



1^ 



$750 00 
12 50 



James Atwater, 

1 lot Beady-made dotliing, y\z. : 
10 Coats, ^ $S 00 

90 •* "8 50 

60 " 

8 pair Pants, 
26 " * 
60 Vests, 



(I 



M 



U 



it 



6 00 
8 00 
4 00 
1 60 
8 00 



1 Orercoat, 



Madison. 

$80 00 
70 00 

250 00 
MOO 

100 00 
75 00 
75 00 
15 00 



9 



10 



(leneral. 



650 



900 



2180 



Cash. 



868 



80 



72 



787 



60 



1190 



29 



17G 



sitti.] Double Entry— Sales -Book. 



Chicago, Septeviber 15, 1878. 



William Bakeb, 

6 doz. Cravats, 

8 " " 

9 " Linen Hdkfis., 



Amounta forward^ 

Springfield. 

G0(^ 75<r $4500 

86 '' $1 00 86 00 

106 " 60<^ 64 GO 



Disc, qfft ^^1 



$135 00 
6 75 



// 



J. T. Calkins, North Bend, Ind. 

60 Militarj Coats (privates), (^ $10 00 $600 CO 

(officers), 



i( 



tt 



It 



16 00 



75 00 



18 



C. D. Bragdon, 

60 ready-made Coats, 
100 prs. Pants, 
60 doz. Collars, 
6 " F.Y. Shirts, 



Bock Island, 

(^ $500 $26000 



1( 

60 " 



800 
1 60 
1 76 



800 00 

75 00 

105 00 



B. R. 



Note (^ 6 mos. 

— 20 — 



Gboroe E. Harvey, Oreen Bay. 

100 Zonave Uniforms, (^ $30 00 $3000 00 

60 MiUtary Coats, "Co. H." " 10 00 500 00 

B. R. NoU ® 60 (2s. 



25 



James W. Lusk, Chicago. 

60 Uniforms C' Line. Oreen '0 ® |25 00 $1250 00 
•* (Zouaves) 



80 



ti 



15 00 450 00 



28 



Robert McGrath, White Pigeon. 

20 ready-made Boy's Coats, (^ $6 00 $100 00 

80 " " Vests, " 1 50 45 00 

20 doz. Collars, " 1 00 20 00 



Disc, qff^ 6i, 

— 30 — 



$165 00 
8 25 



E. R. Felton, 

75 Complete Uniforms, 



Peoria. 



^$25 00 



Sales on time, to credit of Mdse., 
Sales for Cash, posted A*om C. B., 
Petty Sales, entered alone on Cash Book, 

Total Mdse. eoid^ 

177 



13 



8 

7 



General. 



2189 



675 



780 



2500 



1700 



1875 



9569 
1475 
1227 



12271 



Cash. 
1190 I 22 



128 



25 



156 



76 



22 

05 



1475 



27 



Double Entry— Ledger. 



[Set 4- 



Dr. 




s. s. 


Packard. 




Cr. 
















1878 
Sept. 


1 


By Cash, 


CB 


6000 





Dr. 



John R. Penn. 



Cr 



1878 
Sept 



To Bills Payable, 



1750 



1878 
Sept. 



By Mdse., 



6750 



Dr. 



J. C. Bryant. 



Cr. 



1878 
Sept. 



To Sondries, 



900 



1878 
Sept. 



By Sondriee, 



6900 



Dr. 




Bills 


Receivable. 




Cr. 


1878 












1878 










Sept. 


1 


To J. C. Bryant, 


J 


1600 




Sept. 


17 


By Cash, 


CB 


750 




20 


P.C.Schuyler, 


J 


1104 






29 


tt 


CB 


750 




1 


Mdse., 


SB 


660 
















18 


(t 


SB 


780 
















SO 


*« 


CB 


2500 















Dr. 




J. T 


. Calkins 


• 




Cr, 




187S 












1878 












Sept. 


1 


To J. C. Bryant, 


J 


600 




Sept 


2 


By Cash, 


CB 


206 






15 


Mdse., 


SB 


575 






16 


li 


CB 


150 





178 



Sbt 4.] 



Double Entry— Ledger. 



Dr. 



6 

Cash. 



1918 
Sept. 



80 



To Sundries, 



t ■ 1 



OB 



1S897 



OS 



1878 
Sept. 



80 



* * 



By Sundries, 



Or. 



OB 



75 



Dr. 






Merchandise, 




Or. 




1878 
Sept 


1 
7 


To J. R. Penn, 
Cash, 


jr 

CB 


67S0 
8000 




1878 
Sept. 


80 

u 


By Cash, 

Sundries, 


CB 

SB 


2702 
9500 


97 



8 



Dr. 




E. R. 


Felton 


L. 




Or. 




1878 
Sept 


1 
80 


To J. C. Bryant, 
Mdse., 


jr 

SB 


876 

1875 




1878 
Sept. 


86 


QyCash, 


CB 


876 





Dr. 



9 

J. H. Goldsmith. 



Dr. 



10 

James Atvsrater. 



Cr. 



1878 












1878 












Sept 


1 


To J. C. Bryant, 


J 


1170 




Sept 


88 


By Cash, 


CB 


1000 






6 


Mdse., 


SB 


goo 


• 




86 


tt 


CB 


170 





Or. 



1878 












1878 










"■"• 


Sept. 


1 


To J. C. Bryant, 


J 


1850 




Sept 


10 


By Gash, 


OB 


750 






18 


Mdse., 


SB 


689 






87 


tt 


OB 


500 





179 



Double Entry— Ledger. 



[Set 4. 



Dr. 



11 

P. C. Schuyler. 



Cr. 



1878 
Sept. 



To J. C. Bryant, 



1104 



1878 
Sept. 



90 



By Bins Recn>]e, 



1104 



Dr. 



12 

Charles Taylor. 



Cr. 



1878 
Sept. 



9 



ToCMh, 



CB 



800 



1878 
Sept. 



By J. C. Bryant, 



600 



13 



Dr. 




James "W. Lusk. 




Cr. 




1878 












1878 












Sept 


15 
95 


To Bills Payable, 
MdBe., 


SB 


400 
1700 




Sept. 


1 


By J. C. Bryant, 


J 


400 





Dr. 



14 

Bills Payable. 



Cr. 



1878 












1878 








• 




Sept. 


16 


To Gash, 


CB 


1000 




Sept. 

« 


1 
15 


By J. R. Penn, 
J. W. Lnsk, 


J 
J 


1750 
400 





15 
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Interest 


• 






Cr. 




1878 












1878 












Sept. 


15 


To Gash, 


CB 


46 


75 


Sept. 


17 
29 


By Cash, 


CB 
CB 


84 

14 


95 
60 
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16 

Expense. 



Cr. 



1978 
Sept 



80 



To Cub, 



OB 
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PRACTICAL EXERCISES. 

[CoHnNUATION OV SlT 4.] 

Transaction s. — Fourth Series. 

The following routine is a continuation of the bnsinesa of Set 4, and the transactions 
should be entered in the proper books and posted in accordance with the plan and instmc- 
tions of the set, nsing the same books, and producing at the close a general result of the 
whole business. As this set is by far the most practical in the treatise, its peculiar points 
should be thoroughly impressed upon the mind. The student should exercise much care in 
the symmetrical arrangement of the original books of oitry. The accompanying initials 
will indicate the books to be written up, and their order. 



Oct. /• — Bo't of Dunliam & Brokaw, on %, Inyoice of Mdse. amounting to 
$6000, (J.). Sold James Johnson, Freeport, for Casli, 1 doz. 
Fancy Neckties, @ $1 eacli ; 12 doz. prs. Lisle Thread Stockings, 
. @ $3 per doz. (S. B., C. B.). 

^.— Paid shop-hands. Cash, $300 (C. B.) Received Cash for petty 

sales, $119 (C. B.). 

^.—Received Cash of J. H. Goldsmith, in full of %, $900 (C. B.) 

Sold E. R. Felton, on % , 6 doz. French Yoke Shirts, @ $18 per doz.; 
10 doz. Knit Undershirts, @ $7 per doz. ; 8 doz. prs. Knit Drawers, 
@ $8 per doz. (S. B.). 

<5^.— Received Cash for petty sales, $120 (C. B.) Sold Rohert 

Harmer, Vandalia, for Cash, 15 Summer Coats, @ $2 ; 20 Summer 
Vests, @ $1.50 ; 6 doz. Cut-throat Collars, @ $2 per doz. (C. B.). 

7.— Paid Cash for repairing store, $150 (C. B.) Received Cash for 

petty sales, $94.83 (C. B.). 

^.—Received Cash of J. T. Calkins, in full of %, $725 (C. R) Sold 

Jacob Horn, Milwaukee, on his note @ 60 ds., 50 Complete Uni- 
forms, (a $20 (S. B.) Received Cash for petty sales, $110 (C. B.). 

P.— Paid shop-hands. Cash, $297 (C. B.) Sold J. W. Lusk, on %, 

24 Ready-made Coats, @ $5 ; 15 prs. Pants, @ $3.75 ; 80 Vests, 
@ $2 ; 1 Fme Overcoat, $25 (S. B.). 
/^.—Received Cash for petty sales, $119.50 (C. B.). 
/^.—Received Cash in full for P. C. Schuyler's note, $1104 (0. B.). 
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f6» — Sold Abraham Jackson for Gash, 5 doz. Bjron Collars, @ $3 per doz.; 

4 doz. D'Orsay Cravats, @ $12 per doz. (S. B., C. B.) Received 

Cash for petty sales, $157.30 (C. B.). 

/^.— Paid Dunham & Brokaw, Cash on %, $3000 (C. B.) ^Paid 

shop-hands. Cash, $263 (C. B.) Received Cash for petty sales, 

$85.90 (C.B.). 
/<9. — Sold E. R. FeltoD, on ^, 1 case Overalls, 6 doz. prs., @ $6 per dost; 

2 cases Summer Frocks, 12 doz., @ $18 per doz. (S. B.) 

Received Cash for petty saTes, $115 (C. B.). 
^<?.— Received Cash of E. R. Felton, on %, $1500 (C. B.) Sold 

Robert C. Spencer, St. Louis, for Cash, 10 Military Coats, @ $15 ; 

5 do. (oflBcers*), @ $25 (S. B., C. B.) Received Cash for petty 

sales, $143 (C. B.). 

^/.— Paid Cash for salaries, $117 (C. R) Sold Chas, Taylor, on %, 

1 piece French Cassimere, 50 yds., @ $3 (S. B.) Received Cash 

for petty sales, $125 (C. B.) Paid Dunham & Brokaw, Cash in 

fullof ^,$3000(C. B.). 

^«f .—Paid Shop-hands, Cash, $375 (C. B.) Received Cash for petty 

sales, $75 (C. B.). 

^ J. —Sold James Atwater, on %, 12 Boys' Frocks, @ $2 ; 36 do., @ $5 
(S. B.) Received Cash for petty sales, $85.90 (C. B.). 

^7.— Received Cash of James Atwater, in full of %, $843 (C. B.). 

^^.— Paid Cash for gas bill, $15 ; Rent, $100 (C. B.). 

J(?.— Paid shop-hands, Cash, $400 (C. B.). 

Inventory : Merchandise unsold, $3000. 



STATEMENT. 

The above transactions, properly entered, will produce the following result 



S. S. Packard - 
J. R. Penn 
J. C. Bryant - 
Bills Receivable 
Cash ... 
Merchandise . 
E.R. Felton - 
Charles Taylor 
J. W. Lnsk - 
Bills Payable . 
Interest - - 
Expense - - 



Face of Lbdgeb. 



-Dr. 



1750 

900 

7484 

19272 

15750 

2745 

450 

2361 

1000 

46 

3763 



55522 



45 

25 
75 

45 



Or. 



5000 

6750 

5900 

2604 

14109 

16183 

1876 

500 

400 

2160 

48 



55522 



75 
95 



75 



45 



Balakobb. 



Bt. 



4880 
5162 

869 

1961 

3763 
16685 



70 



26 



95 



Or. 



6000 
6000 
6000 



488 

60 

1160 
2 

16635 



96 



96 



182 



APPENDIX. 



Herein are giyen, in their order, the transactions which make 
up the material of the written sets, in both parts of the book ; as 
also matter for shori; practical sets which may be profitably used in 
connection with, and at such points in the student's progress 
as the teacher may think best. 



PART I. — SET I. 

JVen^ TorA:, July f, f879.--^\^ Robert Simpson, on 9^, 10 lbs. Rio 
Ck)ffee, @ 12<^ ; 1 lb. Best Black Tea, $1 ; 25 lbs. Crushed Sugar, 

@ 12)^ Sold James Cruikshank, on %, 1 box Raisins, 25 lbs., 

@ 20^ Sold Horace Webster, on %, 1 gal. Vinegar, 75)^; 3 lbs. 

Black Tea, @ 75)^ ; 4 bush. Apples, @ $1. 

^.— Sold W. L. Carpenter, on ^g , 60 lbs. Ham, @ ll)z^ ; 1 box Herrings, $2 
Rec'd cash, on %, $5. 

,9.— Sold John Shields, on 9^, 1 brl. Flour, $8 Sold Peter Van 

Wyck, oiL%,b gals. Cider Vinegar, @ 75<^ ; 8 bush. Potatoes, @ $1. 

^.— Sold Peter Cooper, on 9^,6 gals. Molasses, @75)^; 60 lbs. Sugar, 
@ W ; 12 lbs. Coffee, @ W. 

6, — Sold Stephen O. Hay ward, OTi%,l brl. Mess Pork, $11 ; 8 boxes 
Sugar, ea. 500 lbs., @ Q^. 

7.— Bo't of J. B. Atwood, Bill of Mdse., as per Invoice, $300 Gave 

in payment order on S. O. Hay ward for $101 ; Balance on %, 



8, — Sold James Sweeney, on %, 100 lbs. Loaf Sugar, @ 9^; 60 lbs. Crushed 

Sugar, @ 8^ ; 3 hhds. Molasses, @ $20. 
/^.— Sold F. R Stebbins, on %, 1 tierce Rice, 1800 lbs. @ Zf. 
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SET I I. 

Si. Louis, April f, /<? 7^.— Invested Cash, $1500 Paid for Sta- 
tionery, Postage Stamps, etc., $8 Bo't of Roberts, Rhodes 

& Co., N. Y., on %, Mdse. per Invoice, $4000 Sold James 

Campbell, on %, 10 yds. Calico, @ 12^ ; 6 yds. Ribbon, @ 20^; 20yds« 

Sheeting, @ 10^ ; 5 yds. Broadcloth, @ $3. Received cash for 

sales this day, per tickets, $115.25. 

^.— Paid for Insurance, \% on $4000, $20: for Drayage on Mdse., $5 
Received for sales this day, per tickets, $175. 

S^ — Sold Lauren G. Thomas, on % , 15 yds. Cassimere, @ $1 ; 20 yds. 

Dress Silk, @ $1.25 Drew out for personal expenses, $15 

Paid porter on % of wages, $5 Rec*d cash for sales .this 

day, per tickets, $87.23. 

4« — Sold R. B. Finney, on %, 10 yds. Vesting, @ $5; Trimmings, etc., 

$10 Paid expenses cleaning store, $2.50 ; Paid for 1 box Pens, 

88^ Rec'd cash for sales this day, per tickets, $110.50. 

^•— 'Sold David P. Johnson, on %, 6 yds. Flannel, @ 50^ ; 12 yds. Alpaca, 

@ $1.50 Sold Isaac Stevens, on %, 12 yds. Dress Silk, @ $1.50 ; 

6 yds. Fine Broadcloth, @ $4 Paid for I^etter Press, $7.50 ; 

for putting light in window, $2.50 Received cash for sales 

this day, per tickets, $183.25. 

€• — ^Received cash on % of James Campbell, $10 Paid clerk's 

salary, $15 Received cash for sales this day, per tickets, $100. 

A— Sold Cyrus Wheelock, on %, 25 yds. 10-4 Sheeting, @ 75^ ; 6 pairs 

Ladies' Hose, @ $1 ; 12 yds. Printed Jaconets. @ 15^ Paid 

cafih for 1 doz. balls Twine, $1.20 ; for Carriage Hire, $4 

Received for sales this day, per tickets, $215. 

P.— Paid Drayage, $4; Porterage, $3; for Show Case, $20 

Received for sales this day, per tickets, $76. 
fO. — Sold Robert Demarest, on ^, 25 yds. Black Doeskin, @ $2*; 60 yds. 

Bleached Shirting, @ 15^ Paid for Safe, $250 ; Book-keeper 

on %, $10; Small items of expense, $1.28 Received fop 

sales this day, per tickets, $110. 

//.—Paid rent in full to May 31, $200 ; on Bill of Furniture, $25 

Revived for sales this day, per tickets, $76.75. 

/^.—Received from Cyrus Wheelock, cash on %, $15 Sold James 

Atwater (per wife), on %, 1 doz. Linen Hdkfs. $6; 10 yds. Cotton 

Damask, @ 25^ ; 14 yds. Blaok Bombazine, @ $1.60 Received 

for sales this day, per tickets, $84. 
JfS, — Received for sales this day, per tickets, $98.75. 
"^^5* — Sold James Campbell (per daughter), on %, 1 pair Lisle Gauntlets, 
$1 ; 12 yds. French Calico, @ 15* ; 3 doz. Satin Buttons, @ 25^ ; 

8 skeins Twist, @ 4^ Paid cash for Express charges, $1.50 ; 

for Postage stamps, $1 Paid carpenter for repairing store, 

$56.83 Received for sales this day, per tickets, $95. 
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f6* — Sold James W. Lask, an^,! jd. Black Satin, $3 ; Trimmings foT 

Vest, $1.50 Received for sales tliis day, per tickets, $88.75. 

/7. — ^Reoeived from Robert Demarest order on S. S. Packard to balance ^, 

$ Received cash for sales this day, per tickets, $126.81. 

fS. — ^Paid cash for Drayage, $4 ; Freight, $7.50 Received for sales 

this day, per tickets, $175. 
f9, — Sold James Atwater, on ^, 20 yds. Linseys, @ 60^; 80 yds. Corset 

Jeans, @ 30^ ; 1 dox. Gents. Socks, $8 Received for sales this 

day, per tickets, $210.50. 
^0.— Sold a S. Packard, 10 yds. Frendi Broadcloth, @ $4 ; 60 yds. Globe 

IMlls, @ 18^ ; 20 yds. Paper Cambrics, @ 12^ ; 16 yds. Cotton 

I>ania8k, @ 25^ ; 30 yds. Cottonades, @ 88^ ; 6 pairs Kid Gloves, 

@ 76^ ; Received ca^ on %, $50 ; Balance dae, $ Y 

Received for sales this day, $112.81. 
^^.— Paid cash for 2 tons Coal, @ $6 ; Paid balance on Fomiture, $58 

Received for sales this day, per tickets, $103.20. 

J9S, — ^Received for sales this day, per tickets, $129. 

JS4. — Received for sales this day, per tickets, $180.68. 

^^.— Sold John J. Howell, Jr., on %, 10 yds. Mixed Satinet, @ 76^ ; 6 yds. 

Cotton Drilling, @W;1 yd. Fine Satin, $2 ; 10 skeins Twist, @ 4^ 

Paid Book-keeper on %, $15 Received for sales this 

day, per tickets, $98. 
J^ff, — ^Received for sales this day, per tickets, $168.76. 
^7i — Sold Amos Dean, on%,% yds. Black Doeskin, @ $2 ; 1 doz. Linen 

Hdkfs., @ 50^ each ; 6 pairs Gents. Hosq»^ 25^ Paid cash for 

I^JAgO' $10 't Porterage, $6 Received for sales this day, per 

tickets, $173.81. 
JS9. — Paid Express charges on package from Chicago, $1.50 ; Paid Freight 

on Mdse., $2475 Received for sales this day, per tickets, 

$7410. 
SO. — ^Received cash on % of James Atwater, $20; also of Lauren G. 

Thomas, in fnll of ^, f Received for sales this day, 

per tickets, $125 Sold Isaac Stevens, on %, 14 yds. Poplin, 

@ $1.25 ; 1 pair Kid Gloves, $1. 



May /.—Sold James Campbell, on % , 12 yds. Brilliants, @ 26^ ; 86 yds. Blk. 

Bombazine, @ $1.50 Paid cash for firkin of Batter for family, 

$10. 
^.— SoldR.B. Finney, on %, 10 yds. Blk. poeskin, @ $1.63; 25 yds. 

Brown Sheetings, @ 12j^ ; 20 yds. Check Gingham, @ 20/^ 

Paid cash for Stationery, $1.50. 
6. — ^Paid Roberts, Rhodes & Co., on %, cash (per draft on New York), 

$2000. 
^.— Sold S. S. Packard, on % , 15 yds. Duck Drilling, @ 20f ; 10 yds. 

Brown do., @ 80^ ; 6 pairs Pearl Spun Hose, @ 75^. 
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7.— Sold David P. Jolmson, on %, 8 yds. Broaddoth, @ $4; 10 yds. 

Doeskin, @ $2 ; 1 yd. Satin, $2; Trimmings, |5 Sold Robert 

Demarest, on ^, 14 yds. Dress Silk, @ $2 Paid clerk's Salary, 

_ $50 Received for sales this week, $497.84. 

•9.— Sold Robert C. Spencer, on %, 10 yds. Flannel, @60^; 6 Linen 
Hdkfs., @ 38^ ; 20 yds. Brown Sheeting, @ 12j^. 
/i9.— Received of Isaac Stevens, cash on %, $30. ' 
/^.— Sold B. B. Finney, on %, 6 pairs Gents. Hose, @ 25^ ; 1 pair Sus- 
penders, $1 ; 1 pair Kid Gloves, 75^ Paid cash for Invoice of 

Mdse., Freight, etc, $1575.88 Paid on % of rent, $50; for 

carriage hire, $15. 
/4. — ^Received for sales this week, $558.25. 
//f. — Sold James Campbell, on %, 10 yds. Broadcloth, @ $4; 6 ydsu 

Doeskin, @ $2 Received cash on % of R. B. Finney, $25. 

/7.— Paid cash for ton of Hay, $12. 
JSO. — Sold John J. Howell, Jr., on 9^, 4 yds. Beaver Cloth, (a $3 j 1 yd. 

Satin, $4; Trimmings for Coat and Vest, $8 Paid Gas Bill, 

$10.24 L 

2f. — Received of Cyras Wheelei^cash in fall of ^, $ - 

Received for sales this week, $723.85. 
"^J.— Received of R. B. Finney cash to balance %, $. 



26. — Paid for Postage stamps, $3 ; for Stationery, $5. 

^7.— Bo't of John J. Howell, Jr., on %, 2 cords Wood, @ $5 ; 50 lbs. 

Batter, @ 16^ Sold James W. Lnsk, on %, 13 yds. Mou& de 

Laine, @ 25/^ ; 14 yds. Figured Silk, @ $1.50 \ Trimmings for Dress, 

$10. 
^<9.— Sold Robert C. Spencer, on %, 12 yds. Broadcloth, (^ $4; 6 yds. 

Doeskin, @ $2 Received for sales this week, $573.24. 

SO. — Sold Amos Dean,, on %, 50 yds. Brown Sheeting, @ W ; 10 ydsL 

Pressed Flannel, @ 75^ Received' cash of Amos Dean in foil 

of?^,$ 

Intentoby : Merchandise on hand, $1075.45. 



SET III. 



Mbany, J'uty /, f879.—'R, B. Bryant and H. D. Stratton commence 
business with the following resources — ^gains and losses to be divided 
equally. H. B. Bryant invests. Cash, $1200 ; Merchandise, as per 
Inventory, $4750 ; Notes, as follows: one dated June 7, @ 30 d&, for 
$500, signed by Robert Bruce, and endorsed by Henry Ivison, and 
one dated Jan. 10, @ 8 mos., for $1000, signed by S. S. Packard, and 
endorsed by Jas. W. Lusk ; Personal Accounts, as follows : John R. 

Penn, $500 ; L. Fidrbanks, $750 ; Alonzo Gaston, $375 H. D. 

Stratton invests. House and Lot, valued at $5000 ; Cash, deposited 
in Union Bank, $3000 Paid cash for Postage stamps and Pens, 
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|5 Sold Robert Van Sdiaick, for cash, 110 yds. Merrimack 

Prints, @ 11^ ; 75 yda Union do., @ 10^ ; 120 yds. Orange do.. @ 9if ; 
80 yds. Lowell do., @ 10^. 

^. — Received cash, on %, of J. R. Penn, $250 Paid cash for print- 
ing Hand bills, $10. 

S. — Sold James Johnson, QirL%,2 cases Menls Thick Boots, 24 pr. , @ $2 ; 
3 cases CaU Welt Boots, 86 pr., @ $8 ; 1 case Boys' Grain D. S. Boots, 
12 pr., @ $3 Received cash for petty sales, $17.50. 

£,. — Sold E. H. Bender, on his note @ 60 ds., endorsed by J. T. Calkins, 

1 case Pemberton Remnants, 1200 yds., @ 5}^ ; 9 pieces Lynn Cot- 
tons, 270 yds., @ 11^ ; 3 pieces Scotch.P. Ginghams, 125 yds., @ 10^ 
. . Paid C. Jones for repairing store, per check, $175. 

6. — ^Bo't of Claflin, Mellen & Co. (N. Y.), on %, Invoice of Boots and 

Shoes, amounting to $575 Bo't of A. T. Stewart & Co., on %, 

Invoice of Dry Goods, $757 Ptdd Freight on Mdse., per check, 

$27.50. 

7.— Sold E. B. Rice, on ^, 2 pieces Eagle Cottons, 80 yds., @ 12^ \ 3 
pieces Garibaldi Twills, 95 yds., @^fi2 pieces Bleached DrUis, 90 

yds., @ 11)^ ; 4 pieces Marietta Cloth, 120 yds., @ 12^ Received 

of Alonzo Gaston, cash in full of %, % Paid clerk hire 

in cash, $25. 

^.—Sold W. H. Clark, for cash, 3 pieces Bar Muslin, 54 yds., @ 13^; 

2 pieces Brilliants, 64 yds., @ 20;^ Traveling expenses to New 

York, paid in cash, $15.75. 

/^.— -Sold Benjamin Payn, on %, 6 pieces Paper Cambric, 72 yds., @ 8/ ; 
1 piece 6-4 Cotton Damask, 36 yds., @ 40^ ; 1 piece Canvas, 25 yds., 

@ 13^ Received cash for Robert Bruoe's note, t 

Paid A. T Stewart & Co., on %, $300. 

/^.— Sold Calvin S. Sill (Troy), on his note @ 90 ds., endorsed by G. V. a 
Qoackenbush, 10 pieces Fancy Linens, 120 yds., @ 25^ ; 20 pieces 
Crash Linen, 200 yds., @ 9^ ; 15 pieces English Prints, 200 yds., @ 

22;>^ ; 36 Balmoral Skirts, @ $2.25 Accepted P. R. Spencer's 

draft, @ 10 ds., on H. D. Stratton, for $75 Received cash for 

petty sales, $33.50. 

fS. — Sold Amos Dean, on %, 3 cases Kip Brogans, 72 pra, @ $1.50 ; 2 cases 
Ladies' Sandals, 120 prs., @ 60/-. 

fS» — Gave Claflin, Mellen' & Co. our note @ 60 ds., to balance %, f 
- - - - Paid H. B. Bryant, on private %, cash, $75. 

/^•—Received of Lorenzo Fairbanks, cash on %, $350. 

/A — Sold George H. Doty (Schenectady), for cash, 2 cases Women's Walk- 
ing Shoes, 120 prs., @ $1 ; 1 case Ladies' Morocco Shoes, 48 prs., @ 
$1.50 ; 4 pes. C^eck Marseilles, 40 yds., @ W ; 10 pes. Cambric Cur- 
tain cloth, 120 yds., @ 25^^^. 

/P. — ^Paid cash for advertisement in Evening Journal^ $15. 

^<?.--Sold Victor M. Rice, on %, 1 doz. Silk Scarfs, @ 88J^' each ; 4 pieces 
English Tweed, 36 yds., @ $1.12; 2 pieces Spanish Check Prints, 80 
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«9.— Sold T. L. Cuyler, Brooklyn, for cash, 1 Extension Dining Table, $14 ; 

6 Kitchen Chairs, @50^; 1 Book Case, R. W., $40 ; 1 Hall Stand, R. 

W., $15 Paid Simpson's Bill for B. W. Lumber, in cash, $350. 

/^.— Sold Robert McGrath, Islip, for cash, 2 Quartette Tables, Mgy, @ 

$2.50 ; 1 Sofa Table, Lyre Front, $11 ; 1 Laige Arm Chair, $12 ; 2 

Sewing Chairs, Cane Bottom, @ $8.26 Paid cash for Petty 

Expenses, per Expense Book, $15.80. 
/3, — Sold James Smith, Hempstead, for cash, 12 Dining Chairs, @ $1.50; 

1 Dining Table, $15. 
/.?.— Paid Workmen's wages, per Time Book, $121,33. 
/S. — Received from Thomas Webster cash in full of %, f 

Sold Roger Bacon, Haverstraw, on % , 1 Lady's Arm Chair, R. W., 

$10 ; 1 Lady's Sewing Chair, R. W., $7.50 ; 1 Card Table, R. W., $6 ; 

1 Cabinet Box, R. W., $20 Effected Lisurance on Building and 

Contents, paid premium in cash, $85. 
/<9.— Paid Austin Packard cash in full of %, $175 Sold Wm. P. 

Turner, Bro9klyn, for cash, 1 Single Bedstead, $6 ; 6 Cottage Chairs, 

@ $1.76 ; 1 Quartette Table, $5. 
J80, — Sold John Anderson, Brooklyn, on %, 1 set Enameled Furniture, 

$65 Received from Richard Bannister cash on % , $30 

Paid Workmen's Wages, per Time Book, $113.17. 
/^^.— Sold James E. Jenkins, Brooklyn, on his note @ 60 ds., 1 Sofa Bed- 
stead, Patent, $45 ; 6 Parlor Chairs, Brocatelle, @ $5 Received 

from Roger Bacon cash in full of %, $ Paid cash for 

Drayage, $10 ; for Postage stamps, $3. 
J^7* — Received^from Richard Bannister his note @ 30 ds. to balance %, 

$37 Paid Workmen's Wages per Time Book, $121. 

^<9.— Sold David Woods, Red Hook, for cash, 1 Tete-a tete, B. W. and 

Broc, $40 ; 1 Easy Rocker, B. W. and Broc., $25 ; 1 Corner Stand, 

$4. 5a 
^^.— Sold H. W. Clark, Williamsburg, on ^, 1 Sofa Bedstead, Patent, 
$45. 

INVENTORY TAKEN APRIL 30. 

Value of Finished Stock, - - - $4250. 
Unfinished Stock, - - - 1875. 

Tools and Implements, - - 500. 



€1 



Jl€ay /. — ^Messrs Lester & Brown have this day associated with them Robert 
Lincoln, who is to make an equal investment with each of the two 
former partners, and share equally in gains and losses. The Books 
of Lester & Brown are therefore made to exhibit their Resources 
and Liabilities, each partner being credited with his share of the Net 
Gain, and the balances brought down as a new investment. The new 
firm is to be styled " Lester, Brown & Co." Robert Lincoln 
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iiiTests cash, f • Sold Peter Jamieson, Morrisania, for 

cash, 1 '* Sleepy Hollow" Chair, $18; 1 Enameled Bedstead, $20; 

1 Enameled Washstand, $5 Deposited cash in Central Bank, 

$12000. 

^.__Sold A. A. Low, Brooklyn, on % , 2 Gothic Chairs, B. W. Stuffed, $30 ; 

1 set Enameled Fomitore, $75 Paid Sundry Expenses, per 

Expense Book, in cash, $18.75. 

Z. —Paid Fisher & Bird's Bill for Marble in cash, $115 Paid Work- 
men's Wages, per T. B., $117.50. 

6. — Sold Joseph Brooks, Bellvale, on %, 2 Cupboard Washstands, @ $6 ; 

1 Hat Rack, $5 ; 1 Dining Table, $14 ; 1 Black Walnut Crib, $5 

Received of John Anderson, cash in fuU of %, f 

^.— Sold J. W. Bulkley, Williamsburg, on %, 1 Centre Table, B. W. 
Carved, $25; 1 Bureau, Serpentine Front, $24.50; 1 Side ''What- 
not," $4.50. 

8* — Received of Timothy Pay well, cash in full of %y f 

^.— Paid J. W. Bulkley, cash in full of %, $ 

10, — Sold Richard Bannister, Chester, on %, 1 Reclining Chair, patent, 

$12.50 ; 1 High Book Case, B. W., $40 ; 1 pair Footstools, $4.50. 
//.—Paid Workmen's Wages per Time Book, $128.75. 
16* — Sold C. L. Derby, New York, for cash, 1 set Enameled Furniture, 

$75 ; 1 Tete-a-tete, $30; 1 Rosewood Sofa, $00 Paid sundry 

expenses, per Expense Book, in cash, $24.80. 
/^. — Sold Ivison, Phinney & Co., New York, for cash, 1 B. W. Library 

Book Case, $75 Paid Workmen's Wages, per Time Book, 

$98.50. 
^^.— Sold W. L. Stimson, Penn Yan, for cash, 2 Plain Wash-stands, @ $2 ; 
1 French Bedstead, B. W., $25; 1 single do., B. W., $10; 6 Dining 

Chairs, @ $1.50 ; 3 Parlor do., @ $4.50 Paid L. Johnson's 

bill for Plush, etc., in cash, $124 Sold Steamer Isaac Newton, 

North River, on ^, 6 Rosewood Tete-a-tetes, @ $35; 24 Rosewood 
Chairs, @ $5 ; 3 Stuffed Brocatelle Arm Chairs. @ $25 ; 1 Carved 
Rosewood Centre Table, $50. 
^^.— Sold A. A. Low, Brooklyn, on %, 150 Orchestra Chairs, for Academy 

of Music, @ $4 Paid Workmen's Wages, per Time Book, 

$113.75. 
^<9.— Sold Geo. McDougal, New York, for cash, 1 Hall Stand, $4 ; 6 Parlor 

Chairs, @ $2.75 ; 1 Wash-stand, $10 Paid sundry expenses, 

per Expense Book, $19.25. 
«f ^.— Sold Abraham Fuller, Jamaica, for cash, 1 B. W. Sofa, $30 ; 1 Tete- 

a tete, $25 ; 1 Large Dining Table, $16 ; 2 Gothic Chairs, @ $5 

Sold R Van Norman, New, York, for cash, 1 Piano Stool, $10; 1 
Music Rack, t^ ; 3 Arm Chairs, Rosewood, @ $15. 

INVENTORY, MAY 31. 

Finished Stock on hand, $4750 ; Unfinished S^ck, $^5 ; Tools and 

Implements, $500. 
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PART II. — SET I. 

JVlBH' Torky January /, /879.— 'Bought of Smith & Sons, on %, 1000 

brls. Flour, @ $6. 
^.— Sold Robert Bates, for cash, 300 brls. Flour, @ $6.50. 
J.— Sold Peter Cooper, on %, 250 brls. Flour, @ $7. 
7.— Sold John Jones, on his note @ 30 ds., 150 brls. Flour, @ $7. 
/^.—Bought of J. R. Wheeler, on our note @ 60 ds., 600 bush. Wheat, 

@$1. 
/5.— Sold James Turner, for cash, 100 bush. Wheat, @ $1.25 ; 100 brls. 

Flour, @ $6.75. 
/4. — Paid cash for Stationery and Books, for use of store, $50. 
/^.—Bought of Thos. Payne, for cash, 800 brls. Flour, @ $5. 
/7.— Sold Patrick Murphy, for cash, 100 brls. Flour, @ $6. 
/,y.— Bought of Geo. Davis, on %, 1000 bush. Oats, @ 75^. 
^O. — Sold Raymond & Co., on their note @ 5 ds., 500 bush Oats, @ 80^ ; 

100 bush. Wheat, @ $1.15. 
^^.—Sold Abram Fuller, for cash, 400 brls. Flour, @ $6 ; 800 bush. 

Wheat, @ $1.10. 
^5.— Bought of James Hathaway, on %, 1500 brls. Flour, @ $5.50. 
^7.— Sold Jonas Clark, on %, 1000 brls. Flour, @ $6. 
J9S. — Received cash in full for Raymond & Co.'s note, $515. 
^9. — Sold John Drummond, for cash, 500 brls. Flour, @ $5.75 ; 500 bush. 

Oats, @ W. 
SO.—PaAd Clerk Hire, in cash, $50 ; Store Rent, $50. 



SET II. 

jy'en^ TorJc, J^ebruary f, /<97^.— Commenced business this day with 
the following resources and liabilities taken from Ledger A. (See 
Statement, page 121.) Reboubces : Cash on hand, $8270 ; Notes on 
hand, $1050 ; Peter Cooper's account, $1750 ; Jonas Clark's do. 

$6000 Liabilities : Notes outstanding, $500 ; Smith & Sons' 

account, $6000; Geo. Davis's do., $750; James Hathaway's do. 

$8250 Bought of Comstock & Co.. for cash, 10 hdds. N. O. 

Molasses, 600 gals., @ 40^ ; 10 do. Cuba Sugar, 9500 lbs., @ 5^ ; 
17 bags Rio Coffee, 1575 lbs., @ \Qf ; 20 half-chests Oolong Tea, 
1080 lbs., @ 50^ : 10 tierces Rice, 5000 lbs., @ 4^/^. 

^.— Sold S. S. Randall, on %, 8 gftls. Molasses, @ 50/ ; 200 lbs Sugar, 
@ 6/ ; 150 lbs. Coffee, @ 16/'. 

tf.— Sold James W. Lusk, on his note @ 30 ds., 2 hhds. Sugar, 2100 lbs., 

(a 6/ ; 10 half -chests Tea, 540 lbs.. @ 55^^ Paid cash to Geo. 

Davis, in full of %, f 
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4.— Sold Henry C. Spencer, on ^, 3 hlidfl. Molassee, 130 gals., @ 45^. 
^.—Bought of J. A. Tilford, on our note @ 60 ds., 10 tube Lard, 400 lbs., 

@ W; 20 boxes Soap, 1400 Iba., @ 7^; 5 brls. Pork, 1000 lbs., 

@ 10^ Sold Banner Smith, for cash, 3 brls. Pork, 400 lbs., 

@ 10 j^^ ; 1 Ueroe Rice, 500 lbs., (S 5f. 
^.— Sold B. F. Carpenter, on %, 3 tierces Bice, 1000 lbs., @ 5]^^ ; 1 bag 

Rio Ooffee, 150 lbs. @ 18^ Bought of Clarence Donbleday, for 

cash, 10 brls. Potatoes, @ |3 ; 1000 lbs. English Dairy Cheese, 

@ 18^. 
7.— Sold James Reed, for cash, 10 lbs. Cofifee, (^ W'\ 8 boxes Soap. 

210 lbs., (81 Sf. 
8* — ^Bought of Robert Hanaford, for cash, 10 hhds. Qavana Sugar, 

11000 lbs., @ 5^ ; 3 do. N. O. Sugar, 3700 lbs., (a 6i^. 
^.— Sold Henry Van Dyck, on %, 3 hhd& Havana Sugar, 1070 lbs., 

/^.— Paid James Hathaway, cash on %, |4000. 

/^.— Sold James Hathaway, on %, 1 brl. Pork, 200 lbs., @ 11;^ ; 1 bag 

Rio Coffee, 110 lbs., @ 18^2^ ; 1 hhd Havana Sugar, 900 lbs., @ 
/tf.—Sold Lu Fairbanks, on ^, 100 lbs. English Dairy 'Cheese, @ 

1 brl. Potatoes, $4. 
/4.--Sold Henry Van Dyck, on %, 10 lbs. Coffee, @ \%f ; 60 lbs. English 

Dairy Cheese, @ 25^ ; 50 lbs. Rice, @ h\f. 
/jr. —Paid cash for Rent of Store, $100 Sold J. T. Calkins, for cash, 

150 lbs. English Dairy Cheese, (^ 25^. 
/7. — ^Received cash of Henry C. Spencer, in full of %, % 
/<9.— Sold S. S. Randall, on %, 25 Iba Tea, @ 56^; 60 lbs. Lard, @ \hf ; 

20 lbs. Rice, @ ^f, 
^^._Sold Peter Cooper, on %, 3 brls. Pork, 400 lbs., @ \\f, 
^^.— Sold E. F. HiU, on %, 1 half-chest Tea, 54 lbs., (a W* 
^«f.— Received of Jonas Clark, in full of %, cash, $8000 ; Note @ 90 ds., 

$3000. 
^^.— Paid Smith & Sons, cash on %, $3000 ----- Sold Oea Davis, on %, 

3 hhds. N. O. Molasses, 120 gals., @ 44|^. 
^^.— Paid cash for our note, favor of J. R. Wheeler, $500 Sold 

E. C. Bradford, for cash, 10 IbSr JKo^Soffee, @ W ; 10 lbs. Tea, 

@ 50;^ ; 50 lbs. Rice, @ 7^. 
^7«~-Sold Edwin Morgan, for cash, 1 tierce Rice, 500 lbs., <^6^ ; 2 brls. 

Potatoes, @ $3. 
^«9.— Paid Clerk's Salary in cash, $100. 

Ikvektory : Merchandise unsold, $2500. 

[SBT III SAMB AS IN PaBT I.] 
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SET IV. 

Chieaffo, September /, f879. — S. S. Packard, John R. Penn, and J. C. 
Bryant are partners^ S. S. Packard invests, Cash, $5000 - - . - - 
J. R. Penn invests Merchandise, amounting as per Inventory to 
$6750. The firm assumes for him two notes — one favor of J. Mat- 

tox for $750 ; and one favor of Henry Brown for $1000 J. C. 

Bryant invests : J. Smith's note for $750 ; H. Young's do. for $750 
and personal accounts as follows : J. T. Calkins, $500 ; E. R. Felton, 
$376; J. H. Goldsmith, $1170 ; Jas. Atwater, $1250; P. C. Schuyler, 
$1104 The firm assumes for him personal accounts, viz. : Chas. 

Taylor, $500 ; J. W. Lusk, $400 Paid cash for Postage stamps, 

$3 Sold Theron W. Woolson, Mt. Pleasant, la., for cash, 

4 doz. Shirts, 2d quality, 48, @ $1 ; 6 doz. Union Neckties, 72, 
@ 88^ ; 20 doz. Linen Hdkfs., 240, @ 50)^ ; 3 pes. Cassimere, 150 yds., 

@ $1.25-; Disc, oflf, 5% Sold Ira Packard, Peru, Ind., on his 

note @ 6 mos., 50 Boys* Overcoats, @ $5.50; 50 do., @ $7.60 

Received cash for petty sales, per P. C. B., $54.25. 

^.—Received of J. T. Calkins, cash on %, $200 Paid Chas. Taylor, 

cash on %, $300. 
^.— Sold D. V. Bell, City, for cash, 1 Dress suit for self, $50 ; 1 Overcoat 

for son, $15 ; 1 hox Hdkfs., 6 doz., @ $4 Received cash for 

petty sales, per P. C. B., $28.90. 
Z-, — ^Paid cash for 2 tons Coal, @ $5. 

6. — Received cash for petty sales, per P. C. B., $105 Sold J. H. 

Goldsmith, Detroit, 2 pes. English Broadcloth, 100 yds., @ $4; 

50 Military Coats, per order, @ $10 Received cash for petty 

sales, per P. C. B., $105. 
€• — Paid cash for bill of Stationery, $15 ; Paid hands, for shop work, 

$150. 
7. — Sold James Allen, Dubuque, for cash, gft Zouave Uniforms, @ $25 ; 

1 piece Striped Satin, 50 yds., @ $5 ; Disc, off Satin, 5 J& Paid 

cash for Invoice Cloths, per I. B., $3000. 

/^.—Received cash of Jas. Atwater, on %, $750 Paid cash for Gas 

bill, $15. 

f2. — Sold Jas. Atwater, Madison, on %, 1 lot ready-made clothing, viz. : 
10 Coats, @ $3 ; 20 do., @ $3.50 ; 50 do., @ $5 : 8 prs. Pants, @ $3 ; 
25 do., @ $4; 50 Vests, @ $1.50; 25 do., @$3; 1 Overcoat, $15 
Received cash for petty sales, per P. C. B., $58. 

/«f. — Paid hands, for shop work, cash, $175. 

/4. — Received cash for petty sales, per P. C. B., $138. 

/^. — Gave Jas. W. Lusk our note @ 30 ds. to bal. %, $ . 

Sold Wm. Baker, Springfield, for cash, 5 doz. Cravats, 60, @ 75^ ; 
8 doz. do., 36, @ $1 ; 9 doz. Linen Hdkfs., 108, @ ^f ; Disc off, 5^ 
Sold J. T. Calkins, North Bend, Ind., on %, 50 Military CoatB 
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(priTates), @ $10 ; 5 do. (officers), @ $15 Paid cash for our 

note favor H. B., and interest Face of note, $1000. Interest to date, 

$46.75. 
/^.—Received cash on % of J. T. Calkins, $150. 
/7. — ^Received cash for J. Smith's note, and interest to date. Face of 

note, $750. Interest, $34.25. 
f8. — Sold C. D. Bragdon, Rock Island, on his note @ 6 mos., 50 Coats 

(ready-made), @ $5 ; 100 prs. Pants, @ $3 ; 50 doz. Collars, @ $1.50; 

5 doz. F. Y. Shirts, 60, @ $1.75 Received cash for petty sales, 

per P. C. B., $94.83 Paid Clerk's Salaries in cash. $112. 

^^.— Received of P. C. Schuyler, his note @ 60 ds. to bal. %, $ 

Sold Geo. E. Harvey, Green Bay, on his note @ 60 ds., 100 

Zouave Uniforms, @ $20 ; 50 Military Coats, " Co. H," @ $10 

Paid cash to hands, for shop work, $250. 
JS2. — ^Received cash on % of J. H. Goldsmith, $1000 ; for petty sales, per 

P. C. B., $112.44. 
^ J. —Sold Jas. W. Lusk, City, 50 Uniforms ("Lincoln Green"), @ $25; 

30 do. (ZouavesJ, @ $15 Received of R R. Felton, cash in full 

of %, $ Received for petty sales, per P. C. B., $83.75 

Paid Rent to Sept. 30, in cash, $100. 

JS6, — Received of J. H. Goldsmith, cash on %, $170 Received for 

petty sales, per P. C. B., $58.94 Paid cash for Porterage and 

Drayage, $35. 
JS7* — Received of Jas. Atwater on %, cash, $500 Received for petty 

sales, per P. C. B., $117.50. 
^<9.— Sold Robert McGrath, White Pigeon, 20 Boys' Coats (ready-made), 

@ $5 ; 30 Vests (ready-made), @ $1.50 ; 20 doz. Collars, @ $1 ; Disc 

off, 5% Received cash for petty sales, per P. C. B., $87.50 

Paid cash to hands, for shop work, $275. 

29, — ^Received cash in full for H. Young's note. Face of note, $750. 

Interest accrued to date, $1450 Received cash for petty sales, 

per P. C. B., $112.94 
•f ^i— Sold E. R. Felton, Peoria, on %, 75 complete Uniforms, @ $25 

Received cash for petty sales, per P. C. B , $175 Partners* 

salaries for month, paid in cash, $606. 

[For a contlnaation of this business, see page 181 (Fourth Scries).] 
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MATERIAL FOR SHORT SETS. 

EITHER IN SINGLE OB DOUBLE ENTRY. 

The materia] furnished herewith is intended to supplement the regular 
sets of the main work— or to supplant such of them as may be deemed best. 
The transactions will be found specially useful for drill exercises, or exam- 
ination tests. ^ , « ^ ^ 

Supplementary Set 1. 

Carting Business.— Sibtgus Pbofrietobship. 

^en^ Tork^ J'uty /, /880. — Began business with a cash capital of $5000 

Bought for cash 4 horses, carts, and equipments, $800 

Paid cash for rent of stable, one month, $25. 
•Tuty 8, — ^Received cash for cartage during the week, $75 Work done 

on %, viz. : For W. A. Miller, $10 ; J. L. Hunt, $15 ; Thos. Hunter, 

$12 Paid workmen's wages, $35.75. ^ 

J'uty f6. — Paid cash for horse-shoeing, $7 ; For repairing carts and hamesa 

$3.75 Received cash for carting during the week, $83.75 . 

Work done on %, viz. : ITios. Hunter, $10 ; William Taylor, $17; 

J. L. Hunt, $3 ; C. E. Cady, $5.75 Paid workmen, $29.50. 

tTuly 22. — Received cash for drayage during the week, $85 Work 

done on %, viz. : Thos. Hunter, $15 ; W. A. Miller. $17.50 ; C. Qag- 

hom, $18 Received cash, viz.: W. A. Miller, on %, $18; 

Thos. Hunter, on % , $27 ; J. L. Hunt, in full, $ 

Horses, carts, and equipments, valued at cost. 
Bequired the condition of the business^ and the net gain or loss. 

Supplementary Set 2. 
Dry Goods Business.— Single Pkopkiktob. 

Albany, Sept. f, /879. — Began business with a cash capital of $1000 

Paid for repairing store, $75 Bought goods of G. A. 

Crocker, New York, on %, amounting, per invoice, to $2517. 

Sept. ^.— Sold Merchandise, viz. : To C. S. Sill, Troy, on %, for $175 ; To 
McCook, for cash, $210.30 ; To E. G. Folsom, on his note at 30 ds., 
$412.75. 

Sept. f2» — ^Paid one month's rent of store, in cash, $100 Paid em- 
ployes, for services, $50 Sold merchandise to Joseph Brower. 

on %, $317.25 -Received from C. S. Sill, Troy, goods, not as 

ordered, for which we credit him $25. 

Sept. SO. — Settled with Joseph Brower for his indebtedness — accepting a 

compromise of 75% : Cash received, in full of %, $237.94 ; Lost the 

balance, f Paid cash for petty expenses, $17.50 

Paid G. A. Crocker, cash on %, $500 Sold merchandise, for 

cash, $376. 

Merchandise on hand, $158472. 

Bequired afuU statement of the husinees, as to property, condition, etc 
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Supplementary Set 8. 
Business of a Teaoher.— Single Pbofbietobship. 

^Mladetphia, Oct* f, /87^» — ^Began business with a cash capital of 

$1500 Paid cash for furniture and implements, $750; For 

office-books and stationery, $50 ; For 5 tons of coal, $25. 

October ^^.— Received cash for tuition, $1500 Paid janitor, $30. 

October «?^.— Paid cash for teachers' salaries, $120. 

JVoveTnber fO. — Paid cash for 2 months' rent, $300 ; For repairs, $30 

Paid teachers' salaries, $90 Paid janitor, $30. 

December 30. — The following amounts are due for tuition, etc ; From 
W. J. Carter, $58.75 ; From W. L. Hill, $73 ; From S. G. Howe, 

$80.50 ; From Rednor Wood, $115.30 The following balances 

are due teachers : To Sallie L. Cook, $25 ; To Alice P. Luick, $57 ; 

To Geo. S. Bigelow, $100 Paid janitor's wages, $30 Paid 

for two months' rent, $300. 



Estimated value of furniture and implements, $750 Unexpired rent, $150. 

Beqmred a fvU gtatement of current aikd gianding condition. 



Supplementary Set 4. — GontinucUion of Set S, 
Business of Teaching.— Copabtnebshif. 

[The bnsiness lepreseDted in the previous set is continned, under a copartnership, the 
new proprietor investing in cash an amount equal to the net capital shown at the close of the 
previous month. The partners in the new Arm are, the previous proprietor (supposed to be 
the student, who will fill the blank with his own name) and Thos. M. Pierce, under the title 
of & Pierca] 

l^hitadelphia, January f, /880. — Thos. M. Pierce invests cash, 
t Paid Sallie L. Cook, balance of salary due, f 

January 4. — Becetved cash of Rednor Wood, in full of %, f 

Beceived cash for tuition, $188.75 Paid janitor, $15. 

January /6. — Received cash for tuition, $517 Deposited cash in 

Union Bank, $3500 Paid cash : To Geo. S. Bigelow, on %\ $50. 

January 20. — Rec'd cash for tuition, $325 Paid janitor's wages, $35. 

JPeb. 6, — Paid for repairs! $15.75 Received cash for tuition, $175 

Paid balances due teachers : G. S. B., $50^ A. P. L., $57. 

March fO, — Rec*d cash for tuition, $225 Paid for office stationery, $15. 

March 30. — Received cash for tuition, $1525 Paid rent in full to 

date, $300 Quarterly tuition bills unpaid, viz. : S. G. Howe, 

$175 ; W. J. Carter, $75 ; W. L. Hill, $100 ; G. W. Brown, $117. 

March 3f. — ^Paid teachers* salaries, in full, $575. 



Value of furniture and fixtures, $700. 



Required the interest of ervch partner at the dose of business. 
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PRACTICAL HINTS. 

In the preparation of this book the aathor has kept in view the fact that 
in order to become a good accountant, the student should learn not only to 
think for himself, but to give his thoughts proper expression ; hence the 
introduction of "Exercises" and ''Examples," intended to throw him upon 
his own resources, and remedy the evils which attend the practice of copy- 
ing. This feature must commeud itself to the faithful teacher who is satis- 
fied with no progress which is not real. The three qualities essential to suc- 
cess in Accountantship are, 1. Accttracy ; 2. Neatness ; 3. Dispatch ; and 
these can b3 acquired only through practice. Instead, therefore, of omitting 
any of the practical Exercises, or passing lightly over them, they should be 
regarded as indispensable, and even additional exercises should be given.by 
the teacher or self-imposed by the student. The limited space renders it 
impossible to carry out in detail, all the labor which actual business would 
require in the way of filling out notes, drafts, checks, etc., or to suggest 
appropriate forms for such letters and documents as would be necessary in 
conducting the business represented ; but the student should be required to 
supply this deficiency, with such aid as the teacher may offer. 

The following hints are submitted as appropriate. 

ORDER AND NEATNESS. 

There is no error more common than that a theoretical knowledge of 
general principles will prepare a person for the duties of the Counting Room. 
It is true that vdthout this knowledge, one need never hope to succeed ; and 
equally true that with no other knowledge the way will be very ditficult. 
Although in enumerating the qualifications of an Accountant we have placed 
NEATNESS second in the list, it is the first which attracts attention, and is of 
the utmost importance in the practical work of accountantship. Neatness in 
book-keeping is the result of good writing and tasteful arrangement. It is a 
mistaken idea that the ability to form a few wondrous curves in the execu- 
tion of capital letters or the adornment of a fancy title, constitutes the chief 
qualification of a business writer. Practical men do not usually appreciate 
such qualifications, but insist, rather, on the utmost modesty of display and 
simplicity of arrangement. A professional flourish is as much out of place 
on a page of business record, as a daub of paint on a marble statue. Uni- 
formity, legibility, and adaptation to space and purpose should be the charac- 
teristics of business writing ; and he who fails in these will need something 
more than a certificate from a professor of pen art to save him. These remarks 
are not in disparagement of any style or system of penmanship, nor designed 
to underrate the very useful profession which makes good writers ; but to 
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place tlie pratlwd above the fanciful; and to inast upon a proper recogni- 
tion of the standard of taste which business men have adopted. Rapidity of 
execution is an essential clement in business writing, but even this should be 
eubordinatdd to neatness. In the selection of script for the principal forms 
in Part L reference has been had to the standard of neatness above indicated; 
it is not expected that the student will attempt to copy the style of the writing, 
but it is hoped that he may seek to emulate its legibility and taste in arrange- 
ment. Particularly should he seek to avoid errors which require erasures. 
Nothing so destroys the beauty of a page as enfluree and interlineations. 
Even occasional blotting is preferable to occasional acratching. Where it is 
possible, errors should be corrected by counter entries, thus affording an 
explanation, without destroying the harmony of the page. Finally, let the 
student practice until he becomes proficient in ruling. In using red ink care 
should be had to keep it pure ; and to that end, never use a pen that has 
been dipped in black. Even steel peoa are thought to destroy the brilliancy 
of red ink, and quills are preferred on that account. A steel pen, however, 
is the best for ruling, and needs only to be kept perfectly dean. 

PROFICIENCY IN MATHEMATICa 

The processes of book-keeping seldom call into practice the higher depart- 
ments of mathematics ; albeit a thorough mathematician— other things being 
equal — will make the best accountant. The kind of proficiency most avail, 
able to a book-keeper is facility and accuracy in addition.^ The ability to add 
long columns of figures with speed and certainty is one of the very best claims 
a young man can present for a position of trust. So highly is this accom- 
plishment esteemed by business men, that where it is wanting other qualifi- 
cations sink into comparative insignificance. A derk who ** never makes a 
mistake" is sure of promotion and remuneration. There are many theories 
as to the surest and most rapid method of adding, and occasionally some 
eccentric genius electrifies the world with an exhibition of almost magical 
power in this direction ; but the only thing that can with safety be relied 
upon is practice — faithful and continued practice. The student should be 
required to write down lonjr columns of figures of various numerical values, 
and test his powers bj adding, first in one direction and then in the other ; 
occasionally trying two and three columns at a time. We give on the next 
page throe simple processes t)f retaining the figure to be carried — a very 
important matter with beginners. The first is the usual method of writing 
the carrying figure small under the unit amount of the column which pro- 
duced it. The second requires the addition of each separate column to be 
written down on a waste space commencing with the right hand column 
(ind carrying to the next as in the usual method ; these separate amounts 
placed in their order, one under the other, will ])resent in their unit figures, 
counting upward, the general result. The third method consists of tho 
proper arrangement of the independent sum of each column, so that, being 
iidded, the proj^r result is secured. 
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The procesB of adding two or more oolumns at once is much more simple 
than is generally supposed ; requiring little, if any, more skill than the com- 
mon method. The only point of difficulty is the necessity of adding units to 
units, tens to tens, etc. To give the student an idea of the process, we will 
take the two cent-columns in the above exflbiple, and add them together. 
Commencing with the lower amount, we proceed : 64 and 3 are 67, and 80 
are 147, and 8 are 155. and 20 are 175, and 5 are 180, and 20 are 200, and 9 
are 209, and 10 are 219, and 8 are 227, and 20 are 247, and 8 are 255, and 10 
are 265, and 5 are 27d, and 20 are 290 ; which is the sum of the two columns. 
It will be seen that we separate each amount into units and tens, adding the 
units to the units and the tens to the tens of the accumulating result. We 
will now vary the process by commencing at the top and adding downward ; 
and also by adding the tens first : 25 and 10 are 35, and 8 are 43, and 20 are 
63, and 8 are 71, and 10 are 81, and 9 are 90, and 20 are 110, and 5 are 115, 
and 20 are 135, and 8 are 143, and 80 are 223, and 3 are 226, and 60 are 286, 
and 4 are 290 ; the same result as before. By continued practice of this kind 
the student will soon astonish himself with his own proficiency. Let him 
practice on two oolumns, until he becomes thoroughly familiar with the 
process, and then take three, and four. The necessity of keeping his mind 
constantly on the alert for fear of adding tens to units, and units to hundreds, 
will serve to quicken his powers of concentration, and develop the practical 
resources of his mind. 



TO DETECT ERRORS IN THE TRIAL BALANCE. 

Undoubtedly the best method for guarding against the trouble of finding 
errors in the. Trial Balance is not to make them ; but as this advice is much 
more easily given than followed, and as, in despite of the best efforts, Trial 
Balances do frequently fail to balance, a few hints as to the best methods of 
discovering the errors may be kindly received. In the first place let it be 
remembered that while the Trial Balance is not a sure test of the correctness 
of the Ledger, no Double Entry Ledger can he correct that does not balance ; 
hence, the necessity of knowing that the sides are equal. The Trial Balance 
is simply the summing up of the debit and credit sides of the Ledger to 
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ascertain if the^ are eqnaL If the trial shonld prove that they are not equal, 
the cause must exist either in entries being omitted, posted to the wrong 
side, or in wrong amounts. A little observation will enable the accountant 
to classiiy the error under one of the above heads. If the precaution indi- 
cated in onr first Double Entry sets be taken, viz. : to carry the total amounts 
posted into the Trial Balance — and either side agrees with the footing of the 
Journal columns, the difficulty is easily overcome, as the difference between 
the sides will show not only the error or combination of errors, but the side 
of the Ledger npon which they occur. For various reasons, however, it is 
not always convenient to embrace the total Ledger entries in the Trial 
Balance ; therefore for general purposes, we would suggest the following 
process for detecting errors : Mrst, make sure that an error exists. It is 
often the case that an overweening anxiety to have the sides of the Trial 
Balance equal actually produces a svppoted error, by dissipating the mind 
while engaged in ascertaining the result, and thus persistently, though 
erroneously realizing its own fears, by errors in addition. If an error seems 
to exist, before attempting to find it go carefully over the work of addition, 
proving it in everyway. If the test should prove that the sides do not equal, 
refer to the Ledger accounts, and ascertain that the proper amounts have 
been transferred to the Trial Balance. Foot up the accounts very carefully, 
and permit no doubt to exist that the exact conditian of the Ledger is shown 
in the Trial Balance. — Second, If the error still exists, ascertain its exact 
amourU, and then look carefully for the same amount in the Journal, which 
may have been omitted in posting. If no such an amount should appear, or 
should not prove to have been omitted, next ascertain if any Journal Entry 
exists of half the amount, which being posted to the icrang side would produce 
the difference. Should this test prove unsuccessful, ascertain if the difference 
be divisible by 9, and if so, look carefully for a transposition of some amount 
posted.* — Third, Should this process fail, the last resort is to check the post- 
ings, first ascertain that the Journal entries balance and then go carefully 
over the work, checking in pencil mark, all entries that have been properly 
posted both on the Journal and the Ledger. The most reliable process at 
checking is to have one person take the Journal and call off the Ledger titles 
and amounts, slowly and distinctly — the debits first, and credits next — while 
another examines the Ledger entries to see if they correspond. Many prac- 
tical accountants adopt the plan of thus checking before attempting to take 
a Trial Balance, for the purpose, not only of facilitating the labor but of 
being assured that the Ledger is absolutely correct. We cordiaUy commend 
the practice, believing that if it is adopted, and faithfully carried out, there 
will be little need of resorting to any other method to ensure a balance. 
Above all, Ut the student hunt up his own errors of balance ; for while it is 



* It is a carioos Act that the difference between any given amount compoeed of two or 
more fljjnires, and the same flgores tranepoeed, is divisible by 9. For example, the difference 
between 75 and {^T is 18; between 130 and 210, 90; between 195 and 160, S6, etc., all of wliich 
differences 18, 90, and 36, are divisible by nine, without a remainder. The illustration may 
be carried to any extent, with the same results. 
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true that all sach erron are the result of carelessness, the adoption of means 
to detect them, will tend, in the greatest degree to perfect his mind in those 
practical questions and labor necessary to the fall development of his powers. 
It is the duty of the teacher to open up to the pupil's mind the bearings of 
the various principles of the science he would inculcate, as well as to aid 
I him in the application of those principles ; bat practical results should be the 
student's own work. For these he should be held responsible ; and should 
never be allowed to fall into the loose habit of making errors that his teacher 
may find them. 

RESOURCES AND LIABILITIES. 

The student has been taught that certain Ledger accounts are used to 
show resources, and certain others to show liabilities, and that the corres- 
pondence between the resources and. liabilities thus shown must agree, in a 
certain sense, with the accounts showing gains and losses. He must be 
aware, however, that all resources are not equally valuable ; that, in the 
course of trade, persons may become indebted to us, both on note and on 
account, who will never pay ; the resource thus represented being absolutely 
valueless. In estimating the condition of a concern, therefore, it is well to 
know whether the books are truthful; that is, whether the resources ex- 
hibited on their pages are absolute or fictitious. The importance of this 
precaution will be apparent when we consider that all gains in business, as 
shown by business accounts, are predicated upon the integrity of the re- 
sources. For instance, suppose we sell A. $500 worth of merchandise, and 
take his note for it. In recording the transaction, we credit Merchandise 
and debit Bills Receivable. In estimating our gains and losses, we, of 
course, include among the proceeds of merchandise this amount, which 
adds $500 to our gains. But suppose the note to be worthless. In this 
case Merchandise account is made to show a gain which does not exist. 
The error may be corrected by debiting Merchandise and crediting Bills 
Receivable, thus disposing of the matter at once. But suppose the real 
value to remain in doubt. The account may be worth its face, or 50% of its 
face, or nothing. In this case — and particularly if there were other accounts 
of the same character — it would be well to open a •' Suspense " account, and 
credit it with an amount equal to the supposed deficiency, debiting Loss and 
Qain with the same. This would leave the doubtful accounts standing as 
resources, but being offset by Suspense as a liability^ the question of value 
would be left to be determined by the final results. In either case, 
the account showing resource should be credited and Suspense debited. If 
payments of value are made, they will appear to the debit of some resource 
account and credited to Loss and Gain. 

This method will be found preferable to that of closing doubtful accounts 
into Suspense ; as it is equally efiective in guarding against fictitious gains, 
and leaves the doubtful accounts undisturbed for a more satisfactory adjust- 
ment. 
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BUSINESS FORMS. 



BILLS. 

1. Produce. 



Thos. Mat Peibcb, 



New Tobk, Sept, 1, 1879. 
Bo^t of Halliday & Smith. 



100 brls. Flour, "State Superfine' 

50 do. do. * St. Louis XX." 

110 do. do. " Western Extra/' 



« 9 60 



Bec'd Payment, 

Hallidat & Smith. 



630 
475 
704 



1809 



2. Groceries. 



C. E. Cadt, 



New Yoke, Dec, IS, 1879, 
Bo't of H. K. Thurber & Co. 



60 lbs. Granulated Sugar, @ \^\f 

100 do. Crushed do. " W 

50 boxes Adamantine Candles, 143 lbs., - " 15^ 

5 bags Porto Bico Coflfee, 150 lbs., - . . •* 16J^ 



6 


30 


12 




21 


45 


24 


75 



64 



50 



3. Dry Goods. 



J. F. MOOAR & Co., 



Syracuse, June 10,1879, 
BoH of C. P. Meads. 



5 pes. N. T. Mills Sheetings, 72 in., 185 yds., @ 21^f 
3 do. Red Cross Cambrics, ^\ ** " ^^ 

10 do. Victoria Ginghams, 143 '* ** W 

1 do. Franconia Denims, SOJ " " W 



50 
7 
40 
_5^ 

104 



88 
72 
04 
48^ 

12 
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RECEIPTS. 

1. On Account 



$600. Chicago, May 4, 1879, 

Received April 80, 1879, Five Hundred Dollars, on account of 
Joseph H. Palmer. 

H. B. BRTAirr & Co. 

2. In Full of all Demands. 



$6^6. St. Louis, Oct. U* 1S79, 

Received of E. P. Heald Six Hundred and Forty-five Dollars, in 

full of all demanda 

W. M. Cabfenteb. 

3. To Apply on Contract. 



$/000, New York, Aug. 16, 1879, 

Received of E. G. Folsom, One Thousand Dollars, the same to 
apply on contract for building house, dated May 1, 1879. 

Geobgb W. Latimeb. 
4. To Apply as an Endorsement. 



$/60. Philadelphia, Mar, ^ 1879, 

Received on the within note, One Hundred and Fifty Dollars. 

J. E. SouL^. 

6. Receipt for Property. 

ROCHESTEB, Apr, S8, 1879, 

Received of A. W. Randall, the foUowinpr enumerated articles to 
be held in trust for him, and returned on his demand: one Gold Watch 
(hunting case), two Promissory Notes, each dated June 8, 1878, and signed by 
L. L. Williams — one for Three Hundred Dollars, due in six months from date, 
and one for Seven Hundred Dollars, due in one year from date. 

Thob. H. Shields. 

NOTES. 

1. Individual Note. 



$S76. Utica, ybv, BO, 1879, 

One month from date, I promise to pay to H. B. McCreary, or 
order, Three Hundred and Seventy-five Dollars, without defalcation, for value 
received, at Second National Bank. 

John R. Cabnell. 
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2. Joint Note. 



^200. New York, July 1, 1879. 

Ninety days from date, we promise to pay to the order of L. S. 
Metcalf, at his office. Two Hundred Dollars, valae received. 

D. Applbton. 
Chablbs Sgbibneb. 

8. Joint and Several Note. 



^660. Bbooklyn, Aug. 17, 1879. 

Nine months after date, we, or either of us, promise to pay Henry 
A. Tidd, or order. Six Hundred and Fifty Dollars, value received. 

A. S. Gladwin. 
H. K. Motley. 

4. Principal and Surety Note. 



$300. San Pbancisco, Fd>. 6, 1879. 

For value received, on or before July 6, 1879, I promise to pay to 
the order of F. B. Clemmer, Tliree Hundred Dollars. 

Alva S. Walker, PrineipcU. 
James Thompson, Surety, 

Note.— The uBual form of a principal and surety note is for the ];»rincipal to properly 
sign the note, and the surety to endorse it. 

8. Note, Payable to Bearer (with interest). 



$^76. Kingston, Pa., Aug. 1, 1879. 

Sixty days from date, I promise to pay W. L. Dean, or bearer. 
Four Hundred and Seventy-five Dollars, with interest from date. 

L. L. Sfbague. 
6. Non-negotiable Note. 



$800. Boston, Jan. 4, 1879. 

For value received, I promise to pay to Ira Mayhew on demand. 

Eight Hundred Dollars. 

D. T. Ame& 

7. Chattel Note. 



$900. Trenton, June 17, 1879. 

Thirty days from date, for value received, I promise to pay to 

Arthur S. Gladwin, or order. Nine Hundred Dollars in " Thurber's Perfection" 

Flour, at the then market rate, the same to be delivered at the option of the 

owner within the limits of the dty of Trenton. 

Joseph Bbottwerb. 

205 



APPBNDIX. 



DRAFTS. 

1. Sight Draft. 



^600. Buffalo, Sept 1, 1879. 

At Bight pay to the order of A. H. Hinman Five Hundred Dollars, 

and charge to account of 

C. L. Bbyant. 

To W. P. Gregory, 

HevHirk, 



Grbgort, ) 

5, N, J. J 



2. Time Reckoned from Sight. 



fi/00. Easton, Pa., Jan. ^, 1879. 

At ten days' sight pay to the order of W. ^lackman, at Citizen's 

Bank, One Hundred Dollars, value received. 

J. Ij. Knauss. 



To B. M. HiTKTZINGSR, 

Frovidence, 



TTZTSQlSELy ) 



8. Reckoned from Date. 



^/7J2Ji Manchester, N. H., April eo, 1879. 

Ten days from date pay to James H. Lansley or order, One Hun- 
dred, Seventy five and ^^^ Dollars, value received. 

G. A. Gaseell. 



To H. E. HiBBARD & Co., 

Bostoriy Mass, 



\ 



DUE BILLS. 

1. For Cash Dra>?ving Interest. 



$260. Washington, D. C, June 15, 1879. 

Due Henry C. Spencer, on demand, Two Hundred and Fifty 
Dollars, with interest from date. 

Zalmon Richards. 

2. For Merchandise, without Interest 



$/000. Brooklyn, Ang. 17, 1879, 

Due R. M. Bartlett or order, One Thousand Dollars, payable in 
wheat at market price, on the first day of October next. 

Charles Claghorn. 
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ORDERS. 

1. To Apply on Account. 



^Ji.6. Baltimokb, Od, 15, 1879, 

Messrs. E. Bumett & Co. will please pay to the Bearer Forty-five 
Dollars in merchandise, and charge the same to my account 

F. H. Casfabi. 
2. In Full of Account. 



060. New Yobk, AprU IS, 1879, 

C. E. Cady, Esq. : 

Please pay to H. G. Wright, or bearer, Fifty Dollars in goods, 
and this shall be your receipt in full of my account. 

Wm. Allen Milleb. 

CHECKS. 
1. Payable to Bearer. 



0/60. New Yobk, M<Mrch 18, 1879. 

Second National Bank. 

Pay to. JoTuUhan Jone8, or bearer. One Hundred and 

Fifty DoUars. 

A. W. Randall. 

2. Payable to Order. 



0200. New Yobk, May 9, 1879, 

East Riyeb National Bank. 

Pay to Byron Horion or order, TSioo Hun- 

ired Dollars. 

S. S. Packabd. 

3. Certificate of Deposit. 



0846. Philadelphia, 2^av. 14, 1879. 

Keystone National Bank. 

ThoB. M. Peirce has deposited in this Bank, Eight Hundred and 
Forty.five Dollars, payable to J. E. Soul6 or order, on return of this certificate. 

(No. 406.) Alexandeb H. Small, Teller. 
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SET OF EXCHANGE. 

1. 

Bxchange for £600. New Yokk, July J, 187d. 

Ten days after sight of this my prBt Bill of Exchange (second 
and third of same tenor and date unpaid), pay to S. S. Packard or order, Five 
Hundred Pounds sterling, value received, with or without further advice. 

T. A. Edisok. 
To Bbowk Bbothers & Co., 

Bankers, Liverpool 

2. 

Exchange for £500. New Yobk, Jvly 5, 1879, 

Ten days after sight of this my %ec(mjd. Bill of Exchange (first and 
third of same tenor and date unpaid), pay to S. S. Packard or order. Five 
Hundred Pounds sterling, value received, with or without further advice. 

T. A. Edisok. 
To Bbown Brothers & Co., 

Bankers, Liverpool. 

3. - 

Bxchange for £600. New York, Jvly J. 1819. 

Ten d^ after sight of this my third Bill of Exchange (first and 
second of same tenor and date unpaid), pay to S. S. Packard or order. Five 
Hundred Pounds sterling, value received, with or without further advice. 

T. A. Edisok. 
To Bbowk Brothers & Co., 

Bankers, Liverpool. 
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ACCOUNT SALES. 

Account Sales of 2000 Bush. Canadian Club Wheat, on % and 

risk of C. P. Meads, Syracuse. 



1879 




June 


18 


f( 


20 


M%^ 


17 


June 


20 



C. L. Stewart on %, 

1500 bush. @ $2.85 • - - -$3525 
G. C. Cannon, cash, 

500 bush. @ $2.40 - . - - 1200 

CHARGES 



Freight and Drajage - - - 

Storage, Ins., etc. 

Government Tax 

Commission %\% on $4725 - 

C. P. M.'s net proceeds 



$325 
17 26 
5 91 
118 12 




Kiw Yobs, «/Wm m^ 1879. 



Btbxxs EaBTom & Ca 
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